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CSW Parish Council meetings are normally recorded – videos of proceedings can be accessed at: 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the agenda 

item on the video recording against each item. 

 

Minutes of Parish Council Meeting held on 24th February 2020  

in Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
In attendance 

Councillor Paul Blackwell 
Councillor Andrew Kitchen 
Councillor Steve Wilkinson 
Councillor Paul Wingrove 
 
Councillor Richard Edgell (DCC) 
Councillor Ray Jenkins (NDC) 

 

4 members of the public were in attendance.  The meeting opened at 7.30 pm. 

 

01/02/20 Introduction and apologies – apologies were received from Cllr Ball and Cllr Coupe. 

 

02/02/20 Declarations of Interest and Dispensations – no declarations were received. 
 

03/02/20 Reports – (video time: 00:02:02) 

a. Police – Cllr Wilkinson reminded the meeting of the monthly opportunities to meet 

representatives from the Police Service.  In particular the next meetings which were 

scheduled for 7th March (11.00 a.m.) and 19th March (10.00 a.m.).  Further information 

about activities could be obtained from www.devon-cornwall.police.uk/your-

area/teams/South-Molton 

 

b. District Councillor – Cllr Jenkins advised there were no specific issues he wished to bring to 

the Council’s attention.  At a later point in the meeting, Cllr Wilkinson thanked Cllr Jenkins 

for overseeing the Council’s successful bid for £250 towards the defibrillator for Warkleigh. 

 

c. County Councillor – Cllr Edgell was thanked for overseeing the Council’s bid for a £500 

grant towards the cost of the cabinet which would house the defibrillator at Warkleigh.  Cllr 
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Wilkinson confirmed this payment had now been received.  Cllr Edgell provided some detail 

about the increase in DCC’s council tax for the next financial year which would result in an 

overall 8.7% increase in expenditure.  The budget for adult social care would be one of the 

main beneficiaries. 

 

04/02/20 Minutes of the Meeting held on 27th January 2020 - (video time: 00:04:50) 

The Minutes of the Parish Council Meeting which took place on the 27th January 2020 were 

approved and signed by the Chairman.  Cllr Wingrove reported that it had transpired the 

unused scalpings, referred to in the Minutes, were unfit for purpose and therefore he had 

used his own to patch the area in front of Launds. 

 

05/02/20 Parishioners’ Open Session - (video time – 00:06:33) issues raised by parishioners prior to 

the meeting included the following: 

 

a. Precept – on behalf of the Village Hall Committee, and following an explanation by Cllr 

Kitchen about how the budget had been set, including the impact of NDC’s decision to 

cease allocating the Parish Grant, (of £450 per annum,) Spence Seaman indicated that the 

Village Hall Committee would not wish to see the charges levied for the Council’s use of the 

village hall contributing to the increase of the Precept.  It was agreed to discuss the 

payment currently made for the hire of the village hall at the next Strategy Task & Finish 

Group Meeting.  In response to the Chairman’s question about a possible change to NDC’s 

current stance, Cllr Edgell summarised the history of the Parish Grant and that, in his view, 

there was little chance of the decision being reversed in the future.   
Strategy Task & Finish Group meeting 

b. Noticeboard at Hilltown Cross – a parishioner asked for an update about the noticeboard.  It 

was noted this issue would be discussed at a later point in the meeting. 

 

c. Charging point in the village hall car park – noting the item would be discussed at a later 

point in the meeting, Spence Seaman confirmed the Village Hall Committee’s interest in the 

proposed initiative. 
 

06/02/20 Maintenance of roads, footpaths etc. – (video time: 00:15:05) Cllr Wilkinson’s report 

included the following: 

a. Highway maintenance/verge ploughing (phase 2) 
Following a reminder about the background to phase 2, Cllr Wilkinson confirmed a meeting 

with the contractor’s representative would be held soon to discuss the detail of work 

required.  He was grateful to the contractor for putting arrangements in place from his 

hospital bed after suffering a road traffic accident. 
 

b. Drainage Maintenance responsibilities 
i. Fallen trees/maintenance of hedgerows - fact sheets clarifying responsibilities of land 

owners in respect of these issues were received.  Following clarification of action taken 

to date, Cllr Wilkinson reported that the fact sheets had prompted him to formalise the 

Council’s efforts to encourage Highways to enforce landowners to meet their 
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responsibilities under Section 154 of Highways Act 1980, namely to remove trees or 

hedgerows which are barriers to the use of the highway.  He confirmed that a response 

to his written communication was awaited 

ii. Responsibilities for maintenance of hedgerows – it was noted that Cllr Wingrove and Cllr 

Wilkinson would be clarifying which landowners were responsible for areas of frontage 

around the parishes. 
Cllr Wilkinson/Cllr Wingrove 

iii. Routine maintenance of drains – following discussion about the need for routine 

maintenance, on a three-year cycle and current work by Cllr Wingrove and Cllr Wilkinson 

to identify those requiring attention, Cllr Kitchen proposed; Cllr Wilkinson seconded and 

all agreed to add drainage maintenance to the ‘maintenance of highways’ funding bid in 

future.  In the meantime, Cllrs Wilkinson and Wingrove would be identifying drains which 

required clearing.  
Cllr Wilkinson/Cllr Wingrove 

c. Liaison with Chittlehampton Parish Council on issues related to Highways 
Cllr Wilkinson reminded the Council of the background to this issue and advised he had met 

the Chair to Chittlehampton Parish Council who was also the Snow Warden.  There had 

been agreement that they would liaise when icy conditions were forecast.  In recognition of 

the fact that contact with the contractor responsible for the school run would be useful, Cllr 

Wilkinson stated he would make further efforts to speak with the relevant contractor; 

previous attempts had been unsuccessful. 
Cllr Wilkinson 

d. Progress with issues reported to Highways – Cllr Wilkinson reported that he was waiting for 
a response from Highways to his enquiry about the process for parish councils to purchase 
and erect certain signs. 
 

e. Insurance Cover – (video time: 00:30:45) Cllr Kitchen explained the implications of the 
insurance cover and confirmation of action required.  Following discussion, it was agreed 
that weekly checks of play equipment needed to be in place and any repairs undertaken for 
the insurance cover to be effective.  Discussions continued, as detailed below, about how to 
control the area in question should a faulty item be identified.   
 

f. Launds Playing Field play equipment & RoSPA inspection 
i. RoSPA inspection – it was noted that the inspection would take place in March. 

 
ii. To consider acquiring a template for weekly inspections – following discussion, Cllr 

Wilkinson proposed; Cllr Kitchen seconded and all agreed the purchase of the template at 
an additional cost of £30.00 + VAT. 

 
Following discussions at e. above, the view was taken that children should be prevented 
from using the play equipment until the Council was assured the equipment met RoSPA 
standards and the weekly checks were in place.  As a result of discussion, including 
possible measures which could be taken to enforce closure of the area and who would 
take the necessary action, Cllr Wilkinson proposed; Cllr Wingrove seconded and all agreed 
that the Council take appropriate action to prevent people using the play equipment until 
further notice.  The Clerk was asked to share this fact with local news outlets. 
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Clerk 

07/02/20 Strategy Task & Finish Group – (video time: 00:44:40) – a report of the meeting was 

received (circulated previously and tabled for information).  Cllr Wilkinson drew attention to 

the main issues arising from the Group’s meeting including: 

a. First responder training – it was recommended that training should be considered every 

two years. 

 

b. Repairs to the lychgate – Satterleigh Church – Cllr Wilkinson pointed out that it would be 

difficult to justify the work required being further pursued by the Parish Council and 

suggested that Satterleigh Church could make a bid for funding.  Following a question by 

the Chairman who reflected upon his understanding of recent discussions, there was 

further debate about how the matter could be progressed.  Cllr Edgell pointed out that it 

was unusual for a church to apply for funding.  Following discussion, the Clerk was asked 

to make available full details of information gathered about options for funding. 
Clerk  

c. Muddy pedestrian track to Warkleigh Church – following a visit by Cllrs Wilkinson and 

Wingrove, their opinion had been that routine maintenance should achieve the desired 

improvements.  It was suggested that advice be offered to the church wardens in this 

respect. 
Cllr Wilkinson/Cllr Wingrove 

d. Satterleigh Notice Board – it had been agreed the noticeboard could be re-erected at 

minimal cost in that there would be some strengthening required to the structure.   

 

e. Climate Change Strategy – there had been agreement that a strategy should be 

developed, with the suggestion that the Council’s website be a focal point for 

signposting local people to useful information.  Discussions had also been held on 

possible projects, most of which were felt not to be cost effective. 

 

f. Electric charging point in the village – (video time: 00:57:25) arguments for establishing a 

charging point in the village had included the fact that travel by car was the only means 

of accessing the parishes and that a charging point would assist in the encouragement of 

electric car use by parishioners and attract visitors who may use the local Inn and/or 

shop whilst re-charging their vehicle.  It was noted that options for funding were being 

explored by Cllrs Ball and Wilkinson and contributions on this aspect were offered to the 

Council by a parishioner with the suggestion this be shared with councillors exploring the 

matter.  Cllr Edgell mentioned that a contribution had been offered by DCC towards a 

similar scheme in Chulmleigh.  Cllr Jenkins suggested another possible option for 

funding. 

 

g. Welcome Booklet – it was noted that the Council did not currently have facilities to print 

copies of the booklet which also needed to be refreshed and updated.  Cllr Coupe had 

agreed to ‘refresh’ the booklet in terms of amendments required, possible additions and 

to enable it to be integrated with the Council’s website and telephone box.  
Cllr Coupe 
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h. Housing needs analysis – a review of the Parish Plan had highlighted that, with the 

exception of a housing needs analysis, other priorities had been addressed or were part 

of ongoing business.  Cllr Wilkinson proposed; Cllr Kitchen seconded and all agreed that 

assistance be sought from NDC in respect of a housing needs analysis. 
  

i. Parish Plan – Cllr Kitchen considered there were amendments still required to finalise 

the draft and therefore suggested the document be brought to the next meeting for 

approval. 
Next meeting 

08/02/20 Control documents 

• Website – the briefing document from DALC regarding the new website regulations 

were received (circulated previously).   
Next meeting 

09/02/20 Projects – (video time: 01:14:30) 

a. Exeter Inn – Asset of Community Value – a draft nomination form had been circulated 
previously.  The Clerk pointed out that the questions posed seeking justification for the 
nomination were not linked to a current business.  Following discussion, Cllr Kitchen 
proposed; the Chairman seconded and all agreed that the Clerk ask NDC whether an asset 
currently open for business was likely to be granted an ACV.   

Clerk 

b. Electric Car Charging point - further discussions were held which related to grants and other 
funding available.   

 
c. Chittlehamholt telephone box – ‘3 Parishes Museum’ – details of an alternative option for 

the use of the box were received (circulated separately). 
 

d. Satterleigh and Warkleigh defibrillator – Cllr Wilkinson confirmed that grants had now been 
received towards the cabinet and proposed the purchase of the cabinet; Cllr Kitchen 
seconded the proposal and all agreed.  He also proposed that Chris Thorne install the 
cabinet/defibrillator and run the electrics within the overall cost (previously reported as 
£80.00 + VAT); Cllr Kitchen seconded and the proposal was approved by all. 
 

e. Chittlehamholt Notice Board – following discussions about options for repairs or renewals, 
Cllr Kitchen agreed to review what was required to use the road side of the board.  Spence 
Seaman suggested an alternative option to consider, namely modifying and using the 
noticeboard on the village hall which also had the advantage of being sheltered. 

 

 10/02/20 Planning - (video time: 01:28:23) 

a. Barn near Great Shortridge Farm, Warkleigh – application 70400 – the Decision Notice to 

approve the barn conversion to a dwelling was received.  The Clerk apologised for omitting 

to circulate the original application. 
 

b. Deason Farm, Chittlehamholt – application 70921 – the Decision Notice to approve the 

application for an extension to dwelling and porch was received (circulated previously). 
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11/02/20 Finances – (video time: 01:28:39) 

a. Current balance – the Clerk advised that the current bank statement was not available, 

however she would include an up to date balance in the Minutes.  At the 14th February 2020 

the balance was £9,403.54.  

 

b. Removal of signatory – the Chairman proposed; Cllr Kitchen seconded and all approved the 

removal of a former councillor, Helen Hollick, from the list of signatories.  It was also noted 

that current signatories were Cllrs Blackwell, Coupe, Kitchen and Wilkinson. 

 

12/02/20 Matters Raised by Councillors – (video time 01:29:30) 

• Enforcement notice – the Clerk was asked to enquire whether the Enforcement Notice 

had been served as it had been noticed that the building was being dismantled. 
Clerk 

13/02/20 Training opportunities for Councillors/Clerk – routine DALC newsletters circulated 

previously were noted.   

 

14/02/20 Correspondence – circulated separately (video time: 01:30:32)  

a. Parish Booklet the request received for the Council to print further copies of the booklet 

was noted.  Discussions on this item were included at 07/02/20 g above. 

 

b. North Devon Record Office – the invitation to view existing and new collections on 24th 

March was noted (circulated separately).  Cllr Wilkinson advised that he intended to accept 

the invitation. 

 

c. National Village Hall Survey information about the survey was noted (circulated 

separately). 
 

d. Annual North Devon Link Road Litter pick – information about this event was received 

(circulated separately). 

 

e. Keep Britain Tidy – the e-mail promoting the nationwide litter picking scheme in March was 

noted (circulated separately). 

 

f. Came & Company Local Council Insurance – the insurance company’s newsletter was 

received (circulated separately). 

 

g. Museum appeals for memories of local high streets – an e-mail from NDC regarding the 

appeal was received (circulated separately). 

 

h. Right to Travel – an invitation to discuss travel issues was noted (circulated separately). 

 

i. Climate Emergency – an e-mail from NDC regarding ‘Climate Action Week’ in March was 

noted (circulated separately). 
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15/02/20 Items for immediate release to local news outlets – (video time: 01:30:50) - items to share 

with the local news outlets were suggested.  

 

16/02/20 Date of next and future meetings – next meeting 30th March, 2020.    

 

Summary of Actions 

 

Councillor/Clerk/ 
Next agenda 

Agenda 
Item 

                                           Details 

Strategy Task & 
Finish Group 
meeting 

05/02/20 a Consider payments to Village Hall for use of the meeting rooms. 

Cllr Wilkinson 
Cllr Wingrove 

06/02/20 b ii Identify which landowners were responsible for areas of 
frontage around the parish 

Cllr Wilkinson 
Cllr Wingrove 

06/02/20 b iii Identify which drains required cleaning. 

Cllr Wilkinson 06/02/20 c Attempt to contact school run contractor. 

Clerk 06/02/20 f ii Inform local news outlets about measures being taken to 
prevent use of play equipment on a temporary basis. 

Clerk 07/02/20 b Send information about possible grants available to parishioner. 

Cllr Wilkinson 
Cllr Wingrove 

07/02/20 c Offer advice on maintenance to church wardens. 

Cllr Coupe 07/02/20 Refresh Welcome Booklet. 

Next meeting 07/02/20 Approve Parish Plan as amended. 

Next meeting 08/02/20 Consider amendments to website. 

Clerk 09/02/20 Contact NDC re ACV. 

Clerk 12/02/20 Contact NDC re Enforcement Notice 

 
 
 
 
 
 
 
 
 
 
 
 
 

Signed  Paul Blackwell    Date      31st March 2020 

Chairman 


