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CSW Parish Council meetings are normally recorded – videos of proceedings can be accessed at: 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the agenda 

item on the video recording against each item. 

 

Minutes of Parish Council Meeting held on 6th January 2020  

in Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Andrew Coupe 
Councillor Paul Blackwell 
Councillor Andrew Kitchen 
Councillor Steve Wilkinson 
 
Councillor Richard Edgell (DCC) 
Councillor Ray Jenkins (NDC) 

7 members of the public were in attendance.  The meeting opened at 7.30 pm. 

 

1/01/20 Apologies – (video time: 00:02:40) - apologies were received from Cllr Paul Wingrove. 
 

2/01/20 Declarations of Interest and Dispensations – no declarations were received. 
 

3/01/20 Reports – (video time: 00:02:30) 

a. Police – referring to a later agenda item, Cllr Wilkinson pointed out that the invitation 

received from the Office of the Police and Crime Commissioner was primarily to promote 

the advocacy scheme.  Since the Council was one of only three parish councils which had 

opted to join the scheme, there was little point in accepting the invitation.  He reported 

that he hoped to assist the Commissioner’s Office in promoting the advocacy scheme. 

  

b. District Councillor – this item was taken later in the meeting.  Cllr Jenkins raised a question 

related to the Council’s application for a grant; it was agreed clarification could be followed 

up after the meeting. 
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c. County Councillor – explaining that the past few weeks had seen little activity for him, Cllr 

Edgell reminded the Council of the shortage of funding in Devon for adult social care for 

which the demand was continually growing.  Another area of underfunding related to 

education.  He was hopeful that the Government would give attention to such issues now 

there was no longer a ‘hung’ Parliament. 

 

4/01/20 Minutes of the Meeting held on 25th November 2019 - (video time: 00:06:38) 

The Minutes of the Parish Council Meeting which took place on 28th October 2019 were 

approved and signed by the Chairman following a number of amendments, namely: 

• Change of name to “Cllr Wilkinson” instead of Cllr Stevenson - at 3/12/19. 

• The addition of wording to indicate the Council wished to view the terms and conditions 

of the Chapter 8 Training – at 6/12/19 a. 

• Removal of the word “not” at line 4 – at 8/12/19 a. 

• To include the name of the contractor awarded the contract for cutting and strimming 

grass at the Launds Playing Field for 2020 – as “P. M. Wingrove” – at 6/12/19 b iii. 

 

5/01/20 Parishioners’ Open Session - (video time – 00:09:00) issues raised by parishioners prior to 

the meeting included the following: 

a. Missing noticeboard at Hilltown Cross – in response to a parishioner’s question, it had 

been explained earlier in the meeting that strong winds had removed the entire board 

which had been collected by a councillor and would be re-erected in due course. 

b. Accident at Swingate Cross – in response to a question about ownership and 

responsibility for clearing the vehicle parts left by the road and the safety of this cross 

roads, Cllr Wilkinson confirmed that following enquiries made with both NDC and 

Highways, he had arranged for the parts, deemed by NDC as ‘fly tipping’ to be removed.  

With regards to the request for signs to indicate greater caution at certain cross roads, 

he confirmed this would be raised by him at a planned meeting with Richard Sables 

from Highways.  In response to a question by Cllr Kitchen, Cllr Wilkinson onfirmed that 

some of the areas identified previously, where white lines needed to be added, had 

been addressed with a number still awaiting attention.  

 

6/01/20 Maintenance of roads, footpaths etc. – (video time: 00:14:00) 

a. Highway maintenance/verge ploughing/bridleways & footpaths/progress with issues 
reported to Highways etc.  Explaining that the next steps for him were to provide further 
costings, Cllr Wilkinson explained that giving priority from Swingate Cross to Fire Beacon 
Cross and from there to Broden Hill would be a total of 4.6 miles (7,402 metres).  Some 
areas of verge would need to be ‘scraped’ twice.  Taking this point into account he advised 
that based on last year’s price of 20p per metre, the cost would be £1,980 (excluding VAT) 
for the areas in question.  Cllr Kitchen confirmed that this sum would be acceptable in terms 
of budget allowed with matched funding.  Cllr Wilkinson explained that he would be 
confirming preferred contractor/s with Richard Sables soon and noted that precise costs 
with confirmation of the preferred contractor would be required so that the Council would 
be able to authorise stage 2 of the highway maintenance/verge ploughing.   
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Noting that the previous contractor was satisfactory, it was suggested if they were still on 
the list of preferred contractors it would be useful to engage them for phase 2 of the work. 

Cllr Wilkinson 

b. Progress with issues reported to Highways (e.g. road repairs, hedge trimming, sign at 
Hilltown Cross) – Cllr Wilkinson reported that more pot holes had been filled with some still 
outstanding.  Cllr Ball asked if Cllr Wilkinson, when speaking with Highways, could clarify the 
precise process (under the Road Traffic Regulation Act 1984 Section 72) the Council needed 
to follow to exercise its legal powers to erect certain signs on the highway.  He also asked if 
Cllr Stevenson could check whether Highways were prepared to match fund the cost. 

Cllr Wilkinson 

c. Chapter 8 Training – reminding councillors that he had circulated the Terms and Conditions 
of the Chapter 8 training, Cllr Wilkinson provided the reasons why he believed this particular 
training would be beneficial for the activities which he currently undertook on behalf of the 
Council.  He pointed out that some equipment would also be available to the Council after 
such training had been achieved.  Cllr Wilkinson asked that further authorisation be given for 
training two people now that the Council had received the Terms and Conditions.  In 
response to a point raised by Cllr Ball, who agreed the training would be useful, it was 
agreed to clarify whether the Council’s current insurance covered individual councillors 
undertaking the type of activities which would be carried out by those who were Chapter 8 
trained. 

Councillors/next meeting 

7/01/20 Projects – (video time: 00:26:58) 

a. Chittlehamholt telephone box – ‘3 Parishes Museum’ – there was no further report on this 
item.   

 

b. Satterleigh Church – the second estimate had yet to be received, noting that the two 
estimates sought were for the purpose of identifying the overall cost and therefore 
fundraising required.  It was thought that this issue could best be discussed within the 
Strategy Task and Finish Group.  It was agreed to place the item on the next agenda. 

 Strategy Task & Finish Group 

c. Chittlehamholt War Memorial – Cllr Ball reported that he had checked relevant regulations 
and confirmed that the Council did have the power to erect black & white reflectors (red on 
one side) and, subject to Highways finding this action acceptable, he would check on the cost 
of signs.  Cllr Wilkinson agreed to ask Richard Sables whether this action was acceptable to 
Highways. 

Cllr Wilkinson 

d. Defibrillator – the following points were noted following Cllr Wilkinson’s briefing: 
i. Painting the telephone box – at an earlier point in the meeting, the Chairman confirmed 

he had checked the box, noted that the door appeared to open without difficulty and that 
it did need to be repainted; he stated that he would undertake this work when the 
weather improved.   

Chairman 

ii. Fundraising – Cllr Wilkinson confirmed that a completed application form had been 
handed to Cllr Edgell that evening and that the grant which had been applied for was 
towards the purchase of a cabinet and not for the defibrillator itself. 
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iii. Electrical work – Cllr Wilkinson confirmed he was in the process of obtaining costs for the 
electrical work required to the telephone box to ensure it was fit for purpose; he went 
into some detail about what was involved in terms of these works.  

Cllr Wilkinson  
e. Launds Playing field – new sign for gate – Cllr Wilkinson confirmed that he had ordered the 

sign which would be delivered to the Clerk and Parish Council invoiced for the costs in due 
course.  

 

  8/01/20 Planning  -  (video time: 00:34:50) 

a. Barn at Fire Beacon Lane, Chittlehamholt – application 70290 – the Decision Notice, 

approving the conversion of agricultural building to a dwelling, was received. 
 

b. Deason Barn, Chittlehamholt, EX37 9PG – application 70921 – extension to dwelling & 

erection of porch.  It was noted that the application should have stated Deason “Barn” and 

not “Farm”.  Following discussion, it was confirmed that the Council had no comment to 

make about the application itself, although there was some concern about the rules under 

which Class Q approval had been given with the proviso that there would be ‘no extension’ 

to the buildings.  Turning to the general point discussed at previous meetings, it was 

suggested that clarification be sought about the regulations around hardcore drives, since 

Cllr Ball’s understanding of these differed from the advice provided by the Planning Officer. 

Cllr Ball suggested it would be prudent, in this case, for the Officer’s advice to be requested 

in writing.  Having taken a particular interest in the regulations surrounding the general issue 

of planning applications in relation to hardcore drives, Cllr Wilkinson confirmed he would 

liaise further with the Planning Officer in the light of Cllr Ball’s observations. 
Cllr Wilkinson 

The owner of Deason Barn asked that, in view of past discussions by the Council, it be placed 

on record that the garage at the Barn had never been used as living accommodation. 

 

c. Lower Watertown – application 66593 – for the external & internal alterations to a 

detached building used for ancillary living accommodation.  The Decision Notice (delegated 

decision) to approve this application was noted. 

 

9/01/20 Finances – (video time: 00:45:55) 

a. Current balance – it was noted that, at the 13th December 2019, the balance was £9,605.03 

which included the Community Enhancement Grant of £1,100 for the next phase of highway 

maintenance and £500 in the previous financial year towards the second defibrillator. 

 

b. CAB – request for a ‘grant’ – following discussion it was agreed that, in principle, it was 

possible to make a grant to the CAB provided it complied with the Council’s Grant Policy.  

The Clerk was asked to convey this message to the CAB and to provide a copy of the 

Council’s Grant Policy for the Bureau’s consideration. 
Clerk 

c. Campaign to Protect Rural England (CPRE) – Cllr Kitchen proposed; Cllr Ball seconded and all 

agreed that the Council apply for corporate membership of the CPRE for 2020/21. 
Clerk 
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d. Payment – the following was approved for payment:  

i. North Devon Council - £366.28 (including an administrative charge of £7.72 of which 

£1.29 is VAT) for the Clerk’s salary (October to December) was noted, having already 

been approved for payment for the year. 

 

ii. SWFAST £200 ‘donation’ as a contribution towards costs for the provision of ‘first 

responder’ training (ref Minute 6/12/18e, 7/12/19,) was proposed for payment by Cllr 

Wilkinson; seconded by Cllr Kitchen and approved by all. 

 

iii. British Heart Foundation - £600 in part payment of a new defibrillator (ref Budget 

2020/21 Line 34) was proposed for payment by Cllr Wilkinson; seconded by Cllr Kitchen 

and approved by all. 

 

10/01/20 Matters Raised by Councillors – (video time 00:50:00) 

a. Traffic accidents – raising the fact that a number of accidents had taken place around the 

parishes which had not been formally recorded, the Chairman suggested it may be useful if 

the Council established a recording system.  Following considerable discussion about the 

issue, difficulties with enforcing reporting and therefore the quality of any data collected as 

well as what seemed to be limited benefits, there was no enthusiasm at this time for 

pursuing the suggestion. 
 

b. Unauthorised dwelling on the 3227 – in response to a question by Cllr Kitchen, Cllr 

Wilkinson explained what action had been taken by NDC Enforcement Officer to progress 

the Enforcement Notice which had been in place since 2002.  He offered to check on the 

position. 
Cllr Wilkinson 

c. Schedule of Council meetings for 2020 – noting that proposed dates had been circulated by 

the Clerk, Cllr Ball questioned whether it would now be appropriate to consider the 

frequency and/or number of Council meetings.  He pointed out that there had been a need 

to meet monthly in the early days of the ‘new’ Council, but this frequency could be 

questioned now that business was more routine.  Following discussions which revealed a 

mix of views, it was agreed to consider the matter further at the next meeting which was 

confirmed as 27th January 2020.   
Next meeting 

d. Grants available from the Rank Foundation – Cllr Coupe pointed out that this particular 

organisation may be an option for seeking funding for work to the Satterleigh Church gate. 

 

e. Website Accessibility Regulations (August 2019) – Cllr Ball explained the changes to the 

Council’s system which were required in 2020 in order to meet the new standards.  He 

confirmed that he and Cllr Coupe would consider the specific action required. 
Cllr Ball/Cllr Coupe 

f. Climate Change – Cllr Wilkinson suggested that the Council should include something on its 

website related to how local people could support climate change with some practical 
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examples of what individuals could achieve.  It was agreed this was an item for progressing 

within the Strategy Task and Finish Group. 
Strategy Task and Finish Group 

g. ACV – for Exeter Inn – in response to a question by Cllr Kitchen, the Clerk apologised for not 

pursuing the ACV which had been an oversight on her part. 
Clerk 

11/01/20 Training opportunities for Councillors/Clerk – routine DALC newsletters circulated 

previously were noted.   

 

12/01/20 Correspondence – (video time: 01:12:45) 

a. Free tree scheme – Cllr Ball reported that this initiative had also been raised with him by a 

parishioner.  It concerned a free tree scheme organised by DCC/Devon Ash Dieback org. – 

ref https://www.devonashdieback.org.uk/take-action/free-tree-schemes/.  It was noted 

that the offer had been considered previously by the Council and ruled out due to the fact 

that the Council did not own sufficient land. 

 

b. Northern Devon Healthcare Trust (NDHT) – an update regarding NDHT and the RD&E 

exploring their joining together on a more formal basis was discussed in terms of possible 

implications.  It was noted this had been circulated for information, not for consultation. 

 

c. An invitation from the Office of the Police and Crime Commissioner – this invitation by e-

mail from Mick Harrison, Communications and Engagement Officer had been discussed 

earlier in the meeting. 

 

13/01/20 Items for immediate release to local news outlets – (video time: 01:21:55) - items to share 

with the local news outlets were suggested.  

 

14/01/20 Date of Next Meeting – 27th January 2020.     

 

 

Summary of Items of Expenditure 

 

Description Amount 

Net Amount   VAT 

S 137 

North Devon Council – Clerk’s salary + administrative charge – 

for the period October to December 

 

364.99 

 

£1.29 

 

SWFAST – ‘donation’ as contribution towards costs for the 
provision of ‘first responder’ training (2 sessions)  

 
£200.00 

  

British Heart Foundation – in part payment of new (2nd) 
defibrillator 

 
£600.00 

  

 

  

https://www.devonashdieback.org.uk/take-action/free-tree-schemes/
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Summary of Actions 

 

Councillor/Clerk/ 
Next agenda 

Agenda 
Item 

                                           Details 

Cllr Wilkinson   6/01/20 a Confirm details of preferred contractors and costs per metre. 

Cllr Wilkinson   6/01/20 b Clarify process required for the Council to exercise its powers. 

Councillors 
Next meeting 

  6/01/20 c Check insurance policy to clarify cover for councillors 
undertaking work related to Chapter 8 training. 

Strategy Task & 
Finish Group 

  7/01/20 b Discuss way forward for fundraising work to Satterleigh Church 
gate. 

Cllr Wilkinson   7/01/20 c Check that Highways has no objection to the erection of 
reflectors. 

Chairman   7/01/20 d i Paint telephone when weather improves. 

Cllr Wilkinson   7/01/20 d ii Advise on electrical works to telephone box. 

Cllr Wilkinson   8/01/20 b Follow up issue related to planning regulations around hardcore 
drives. 

Clerk   9/01/20 b Forward Grant Policy to CAB. 

Cllr Wilkinson 10/01/20 b Check position related to unauthorised building. 

Next meeting 10/01/20 c Consider schedule of meetings for 2020. 

Cllr Ball 
Cllr Coupe 

 
10/01/20 e 

 
Consider specific action related to new website regulations. 

Strategy Task & 
Finish Group 

10/01/20 f Consider items for website regarding local action on climate 
change activities. 

Clerk 10/01/20 g Progress application for ACV. 

 
 
 
 
 
 
 
 
 
 
 
 
 
Signed         Date 


