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Minutes of Parish Council (virtual) Meeting held on 22nd February 2021  

Via Zoom – at 7.30 p.m. 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Andrew Kitchen 
Councillor Steve Wilkinson 
Councillor Paul Wingrove 
 

 

Note: 

In view of the Government’s restrictions, placed on UK citizens in relation to COVID 19, the 

Council has declared that it will be unable to hold meetings in a public venue until further 

notice.  However, the public are able to join virtual meetings to listen to proceedings and 

issues may still be raised with the Chairman, Clerk or individual councillors beforehand for the 

Council’s consideration.  

 

01/02/21 Introduction and apologies – apologies were received from Cllr Richard Edgell (DCC). 

   

02/02/21 Declarations of Interest and Dispensations – Cllr Wingrove declared an interest in agenda 

item 7b in relation to grass cutting in Launds playing field. 
 

03/02/21 Reports (audio recording time 00:01:50) 

a. Police – Cllr Wilkinson reported receiving news items from the Police Service on a weekly 

basis and it was agreed he and Cllr Coupe consider the most appropriate method to 

upload this information, often received weekly, to the Council’s website in order that it 

may be shared when relevant.   
Cllr Wilkinson/Cllr Coupe 

b. North Devon Council/Devon County Council – it was confirmed that routine briefings 

from both NDC and DCC were circulated to the Council by e-mail and only significant 

items included under ‘Correspondence’. 
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04/02/21 Minutes of the Meeting held on 11th January 2021 - (audio recording time: 00:03:55) 

The Minutes of the Parish Council Meeting which took place on the 11th January 2021 were 

approved by the Council and the Chairman instructed to sign these when able.  Cllr Coupe 

pointed out the correct spelling for Swinggate Cross for future reference.  
 

05/02/21 Items raised by parishioners (audio recording time: 00:04:45) 

a. Advice requested – for help with funding local charities – a parishioner’s query was 

received, which related to possible options for meeting costs of maintaining St John’s 

Church.  Cllr Kitchen provided background to the enquiry and following discussions, 

including the fact that parish councils were limited in the assistance they could provide to 

churches apart from helping with the upkeep of burial grounds, Cllr Kitchen confirmed he 

would explore options. 
Cllr Kitchen 

b. Offer to renovate Chittlehamholt Telephone Kiosk – it was confirmed that no further 

information had been received from the parishioner and agreed to keep the item on the 

agenda.   
Next Agenda 

06/02/21 Maintenance of roads, footpaths etc. - (audio recording time: 00:08:45).   

a. Highway maintenance/verge ploughing (phase 2) – Cllr Wilkinson confirmed that the 
contractor hoped to proceed with the work in March, subject to weather conditions. 

 

b. Progress with issues reported to Highways – Cllr Wilkinson reported on discussions held 
with senior officers at DCC Highways as well as work completed and outstanding.  Discussion 
on the issues included the following: 

• Three potholes on Newlands Hill had been reported as well as another on the road to 

Warkleigh. 

• Discussions with Tony Matthews, Head of DCC Highways had been held, resulting in 

agreement that the right-hand side of the road from Swinggate along Bedford Hill would 

be cleaned out again and on an annual basis to stop the run of water.  The lower section 

would be permanently repaired over the next few months; this had only been 

temporarily repaired previously.  Following a question, it was confirmed that Highways 

had accepted a longer-term resolution to the problem was required. 

• Following a question from Cllr Coupe, Cllr Wilkinson agreed to check that contractors 

would be clearing away the debris from hedge cutting along the Portsmouth Road. 
Cllr Wilkinson 

c. Gritting – referring to the paper he had distributed previously, Cllr Wilkinson opened 
discussions about the need to agree a policy on the subject of gritting and the need to 
ensure arrangements were in place before next Winter.  Lengthy discussions followed, 
including highlighting the need to recommend to parishioners that the ‘snow route’ is used 
to move to and from the village during inclement weather since this was the only route that 
may be gritted.  It was also agreed to raise awareness of the limitations of DCC gritting 
arrangements.  In conclusion, Cllr Wilkinson offered to draft a policy to take the matter 
further. 

Cllr Wilkinson 
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07/02/2021 Projects (audio recording time: 00:28:45) 
a. Electric Car Charging point – Cllr Ball reported on investigations he had made during the 

past weeks and provided some detail of his findings related to possible costs for both single 
and three phase and options for pursuing both.  In summary, further exploration of funding 
options were required as estimates for the capital costs for the project were currently in 
excess of Council resources.  Cllr Ball agreed to make further investigations. 

Cllr Ball 

b. Launds Playing Field (audio recording time: 00:32:10) 
i. Guidance related to COVID 19 related to playgrounds – referring to Govt guidance 

related to COVID 19, Cllr Wilkinson confirmed that a sign for users of playgrounds was 
recommended which he had purchased and displayed. 

 
ii. RoSPA Inspection – it was noted the Council had been advised that the RoSPA inspection 

would take place in March at a cost of £68.50. 
 

iii. Grass cutting 
a. 2021 – in the context of maintaining the current arrangements, until a longer-term 

contract was agreed, a quotation from P M Wingrove Ag for cutting grass in 2021 of 
£850 + VAT was received.  It was noted that this was £100 in excess of the amount 
budgeted for this year and for 2021/22 the amount allowed was reduced to £600.  
The Clerk was asked to discuss with the current contractor if it would be feasible to 
limit work to keep the cost to £600 for 2021. 

Clerk/next Agenda 

b. 2022/24 – introducing the draft specification for cutting/strimming the playing field 
over a three-year term, Cllr Wilkinson explained that these arrangements were 
common amongst most parish councils.  Following discussion and with Cllr Wingrove 
abstaining from voting, Cllr Wilkinson proposed; Cllr Coupe seconded and all approved 
the draft specification and that tenders be sought in August for cutting and strimming 
Launds Playing Field for a 3-year period from 2022.  

Clerk 

iv. Weekly checks – Cllr Kitchen reported on the past weeks of checks, commenting on 
the number of mole hills in the field!  The Clerk apologised for not circulating a rota for 
the remaining months of the year and would do so for the next meeting.  It was 
confirmed that Cllr Wilkinson had agreed to undertake checks in March.  In response 
to Cllr Kitchen’s question, it was confirmed that scanned copies of completed check 
sheets should be sent to the Clerk for filing.
  Clerk/councillors 

08/02/21 Planning - (audio recording time: 00:43:30) 
a. Mole Cottage, Chittlehamholt – application 72456 – the Decision Notice to approve the 

application to remove and replace the existing fireplace was received. 

 

b. Little Shortridge Warkleigh – the Planning Inspectorate’s decision to dismiss the appeal to 

reinstate a dwelling was noted. 
 

c. Class Q applications – in the absence of Cllr Jenkins, it was agreed to include this item on the 

next agenda. 
Next agenda 
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d. 4 Deason Cottages Chittlehamholt, Umberleigh – application 72425 – following discussion 

on the application for Listed Building Consent for installation of 2 compact solar collectors, 

Cllr Coupe proposed; Cllr Ball seconded and all agreed the application should be approved. 
Clerk 

e. Land near Deason Farm – Chittlehamholt – application 72618 – it was noted that the 

application had been withdrawn.  The Clerk was asked to contact Cllr Jenkins who may have 

further information on the subject. 

 

f. New Park, Chittlehampton, Umberleigh – application 72811 – discussion revealed that the 

information about the application could not be located on NDC’s website.  The Clerk was 

asked to clarify its status. 
Clerk 

g. Great Shortridge, Warkleigh, application 72822 – the notification of approval of details in 

respect of discharge of Condition 3 – application 7040 – was considered.  Following 

discussion, the Council decided not to submit a comment. 
 

09/02/21 Finances – (audio recording time: 00:53:40) 

a. Current balance – it was noted that the balance, as at 15th February 2021, was £13,206.01, 

details of which had been circulated to the Council previously. 

 

b. Internal Auditor – Cllr Kitchen proposed; Cllr Ball seconded and all agreed to re-appoint Ms 

Penny Clapham as Internal Auditor for the financial year 2020/21 for the cost of £55.00 in 

accordance with the contract arrangements circulated.  
 

c. Payments – (audio recording time 00:55:00) 

i. Reimbursement to Cllr Wilkinson for payments as follows: 

• Pip and Stone Ltd T/A Adam’s Apples - £299.41 (including £6.05 for VAT) for 20 

trees and 20 stakes for the Community Orchard.  This payment was proposed by Cllr 

Kitchen; seconded by Cllr Coupe and approved by all, with the exception of Cllr 

Wilkinson who abstained. 

• The Essentials Company - £16.15 (including £2.69 VAT) for rubber ties, for the 20 

trees planted in the Community Orchard.  This payment was proposed by Cllr 

Kitchen; seconded by Cllr Coupe and approved by all, with the exception of Cllr 

Wilkinson who abstained. 

• Seton Ltd - £14.53 (including £2.42 VAT) for sign outlining Govt guidance related to 

COVID 19 which should be displayed in all playgrounds and the purchase authorised 

under ‘urgent business,’ by the Chairman and Cllr Ball.  This payment was proposed 

by Cllr Kitchen; seconded by Cllr Coupe and approved by all, with the exception of 

Cllr Wilkinson who abstained. 

 

ii. P.M. Wingrove Ag - £720.00 (including £120.00 VAT) for cutting/strimming grass in 

Launds Playing Field in 2020 which was proposed by Cllr Wilkinson; seconded by Cllr Ball 

and agreed by all with the exception of Cllr Wingrove who abstained. 

 



 

5 
 

iii. North Devon Council - £408.96 (which included an administration charge of £7.72 of 

which £1.29 was VAT) was noted as payment for the Clerk’s salary from September to 

December 2020. 

 

iv. Reimbursement to Cllr Coupe for payment to Vimeo Inc. - £59.94 (including £9.99 

VAT) for video hosting in 2020.  Cllr Coupe explained that he had omitted to submit this 

for payment during 2020 and that a charge for the current year would be submitted 

soon.  Cllr Wilkinson proposed payment; Cllr Kitchen seconded and all approved with 

the exception of Cllr Coupe who abstained. 

 

d. Grants 

i. Warkleigh and Satterleigh PCC - £300 – the application made in accordance with the 

Council’s Grants Policy was noted.  Payment of the grant was proposed by Cllr Ball; 

seconded by Cllr Kitchen and approved by all. 

 

ii. St John the Baptist PCC Chittlehamholt - £150 – the application made in accordance 

with the Council’s Grants Policy was noted.  Payment of the grant was proposed by Cllr 

Kitchen; seconded by Cllr Ball and approved by all. 
 

10/02/21 Matters Raised by Councillors – (audio recording time: 01:01:40) 

a. Raising awareness of the ‘snow route’ – Cllr Coupe confirmed that in view of 

discussion held earlier in the meeting he had now updated the website to raise 

awareness of the ‘snow route’ and therefore which roads out of the village were more 

likely to be gritted.  

 

b. Use of parking area outside Launds – Cllr Ball advised that he had responded to an 

enquiry from the Pig and Olive who were interested in parking outside Launds to 

provide take-away food.  He had referred the enquirer to Highways in order to seek 

guidance in view of the fact that the Council did not own the land in question. 

 

c. Community Orchard – Cllr Wilkinson confirmed that, with the grant from Devon 

Biosphere, a community orchard now existed in Launds Playing Field following the 

planting of 20 fruit trees.  In response to a question, he confirmed there were sufficient 

children currently in the parish to provide a named tag to each of the trees. 

 

d. First responders – Cllr Wilkinson advised that the list of ‘first responders’ published in 

the Chronicle was out of date and asked if correct information could be provided. 
Clerk 

11/02/21 Training opportunities for Councillors/Clerk – routine DALC newsletters, circulated 

previously, were noted.   

 

12/02/21 Correspondence 

a. Remote Meetings Sunset Clause – information from DALC advising that legislation 

permitting councils to meet remotely would end on 6th May was received.  Cllr Ball 
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pointed out that the Council’s ability to meet in a ‘COVID secure’ venue would be 

subject to the Village Hall being such a venue, which may not be the case.  It was 

anticipated that this particular Govt guidance could change since the latest 

announcement restricted any meeting indoors until after 17th May.  It was therefore 

agreed to monitor future guidance on the subject. 

 

b. Census 2021 – advice from NDC that the Census would take place on 21st March 2021 

was received. 

 

c. Lifestyle Spring Clean Week – 12 to 21st March 2021 – this information was noted. 

 

d. Cold Winter Grant Scheme – the DCC scheme, the distribution of which was being 

overseen by the CAB, was noted. 

 

e. Community Emergency Plan Event – 4th March 2021 – this event, hosted by NDC, was 

noted. 

 

13/02/21 Items for immediate release to local news outlets – the Clerk was asked to identify items 

to share with the local news outlets.  

 

14/02/21 Date of next meeting – 29th March 2021.     

 

 

Summary of Items of Expenditure 

 

Description Amount 

Net Amount   VAT 

S 137 

Pip and Stone Ltd T/A Adam’s Apples – repayment to Cllr Wilkinson 
for 20 trees and 20 stakes for the Community Orchard. 

£292.36 £6.05  

The Essentials Company – repayment to Cllr Wilkinson - for rubber 
ties for the 20 trees planted in the Community Orchard. 

£13.46 £2.69  

Seton Ltd – repayment to Cllr Wilkinson - for sign outlining Govt 
guidance related to COVID 19 for display in Launds Playing Field. 

£12.11 £2.42  

P.M. Wingrove Ag – for cutting/strimming grass in Launds Playing 
Field in 2020. 

£600.00 £120.00  

North Devon Council – for Clerk’s salary from September to 
December 2020. 

£407.67 £1.29  

Vimeo Inc – repayment to Cllr Coupe - for video hosting in 2020. £49.95 £9.99  

Warkleigh and Satterleigh PCC – grant in accordance with Grants 
Policy. 

£300.00   

St John the Baptist PCC Chittlehamholt – grant in accordance with 
Grants Policy. 

£150.00   
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Summary of Actions 

 

Councillor/Clerk/ 
Next agenda 

Minute 
reference 

                                           Details 

Cllr Wilkinson 
Cllr Coupe 

03/02/21 Consider method to upload information from Police Service 
promptly. 

Cllr Kitchen 05/02/21 a Explore options for funding churches. 

Next agenda 05/02/21 b Consider any further information provided from parishioner 
related to renovating telephone kiosk. 

Cllr Wilkinson 06/02/21 b Check if contractors clear away debris after hedge cutting along 
the Portsmouth Road. 

Cllr Wilkinson 06/02/21 c Draft and circulate policy for gritting roads. 

Cllr Ball 07/02/21 a Continue to explore funding for electric car charging point. 

Clerk 07/02/21 biii a Discuss with contractor, options for reducing costs for 
cutting/strimming grass in 2021. 

Clerk 07/02/21 biii b Seek tenders in August 2021 for grass cutting for a three-year 
period commencing 2022. 

Clerk 
 
Councillors 

07/02/21 biii iv Draw up rota for weekly checks of play area for remainder of 
year; 
Scan and send completed check list to Clerk. 

Next agenda 08/02/21 c Consider any further information available from Cllr Jenkins. 

Clerk 08/02/21 d Submit comments to NDC. 

Clerk 08/02/21 f Clarify status of application. 

Clerk 10/02/21 d Provide editor of Chronicle with up-to-date list of first 
responders. 

 
 
 
 
 
 
 
 
 
 
 
Signed         Date  29th March 2021 

Chairman 


