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Minutes of Annual Parish Council Meeting held on 20th May 2019 in 

Chittlehamholt Village Hall 

Meeting chaired 
by 

Councillor Paul Blackwell 

Meeting 
minuted by 

Parish Clerk Linda Stapleton 

Councillors 
present 
 
 
 
 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Andrew Kitchen 
Councillor Paul Wingrove 
 

 

6 members of the public were in attendance. 

The meeting opened at 7.00 pm. 

1/05/19 Apologies  

Apologies were received from Cllr Steve Wilkinson and Cllr Richard Edgell (DCC). 

 

2/05/19 Election of Chairman 

Cllr Coupe proposed Cllr Blackwell as Chairman for the year 2019/20; Cllr Kitchen 

seconded with all in agreement.  Cllr Blackwell accepted, signing the Declaration of Office 

as Chairman. 

 

3/05/19 Election of Vice Chairman 

Cllr Ball proposed Cllr Kitchen as Vice Chairman for the year 2019/20; Cllr Wingrove 

seconded with all in agreement.  Cllr Kitchen accepted, signing the Declaration of Office 

as Vice Chairman. 

 

4/05/19 Finance – Annual Governance and Accountability Return 2018/19 – Part 2 (circulated 

separately) – a copy of the Annual Return for 2018/19 was tabled for the Council’s 

consideration. 

a. Exemption from a limited assurance review - (ref Page 3) following consideration of the 

criteria for exempting the Council from a limited assurance review, which included an 
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explanation of the background and details by the Clerk, Cllr Kitchen proposed, Cllr Coupe 

seconded and all agreed the Council met the stated criteria and certified that the Council 

be exempt from a limited assurance review.  The Chairman signed the Certificate of 

Exemption.  Cllr Ball pointed out that should the Public Open Space monies be received in 

the current financial year then the Council would not be able to exempt itself from a 

limited assurance review for that year.  He also pointed out that, as a consequence, extra 

work may be required of the Clerk and therefore additional administrative hours may need 

to be considered.  Acknowledging that this was an issue discussed at the last meeting, the 

Clerk apologised for omitting to include an item for discussion on the agenda for the 

routine meeting which followed and agreed to do so for the June meeting. 
Clerk 

b. Internal Auditor’s Report – (ref Page 4) - the Internal Auditor’s Report was noted, in that 

Mrs Alison Marshall had undertaken an independent, selective assessment of compliance 

with relevant procedures and controls expected to be in operation during the financial year 

ended 31st March 2019.  It was noted that she was satisfied the Council had met the 

internal control objectives relevant to the Council, namely A,B,C,D,E,G,H,I,J,K.  Numbers F, L 

and M had been noted as not applicable.  It was also noted that the Report had been 

discussed at the Council’s April meeting and agreed that an action plan be drawn up to 

respond to the recommendations made. 

 

c. Annual Governance Statement 2018/19 - (ref Page 5) - the Clerk presented the Annual 

Governance Statement, reading sections 1 - 8.  Section 9 was only relevant to councils 

managing trust funds, so was not applicable.  Following consideration of each section, Cllr 

Coupe proposed; Cllr Kitchen seconded and there was unanimous agreement that the 

Council met the requirements detailed in the Annual Governance Statement 2018/19.  It 

was noted that the Council had resolved to further update the Risk Register.  The Chairman 

signed his confirmation that the statement was approved. 

 

d. Accounting Statements 2018/19 - (ref Page 6) - the Clerk confirmed that the accounting 

statements represented the financial position of the Council, informed by documents 

presented to the Council previously.  Cllr Kitchen pointed out that, when updated, the Risk 

Register needed to include the equipment in place for the Air Ambulance Night Landing Site 

and defibrillator.  Cllr Kitchen proposed; Cllr Ball seconded and all agreed that the 

Accounting Statements for the year 2018/19 be approved.  The Chairman signed his 

confirmation that the statements were approved. 

 

5/05/19 Control documents 

a. Standing Orders/Code of Conduct (circulated separately) - the Clerk confirmed that both 

the Standing Orders and Code of Conduct had been circulated to enable councillors to 

familiarise themselves with the documents.  Explaining that a blank Register of Interests 

form had been tabled for each councillor, she pointed out that councillors needed to 

complete the 2019/20 version, or an online equivalent.  The Clerk agreed to forward a copy 

of individual councillor’s Register of Interests where these had been recently completed. 
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This would enable individual councillors to simply acknowledge this was still accurate, or 

amend accordingly.  She also asked any councillor, who had not yet done so, to 

acknowledge receipt of the Standing Orders/Code of Conduct sent to them. 
Clerk/Councillors 

 

b. Declaration of Office – Councillors completed and signed a Declaration of Office.  At a later 

point in the meeting, Cllr Kitchen proposed; Cllr Coupe seconded and all agreed that Cllr 

Wilkinson should complete a Declaration of Office at the next meeting he attended. 

 

c. Inspection Notice – following discussion about the period set for the Inspection of Public 

Rights, Cllr Ball raised the subject of the process and difficulties for organisations such as the 

Council which had a limited staff resource and no office premises to meet with anyone who 

wished to inspect the Council’s accounts.  He had taken advice on this issue from the 

External Auditor who confirmed his view that a sensible way forward would be to include in 

the notice that the accounts could be inspected at a mutually convenient time.  It was also 

agreed that at least one and preferably two councillors should be present when the 

accounts were inspected to support the Clerk.  In view of the fact that copies of documents 

could be requested, Cllr Ball proposed; Cllr Kitchen seconded and all agreed that the same 

costs be adopted for this process as included in the Council’s Standing Orders for requests 

made under Freedom of Information activities. 

Clerk 

6/05/19 Chairman’s statement 

 The Chairman thanked all the councillors for their hard work over the past year.  

Specifically thanking Michael Pincombe, the Chairman proposed; Cllr Kitchen seconded and 

all agreed that a letter of thanks be sent to Michael Pincombe formally expressing the 

Council’s appreciation. 

 

The Chairman continued by thanking Cllr Ball for keeping abreast of important 

documentation, Cllr Kitchen for his assistance on financial aspects and Cllr Wilkinson for all 

the work he has undertaken for the parish including securing grants and the Clerk for her 

work.  He felt that, as a team, the Council had worked well.  In conclusion he also thanked 

the parishioners for their support. 

 

7/05/19  Date of next Annual Parish Council Meeting – to be advised. 

 
 
 
 
 
 
 

Signed                      Date 


