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CSW Parish Council meetings are normally recorded – videos of proceedings can be accessed at: 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Due to technical difficulties the recording of this meeting is limited to the first five + 

minutes.  

 

Minutes of Parish Council Meeting held on 25th November 2019  

in Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Steve Wilkinson 
Councillor Paul Wingrove 
 
Councillor Ray Jenkins (NDC) 

3 members of the public were in attendance.  The meeting opened at 7.30 pm. 

 

1/12/19 Apologies – apologies were received from Cllr Andrew Coupe, Cllr Kitchen and Cllr Richard 

Edgell (DCC). 
 

2/12/19 Declarations of Interest and Dispensations – Cllr Wingrove declared an interest in Agenda 

items 6c and 8. 
 

3/12/19 Reports  

a. Police – Cllr Wilkinson’s report on current issues and the discussions which followed 

covered the following points: 

• Success by the local Police Service in a number of areas including organised poaching 

and the theft of quad bikes. 

• Cllr Wilkinson’s attendance at the Rural Crime conference which involved a variety of 

practitioners, discussions on the implications of the increase in Police officers and a 

further reminder about the value of using the Devon and Cornwall Police alert line to 

report local crimes. 

• A meeting with a representative from the local Crime Watch, which Cllr Stevenson 

would like to discuss further with the aim of establishing a WhatsApp Group for the 

parishes. 
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• Arrangements for training new recruits were noted and the difficulties which were likely 

to be faced in the recruitment process now that all offices would be expected to have 

gained a degree.  

 

b. District Councillor – Cllr Jenkins reminded people who had moved into the parish of the 

need to register in order to be able to vote in the forthcoming election.  He reported briefly 

on the Parish Forum meeting which had focussed on planning. 

 

c. County Councillor – in the absence of Cllr Edgell, there was no report. 

 

4/12/19 Minutes of the Meeting held on 28th October 2019  

The Minutes of the Parish Council Meeting which took place on 28th October 2019 were 

approved by the Council and signed by the Chairman. 

 

5/12/19 Parishioners’ Open Session – a parishioner had asked that consideration be given to 

erecting a ‘give way’ sign at the Hilltown cross roads, which it was agreed would be 

discussed along with other highway matters. 

 

6/12/19 Maintenance of roads, footpaths etc. 

a. Highway maintenance/verge ploughing/bridleways & footpaths/progress with issues 
reported to Highways etc.  Points noted from Cllr Wilkinson’s report were: 
• Plans to progress phase/year 2 activity related to highway maintenance were discussed, 

(ref Strategy Task & Finish Group Report 220119 (para 2.2)) including related costs. 
• Cllrs Wilkinson and Wingrove had identified 6,000 metres for the next phase, with 

priority given to the road from Hilltown Cross to the 4 White Gates area where drains 
needed to be uncovered. 

• There was agreement that Highways needed to be contacted to identify the ‘preferred’ 
contractor/s and to identify whether any other maintenance was now recommended in 
view of the poor condition of particular sections of road. 

• Costs were required for planned work, after which it could be considered whether there 
was any balance remaining to expand areas to be cleared over and above those which 
were a priority. 

• In response to the issue raised in the Parishioners Open Session, Cllr Wilkinson agreed to 
meet with Richard Sables (Highways) to consider options for signage.  Cllr Ball pointed 
out that although the Parish Council did not have authority to erect ‘give way’ signs, it 
could offer part or full funding if it was considered a priority for spend. 

Cllr Wilkinson 

• Chapter 8 Training – noting that this training was still being funded by DCC (Highways) 
and following discussion about the benefits for those Councillors overseeing highway 
maintenance to receive this training, Cllr Wilkinson proposed; Cllr Wingrove seconded 
and all agreed that both Cllr Wilkinson and Cllr Wingrove attend the Chapter 8 training 
scheme when convenient. 

Cllr Wilkinson/Cllr Wingrove 

b. Launds Playing Field – 
i. Trimming trees – following discussion related to ownership of the trees, it was agreed 

the trees at the far end of the field could be trimmed and/or thinned. 
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ii. Updating sign on the gate – following further discussion about the need to update the 
wording of the sign, Cllr Wilkinson proposed; Cllr Wingrove seconded and all agreed the 
sign be updated at a cost of (appx) £25.00. 

Cllr Wilkinson 

Cllr Wingrove left the room at this point in the meeting. 
 

iii. Grass cutting in 2020 – following the presentation of estimates for cutting the grass in 
2020 and assurance that appropriate equipment was available for the work, Cllr 
Wilkinson proposed; Cllr Ball seconded and all agreed that the cheapest estimate be 
accepted and the Clerk inform both contractors of the decision. Discussion about the 
duration of the contract resulted in the Clerk being asked to ensure future contracts 
covered cutting and strimming for the entire calendar year. 

Clerk 

Cllr Wingrove re-joined the meeting at this point. 
 

7/12/19 Projects 

a. Chittlehamholt telephone box – ‘3 Parishes Museum’ – it was noted that it was an early 
stage in the development of this idea and confirmed that signs about the proposed project 
had now been displayed and shared with the local news outlets. 

 

b. Satterleigh Church – one estimate had been circulated which provided guidance about the 
likely cost of the work involved.  It was agreed to wait for the second estimate to be received 
before further discussion which would include possible funding opportunities. 

 Cllr Kitchen 

c. Chittlehamholt War Memorial – Cllr Wilkinson confirmed that the re-pointing had now been 
completed; Cllr Ball advised that he would explore options for reflectors to be placed on the 
wall. 

Cllr Ball 

d. Defibrillator – the following points were noted following Cllr Wilkinson’s briefing: 
i. Costs and availability of defibrillator for Warkleigh – the British Heart Foundation had 

now awarded the Parish Council the defibrillator; the Council would be required to 
provide £600 towards the cost of this.  The Clerk was asked to prepare a cheque for this 
sum.  In response to a question about VAT, Cllr Wilkinson agreed to check whether VAT 
would be an additional cost.  He also confirmed that he would be speaking with a local 
electrician with regard to the work required for installation of the equipment and 
consider adhesive signs to adhere to the box which would indicate the defibrillator’s 
presence. 

Clerk/Cllr Wilkinson 

ii. First responder training – it was noted that both sessions had been well attended, with a 
total of 28 people receiving training.  A positive response about the training had been 
reported by many of those who attended.  

 
iii. Donation related to training – following discussion on the appropriate level of ‘donation’ 

to be made to the voluntary group which provided the training, Cllr Ball proposed; Cllr 
Wingrove seconded and all agreed that a ‘donation’ of £200 to the group would be 
appropriate and in line with its practice.  On behalf of the Council, Cllr Wingrove thanked 
Cllr Wilkinson for organising the successful training day.  

Clerk  



 

4 
 

  8/12/19 Planning 

a. Highbullen Hotel – application 70318 – (some reserved matters) for 15 holiday lodges (ref 

outline planning permission 5860.)  Referring to the response from NDC circulated 

previously, Cllr Ball reported that it appeared all questions raised by the planning authority 

had not yet to be answered by Highbullen.  It was anticipated further information would 

therefore be forthcoming. 
 

b. Unauthorised development on 3227 – referring to issues raised with the authorities by the 

Council about what has transpired to be an unauthorised development, Cllr Wilkinson 

reported that action which had been taken in 2002 by the authorities was still in force 

against past and current owners of the buildings in question and therefore the authorities 

planned to pursue the enforcement order originally made in 2002. 
 

9/12/19 Finances  

a. Current balance – it was noted that, at the 15th November 2019, the balance was £10,893.73 

which included the Community Enhancement Grant of £1,100 for the next phase of highway 

maintenance and £500 towards a second defibrillator. 

 

b. CAB – request for a ‘grant’ – it was agreed to consider the CAB’s request at the next meeting 

when the following year’s financial commitments were better known. 
Next meeting 

c. Campaign to Protect Rural England (CPRE) – it was agreed to consider applying for 

corporate membership of this organisation for 2020/21 at the next meeting when the 

following year’s financial commitments were better known. 
Next meeting 

d. Budget/Precept for 2020/21 – it was noted that the Budget had been presented at the 

previous meeting by Cllr Kitchen and a copy of (draft 1) made available on the Council’s 

website.  Cllr Ball presented the updated budget, tabling a copy for individual councillors’ 

perusal.  During his presentation, the following points were covered: 

• It had been confirmed that the Parish Grant was no longer available and that the 

£20,000 contingency fund, against which all parish councils could apply, was unlikely to 

be granted to rural parish councils.  He considered this was particularly disappointing as 

the purpose of the Parish Grant had been to bolster funds for rural parish councils.  He 

asked that Cllr Jenkins note the Council’s disappointment about the loss of the grant. 

• In response to a question, Cllr Ball confirmed the budget was balanced, albeit there 

should be a potential surplus of £300, since the cost of grass cutting was slightly less in 

2020 and the Snow Warden costs would be less.  The fact that Cllr Wingrove did not seek 

reimbursement of his costs was noted and welcomed, although it was explained that it 

was important to include potential costs related to this activity in any budget. 

• The impact of the increase in Precept on a Band D property was noted as 8p per week. 

Cllr Ball proposed; Cllr Wilkinson seconded and all agreed that the Budget as 

presented/tabled and Precept be accepted for 2020/21.  The Clerk was asked to inform NDC 

of this decision by the due date. 
Clerk 
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• Following a suggestion by Cllr Wilkinson that it may be appropriate to visually display the 

Council’s spend by the use of pie charts, Cllr Ball suggested this would be useful to 

accompany the Annual Return documentation which is made available to the public 

during late Spring. 
April/May meeting 

e. Acknowledgement of ‘grants – acknowledgement of grants made to (i) Warkleigh & 

Satterleigh PCC and (ii) St John the Baptist PCC Chittlehamholt, were received. 
 

f. Payment – the following was approved for payment:  

Cllr Ball proposed: Cllr Wilkinson seconded and all approved the following two 

reimbursements to Cllr Coupe: 

i. Reimbursement to Cllr Coupe for payment to SiteGround – of £17.94 (including VAT of 

£2.99) – for internet domain renewal. 

ii. Reimbursement to Cllr Coupe for payment to Amazon – £8.99 (including VAT of £1.50) 

for an additional camera memory card. 

iii. A & M Contractors – of £750 for grass cutting and strimming in the Launds Playing Field 

(ref Budget 2019/20 line 23).  Cllr Wilkinson proposed; Cllr Ball seconded and all 

approved the payment. 

 

10/12/19 Matters Raised by Councillors 

a. TB – process for dealing with infected animals – Cllr Wingrove advised that the individual 

who had raised concerns did not wish to pursue the matter. 
 

b. Maintenance of hedgerows along the North Devon Link Road – Cllr Wingrove stated that it 

would be more economical for Devon County Council to routinely maintain the hedgerows, 

as the alternative would be to require greater work and therefore resources. 

 

c. Rubbish bin outside the Launds Playing Field – Cllr Wilkinson explained what activities he 

had undertaken to clear the bin and, following enquiries he had made, confirmed that dog 

excrement may be placed in the bin if there was no separate container available.  The Clerk 

confirmed she had contacted NDC to check whether the bin could be emptied more 

frequently and/or the Council provided with additional bags.  The Clerk confirmed she 

would contact NDC again, as she had not received a reply to her telephone enquiry. 
Clerk 

Mindful that the contents of the bin went to landfill, Cllr Ball made the point that all bags 

placed in the bin should be biodegradable.  Cllr Wilkinson suggested a second bin to contain 

plastics would be an option and perhaps the Council could apply for the funding of its 

purchase to the £20,000 contingency fund now available to parish councils. 

 

11/12/19 Training opportunities for Councillors/Clerk – routine DALC newsletters circulated 

previously were noted.   
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12/12/19 Correspondence 

a. Satterlee – an e-mail about an ancestor immigrant to US named ‘Satterlee’ and the Clerk’s 

response was noted. 

 

 

b. Devon County Council – an e-mail requesting help related to activities about Climate 

Emergency was noted. 

 

c. Devon County Council – the Devon Local Flood Risk Management Strategy Update was 

received. 

 

d. Devon County Council – information related to ‘New opportunities for businesses in North 

Devon’ was received. 

 

e. Lynton Town Council – an e-mail requesting assistance to “save” their Fire & Rescue Service 

was noted. 

 

f. Devon Community Together – the Council Emergency Plan Preparation & Big Energy Saving 

Network Programme was received. 

 

g. DALC – Cllr Ball suggested he and Cllr Coupe should consider the implications of the 

Website Accessibility Regulations (August 2019) brought to the attention of parish councils 

by DALC. 
Cllr Ball/Cllr Coupe 

13/12/19 Items for immediate release to local news outlets – items to share with the local news 

outlets were suggested.  

 

14/12/19 Date of Next Meeting – 6th January 2020.     

 

 

 

Summary of Items of Expenditure 

 

Description Amount 

Net Amount   VAT 

S 137 

SiteGround – for internet domain renewal (reimbursement to 

Cllr Coupe) 

 

£14.95 

 

£2.99 

 

Amazon for 2nd Memory card for the camera   £7.49 £1.50  

A & M Contractors for grass cutting and strimming of the 
Launds playing field during 2019 

 
   £750.00 
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Summary of Actions 

 

Councillor/Clerk/ 
Next agenda 

Agenda 
Item 

                                           Details 

Cllr Wilkinson 6/12/19 a Progress issues related to highway maintenance and road signs. 

Cllr Wilkinson 
Cllr Wingrove 

6/12/19 a Attend Chapter 8 training course when available. 

Cllr Wilkinson 6/12/19 b ii Update sign on gate. 

Clerk 6/12/19 b iii Confirm order with new contractor for grass cutting in 2020. 

Cllr Kitchen 7/12/19 b Obtain estimate for work to gates at Satterleigh Church. 

Cllr Ball 7/12/19 b Explore options for reflectors to be placed on War Memorial. 

Clerk 7/12/19 d Prepare cheque to BHF as contribution towards defibrillator. 

Cllr Wilkinson 7/12/19 d Progress activity related to 2nd defibrillator at Warkleigh. 

Clerk 7/12/19 d iii Prepare cheque (‘grant’) for voluntary organisation which 
provided ‘first responder’ training. 

Next meeting 9/12/19 b Consider ‘grant’ to CAB. 

Next meeting 9/12/19 c Consider corporate membership of CPRE in 2020/21 

Clerk 9/12/19 d Apply for Precept to NDC. 

April/May 
meeting 

9/12/19 d Consider visual display by pie chart or similar to better illustrate 
to parishioners the Council’s expenditure. 

Clerk 10/12/19 Pursue more regular emptying of bin outside Launds with NDC 
and/or additional supply of bin liners 

Cllr Ball 
Cllr Coupe 

12/12/19 g Consider implications of the Website Accessibility Regulations 
(August 2019). 

   

   

   

 
 
 
 
 
 
 
 
 
Signed         Date 


