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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at: 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the agenda 

item on the video recording for each item.  

 

Minutes of Parish Council Meeting held on 30th September 2019 in 

Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Andrew Kitchen 
Councillor Steve Wilkinson 
Councillor Paul Wingrove 
 
Councillor Ray Jenkins (NDC) 

5 members of the public were in attendance.  The meeting opened at 7.30 pm. 

 

1/09/19 Apologies – apologies were received from Cllr Richard Edgell (NDC). 
 

2/09/19 Declarations of Interest and Dispensations – Cllr Wingrove declared an interest in issues 

related to 6a & 9b. 
 

3/09/19 Reports (video time: 00:01:14) 

a. Police – Cllr Wilkinson reported on current issues, including that: 

• ‘Operation Snap’ – was being promoted by the Police Service.  Via Devon & Cornwall 

Police Service website, there was an opportunity for uploading poor driving incidents 

caught on drivers’ dashboard cameras.  Cllr Wilkinson suggested this be publicised on 

the Council’s website and through local news outlets. 
Clerk 

• The Service was focussing on crime prevention in rural areas; in this connection Cllr 

Wilkinson had met Martin Beck for discussions which included suggestions such as 

placing trackers on quad bikes. 

• 38 – 40 crimes had been committed in the South Molton and district area with the 

nearest of these to this Council’s parish being on the layby close to Kings Nympton. 
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• Cllr Wingrove reported an accident in the Parish where nearby Police Officers had not 

offered assistance, although a passing, off duty officer had.  Pointing out that the Police 

would not usually respond to traffic accidents where the only outcome was damage to 

vehicles, Cllr Wilkinson advised he would discuss this issue with his contact in the 

Service. 
Cllr Wilkinson 

b. District Councillor – Cllr Jenkins advised that few meetings had taken place, however he 

had attended the Parish Forum, at which Cllr Ball was present.  Cllr Ball agreed the meeting 

had been interesting and well attended.  However, he did feel that some of the issues 

covered would normally have been dealt with in basic training for new councillors. 

 

c. County Councillor – in the absence of Cllr Edgell his report was deferred. 

 

4/09/19 Minutes of the Meeting held on 19th August 2019 

The Minutes of the Parish Council Meeting which took place on 19th August 2019 were 

approved with the addition of Cllr Andrew Coupe and Cllr Paul Wingrove to the attendance 

list.  The Clerk apologised for these omissions. 

 

5/09/19 Parishioners’ Open Session – no issues were raised at the session which was held prior to 

the start of the meeting. 

 

6/09/19 Maintenance of roads, footpaths etc. (video time: 00:08:40) 

a. Highway maintenance/verge ploughing/bridleways & footpaths/progress with issues 
reported to Highways etc.  Points noted from Cllr Wilkinson’s report were: 
• He and Cllr Wingrove both planned to attend the annual Highways meeting on 7th 

October in Filleigh Village Hall (agenda item 13h). 
• On the 24th September, he and Cllr Wingrove had met with Richard Sables to discuss 

overhanging trees at Warkleigh and other issues.  Richard Sables confirmed that a tree 
surgeon had been commissioned to undertake work necessary to remove overhanging 
trees and other vegetation; the landowner would then be presented with an invoice for 
these costs.  Cllr Ball emphasised that DCC (Highways) was responsible for ensuring that 
legal requirements related to highways, including the trimming of trees/hedgerows, 
were enforced; the Parish Council was not responsible for enforcement. 

• Hedge trimming on the B3226 from Meeth to Headpost was currently taking place. 
• Potholes reported previously by the Council at the bottom of Newlands Hill had been 

repaired, when the road from Hayne Town Cross to the bottom had been closed or 
restricted. 

• More than one pothole could now be reported on the DCC website. 
• Patching and possibly top dressing on the road from Swingate to Pugsley Cross had been 

allocated to a contractor. 
• Portsmouth Arms road from Cholloway Cross to Cholwells – where patching work is 

required – was photographed for taking forward. 
• Only 50% funding for ‘line of sight’ hedge trimming was available from the Community 

Enhancement Fund and therefore how the Council proceeded with its aim to directly 
undertake this work needed further discussion. 
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• The budget now allocated to Highways for highway maintenance had been reduced 
significantly to only £3,000 for the whole area; the result would be that only emergency 
work could now be considered.  

• Phase 2 - Highway maintenance – reporting on the area proposed for the next phase of 
this work, Cllr Wilkinson proposed; Cllr Wingrove seconded and all agreed that Cllr 
Wilkinson obtain costs for the work proposed in order to take the issue forward at a 
future meeting. 

Cllr Wilkinson  
b. Broken noticeboard in the Village Hall car park – it was noted that repairs to the 

noticeboard would not be progressed at this time. 
 
c. Willow House (Launds playing field) – the Clerk apologised for failing to place an article on 

the notice board.  There was general agreement that there had been considerable 
opportunity for people interested in maintaining the house to come forward and that the 
House should be removed.  Cllr Wilkinson proposed; Cllr Wingrove seconded and all agreed 
that the Willow House be removed.  Cllr Wilkinson advised that he and Cllr Wingrove would 
remove the House.  

Cllr Wingrove/Cllr Wilkinson 

d. Launds Playing Field – grass cutting - Cllr Ball proposed; Cllr Wilkinson seconded and, with 
the exception of Cllr Wingrove who abstained, all agreed that three quotes be obtained for 
grass cutting during 2020 in order to include costs for budget setting. The Clerk was asked to 
obtain quotes. 

Clerk 

7/09/19 Projects (video time 00:19:15) 
a. Chittlehamholt telephone box – ‘3 Parishes Museum’ – Cllr Kitchen reported on discussions 

held at the Strategy Task and Finish Group meeting about creating a three-parish display 
about its history, updated every year with display items laminated.  The work required was 
discussed, including the need for painting, decorating and installing appropriate lighting.  It 
was also agreed that a small community group should be established to take the project 
forward.  The Clerk was asked to create an article which promoted the idea and sought 
historic items for the display.  It was generally agreed that, in the absence of any other 
suggestions for the use of the box from the community, this provided a way forward.   

Clerk 

b. Satterleigh Church – Cllr Wilkinson reported on the work required to the gates as well as 
other suggestions for improvements to the memorial.  He felt the only replacement required 
would be the gates and suggested that costs for this work should be obtained in order to 
consider the matter further.  Explaining the relevance of Section 137 spending, Cllr Ball 
suggested this may be the way forward for funding what constituted the maintenance of this 
memorial which was of historic interest.  Cllr Wilkinson proposed; Cllr Kitchen seconded and 
all agreed that the Clerk should obtain costs for the work.  Acknowledging a Parishioner’s 
supporting letter requesting the Council take responsibility for maintaining this memorial, it 
was noted that funding issues would be part of the project. 

 Clerk 

c. Chittlehamholt War Memorial – Cllr Ball reported on the discussions held at the Strategy 
Task & Finish Group meeting where requirements related to undertaking the repairs to this 
memorial were discussed.  Discussions included the need to invite a volunteer to undertake 
the pointing and other works who, ideally, would be Chapter 8 trained.  In relation to 
arrangements for road closure whilst work was in progress, Cllr Wingrove agreed to discuss 
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this issue with Richard Sables.  The Clerk was asked to publicise the need to invite a 
volunteer to undertake the work described via the news outlets. 

Cllr Wingrove/Clerk 

A parishioner’s communication was received which asked whether consideration could be 
given to a commemorative gathering at the Memorial on Armistice Day.  Discussions about 
the suggestion revealed that the Remembrance Day Service would be held on 10th 
November in the Village Hall, .  Because of road safety issues it was considered difficult to 
hold any activity around the memorial itself.  The Clerk was asked to inform the parishioner 
of the points discussed by the Council and of the Remembrance Day Service which would 
include recognition of those named on the memorial. 

Clerk 

d. Defibrillator – the following points were noted following Cllr Wilkinson’s briefing: 
i. Costs and availability of defibrillator for Warkleigh 

• The British Heart Foundation may provide a defibrillator for the Warkleigh area; a 
‘donation’ of £600 would be required if this option was pursued.  The defibrillator 
provided would be the property of the Parish Council. 

• Research on costs for the installation had identified that a cabinet would be £395.39 + 
VAT; costs would be incurred for its installation by an electrician; approximately £500 
would be required over and above the grant already received from DCC of £500.    

Cllr Wilkinson proposed; Cllr Wingrove seconded and all agreed that the British Heart 
Foundation be approached for the provision of a defibrillator.  It was also agreed that the 
results of this approach would be brought back to the next meeting.  Cllr Jenkins reminded 
the Council that he did have access to a small fund which could provide help towards the 
cost of the defibrillator. 

Cllr Wilkinson/next meeting 

ii. First responder training – points noted from Cllr Wilkinson’s briefing included: 

• A draft consent form had been circulated to councillors for information and/or comment.  
This would be provided to prospective First Responders to comply with GDPR 
arrangements. 

• The forthcoming training was being promoted via the Council’s website and news outlets; 
a poster would also be placed on the noticeboards. 

• The current list of First Responders would now be contacted by Cllr Wilkinson to discuss 
current arrangements. 

• The Clerk was asked to reserve the hall for all day on Saturday 9th November when the 
first aid training would be provided in two separate sessions. 

Clerk 

• Although no charge was made by the volunteers providing the training, they did ask for a 
donation towards their organisation’s activities.  Councillors were asked to consider the 
level of donation which they felt would be appropriate. 

Councillors/next meeting 



 

5 
 

8/09/19 Strategy Task & Finish Group (video time: 00:42:20) 

a. Meeting held on 23rd September 2019 – Cllr Ball reported on the meeting, commencing his 

briefing by explaining that the Strategy Task & Finish Group met to discuss practical issues 

related to the Council’s agreed plans.  The discussions resulted in a series of 

recommendations or matters for further discussion by the Council.  Points noted from his 

report which had not been discussed earlier in the meeting included the following: 

• That recommendations related to progressing the next phase of Highway Maintenance 

and the predicted costs were based upon the same, preferred contractor undertaking 

the work, this being phase two of a three-year rolling programme. 

• Recommendations would be made in relation to initiating a specific publicity campaign 

about the need to maintain trees so that they did not obstruct the highways and the 

requirements laid down in the Highways Act, which were explained by Cllr Ball.  The 

campaign would aim to explain which organisation was responsible for enforcing the Act, 

namely DCC Highways and not the Parish Council; it would also include the Act’s 

requirements and contact details for people wishing to make further enquiries.  A form 

of words would be brought to the next Council meeting. 
Cllr Ball/next meeting 

• The Public Open Space contributions were discussed mainly around the trigger point for 

release of monies.  The outcome had been that the Council should monitor the position 

in liaison with the Planning Department in order to act when the trigger occurs. 

• Maintenance across the parish was discussed with the view that there needed to be a 

greater spend on maintenance in order to keep equipment and other items in good 

order and therefore costs for maintenance would be kept in the forthcoming budget. 

• It had been noted that the Parish Plan ran out in 2020 and needed further discussion in 

order to extend the plan for a further two years.  The Strategy Task and Finish Group 

identified issues which had been addressed and those outstanding or which needed to 

be added such as community housing.  It was pointed out that a housing need 

assessment would be required before the latter could be discussed further. 

• Budget setting would take place at the October and November meetings, prior to which 

Cllr Kitchen and Cllr Ball would meet to draft a budget for presentation to the October 

meeting. 
Cllr Ball/Cllr Kitchen 

• Parish Plan – introducing the discussions on this issue, Cllr Ball reminded the Council that 

there had been a high priority given to this item by parishioners in the survey, with 65% 

in support for the subject to be considered.  He confirmed that he and Cllr Kitchen would 

take the next step which would be to explore arrangements for a housing need 

assessment. 
Cllr Ball/Cllr Kitchen 

It was noted that the report of the Strategy Task & Finish Group meeting would be made 

available on the Council’s website in due course. 

 

b. Parish Plan – this item was dealt with in the Report of the Strategy Task & Finish Group.   
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  9/09/19 Planning (video time 00:51:15) 

a. Class Q applications – NDC’s response was noted.  Cllr Ball reported raising the issue at the 

recent Parish Forum meeting.  Following discussions points also noted were: 

• 90% of councillors in attendance at the recent Parish Forum were not happy with 

guidance provided from the Planning Department. 

• There had been a commitment at the Forum to formalise guidance for town and parish 

councillors which should be available before Xmas.  Cllr Ball’s view was that currently 

there was considerable flexibility for interpretation by individual planning officers and 

therefore he intended to maintain an interest in this issue. 

• It was noted that a direct link now existed for commenting on applications.  Responding 

to a question, the Clerk advised she was not aware of a specific directive to use the new 

arrangements and currently continued to e-mail officers responsible for applications as 

opposed to using the online link. 

 

Referring to a recent e-mail from ND Planning Department seeking views on general issues, 

Cllr Wilkinson raised some concerns about proposed changes to regulations.  He 

commended the document to councillors, asking that they review this in order to discuss its 

contents at the next meeting. 
Councillors/Next meeting 

b. Highbullen Hotel – application 70318 – (some reserved matters) for 15 holiday lodges (ref 

outline planning permission 58603) – the Clerk advised that a response was still awaited.   
Next meeting 

c. Greendown Farm, Chittlehampton, EX37 9QR – application 70387 – prior approval for 

change of use of agricultural building to form four dwelling houses.  Cllr Ball pointed out that 

the previous application was refused due to the fact that the living accommodation was too 

close to livestock and although changes made, this observation remained.  Other points 

made included: 

• No amenities were identified on the plans and therefore this would require additional 

consideration.   

• Questions were raised related to the accuracy of the size of the units.   

• The amount of demolition planned, approximately three quarters of the structure, was 

considered inappropriate under Class Q application.   

• The additional amount of traffic resulting from the extra residential properties was 

questioned in the context of the size of the parish. 

• There was a view that the applicant had not mitigated all the reasons put forward for the 

previous application’s refusal. 

• A question was raised about arrangements for effluent.  

Cllr Ball proposed; Cllr Coupe seconded and all agreed that the above points be raised with 

North Devon Council (Planning Department).  Cllr Ball agreed to draft a response. 
Cllr Ball 

d. Barn at Firebeacon Lane, Chittlehamholt, EX37 9DL – application 70290 – conversion of 

existing agricultural building to dwelling.  Discussions revealed there were no objections to 

the application.  It was noted that the application stated it would deal with items in Section 

3, however it was not evident from the papers submitted that this section had been 
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addressed.  It was also noted that although the proposal stated there were no significant 

works planned, the application included knocking out and replacing the longest wall.  Cllr 

Wingrove questioned arrangements planned for foul drainage.  Cllr Coupe proposed; Cllr 

Kitchen seconded and all agreed that NDC be asked to clarify “significant” and raise the issue 

about foul drainage.  Cllr Ball agreed to draft a response.  
Cllr Ball 

10/09/19 Finances (video time 01:18:30) 

a. Current balance – it was noted that, at the 13th September 2019, the balance was £8,704.21, 

which included the Community Enhancement Grant of £1,100 for the next phase of highway 

maintenance and £500 towards a second defibrillator. 
 

b. Storage card for camera – Cllr Kitchen proposed; Cllr Ball seconded and all approved that a 

card, at an approximate cost of £9.00, be purchased.  This would enable the Clerk to retain 

the video equipment. 
Cllr Coupe 

c. ‘Grant’ for Warkleigh and Satterleigh PCC – the request from the PCC for a ‘grant’ towards 

the upkeep of the churchyards was received.  The Clerk advised she would be requesting 

accounts from the PCC and that a similar request had now been received from St John the 

Baptist (Chittlehamholt) PCC. 
Clerk 

Cllr Ball pointed out that a form of words to replace ‘grant’ was being considered as the 

word ‘grant’ could be misconstrued in terms of its use by the Council.   
Cllr Ball/Cllr Kitchen 

d. Payment – the following was approved for payment: 

i. ‘Grant’ to North Devon Record Office – the Clerk asked that formal approval be given for 

the cheque to be drawn for this payment, which had been authorised previously.  Cllr 

Coupe proposed; Cllr Kitchen seconded and all approved this action. 

ii. Came & Company Local Insurance – Cllr Kitchen proposed; Cllr Ball seconded and all 

approved the payment of the annual sum of £649.68 for the insurance cover (paid in 

monthly instalments via direct debit) (ref Budget line 27 2019/20).  Relevant 

documentation, circulated previously, was noted. 

 

11/09/19 Matters Raised by Councillors (video time: 01:23:56) 

a. Slaughter of animals due to TB – Cllr Wingrove expressed his concern at the slaughter of 29 

animals although it had transpired only two had ultimately been proven to need 

slaughtering.  Following discussion about representations that could be made to the local 

MP, he was asked to bring full details of the facts to the Council for further consideration. 
Cllr Wingrove/Next meeting 

b. Parking near the Exeter Inn – whilst hoping the newly opened Inn was well attended, Cllr 

Wingrove expressed concern about the possibility of additional cars parked outside the 

Inn’s car park, in an already congested area. It was agreed that the owners be approached 

to suggest people be encouraged to use the Village Hall car park when the Inn’s parking 

area was full. 
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c. Possible dwelling – in response to a question, the Clerk apologised for not having raised the 

issue with the Enforcement Officer. 
Clerk 

d. Parish Council historical document report – Cllr Ball reported having been given a ‘bundle’ 

of historical documents.  He was working through these, which mostly related to 

discussions held by the Launds Playing Field Association when it existed, before passing 

them to the Clerk for archiving with other documents.  Thus far these papers had not 

thrown any light on the criteria under which the Launds Playing Field had been passed to 

the Parish Council. 

 

e. Launds Playing Field Association – account with Santander - in relation to historical papers, 

the Clerk advised that the letter handed to the Council recently and addressed to Launds 

Playing Field Association related to a possible account with Santander.  Enquiries revealed 

the account contained approximately £17.00 and would need the current signatories’ 

approval to release the funds and close the account.  The Clerk would be making enquiries 

in order to locate the current signatories. 
Clerk 

12/09/19 Training opportunities for Councillors/Clerk – routine DALC newsletters circulated 

previously were noted.   

 

13/09/19 Correspondence (video time 01:37:00) 

a. Climate Emergency  

• Climate Emergency Network – Cllr Coupe reported on the communication which had 

been received at the last meeting.  There was a general view that the issue of climate 

change was important and there would be value in maintaining awareness of what was 

happening locally.  Following further discussion including the level of the Council’s 

interest in the subject, Cllr Jenkins reported on NDC’s approach and suggested that the 

Council could be mindful of this issue when scrutinising planning applications.  Cllr Coupe 

proposed; Cllr Kitchen seconded and all agreed that Cllr Coupe should take a general 

interest in this subject on behalf of the Council. 

Cllr Coupe 

• North Devon Council Lead on Environment – the one-day workshop on Saturday 26th 

October in Barnstaple was noted. 

• Ottery St Mary Town Council – the invitation to a Climate Change Seminar on 24th 

September was noted. 

 

b. Rural Bus Campaign – an e-mail promoting a meeting on the 19th October in Barnstaple was 

noted. 

 

c. Chittlehamholt, Warkleigh and Satterleigh Village Hall AGM – an invitation to the AGM on 

16th October 2019 at 7.30 p.m. was noted.  It was pointed out that any parishioner could 

attend. 
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d. Devon County Council (DCC) Highways – Roadmap – Highways recent newsletter was 

received. 

 

e. North Devon Council – it was noted that events would be held during the year to ask for 

views on proposals for the regeneration of Barnstaple Town Centre and that opinions could 

also be expressed by e-mailing: highstreet@northdevon.gov.uk.  

 

f. Devon Communities Together – an invitation to the Resilience Forum event on 13th 

November in Winkleigh was received.  Cllr Wilkinson expressed his interest in attending. 

 

g. Campaign to Protect Rural England – an invitation to the Planning Workshop in Hatherleigh 

on 15th October 2019 was received.  Cllr Ball indicated his interest in the workshop and 

asked the Clerk to confirm that he would be attending. 

 

h. Devon County Council – an invitation to attend a Parish & Town Council Conference on 7th 

October in Filleigh Village Hall was received.  Cllrs Wilkinson and Wingrove indicated their 

interest in attending. 

 

14/09/19 Items for immediate release to local news outlets – items to share with the local news 

outlets were suggested.  

 

15/09/19 Date of Next Meeting – Monday, 28th October, 2019.     

 

Summary of Items of Expenditure 

 

Description Amount 

Net Amount   VAT 

S 137 

North Devon Record Office ‘grant’ – (ref. Minute 11/06/19c) 

cheque to be made out to ‘South West Heritage Trust’.  Note:  

this was re-presented to the 30th September 2019 for formal approval  

£100   

 

Summary of Actions 

 

Councillor/Clerk/ 
Next agenda 

Agenda 
Item 

                                           Details 

Clerk 3/09/19 Promote ‘Operation Snap’ to local news outlets. 

Cllr Wilkinson 3/09/19 a Speak with Police Service contacts re traffic incident. 

Cllr Wilkinson 6/09/19 a Obtain costs for work proposed in phase 2 highway 
maintenance. 

Cllr Wilkinson 
Cllr Wingrove 

6/09/19 c Remove Willow House. 

Clerk 6/09/19 d Obtain quotes for grass cutting in 2020. 

Clerk 7/09/19 a Draft article re suggestion for ‘3 parishes museum’. 

Clerk 7/09/19 b Obtain quotes for repairs to gates. 

mailto:highstreet@northdevon.gov.uk
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Cllr Wingrove 
 
Clerk 

7/09/19 c Speak with Richard Sables regarding arrangements for road 
closure. 
Publicise the need for a volunteer with Chapter 8 training. 

Cllr Wilkinson 
Next meeting 

7/09/19 d i Approach British Heart Foundation regarding a second 
defibrillator.  

Clerk 7/09/19 d ii Reserve Village Hall. 

Councillors 
Next meeting 

7/09/19 d ii Consider level of donation to be made to British Heart 
Foundation – if defibrillator available. 

Cllr Ball 
Next meeting 

8/09/19 a Draft a form of words for publicity campaign re hedge/tree 
maintenance on roads. 

Cllr Ball 
Cllr Kitchen 

8/09/19 b Proceed with exploring arrangements for a housing need 
assessment. 

Councillors 
Next meeting 

9/09/19 a Consider implications of e-mail from ND Planning Department in 
order to discuss at next meeting. 

Cllr Ball 9/09/19 c Draft a response to application 70387. 

Cllr Ball 9/09/19 d Draft a response to application 70290. 

Cllr Coupe 10/09/19 b Purchase a storage card for camera 

Clerk 10/09/19 c Request accounts from PCC. 

Cllr Ball 
Cllr Kitchen 

10/09/19 c Consider form of wording to use instead of ‘grant’. 

Cllr Wingrove 
Next meeting 

11/09/19 a If possible, provide factual report of recent event related to the 
slaughter of animals suspected of having TB. 

Clerk 11/09/19 c Raise possible dwelling with Enforcement Officer. 

Clerk 11/09/19 e Locate current signatories for a/c at Santander. 

Cllr Coupe 13/09/19 a Monitor issues related to ‘climate emergency’. 

 
 
 
 
 
 
 
 
 
Signed         Date 


