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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at: 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-meetings.  

Minutes are therefore limited mainly to action agreed, with the time of the agenda item on the 

video recording for each item.  

 

Minutes of Parish Council Meeting held on 25th March 2019 in Chittlehamholt 

Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 

Councillor Paul Blackwell 
Councillor David Ball 
Councillor Andrew Coupe 
Councillor Andrew Kitchen 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Councillor Richard Edgell (Devon County Council) 

9 members of the public were in attendance.  The meeting opened at 7.30 pm. 
 

5/03/19 Apologies – Cllr Edgell reported that Cllr White had recently been taken ill and had been 

admitted to hospital.  The Clerk was asked to send the Council’s best wishes for his speedy 

recovery. 
 

6/03/19 Declarations of Interest and Dispensations - none 
 

7/03/19 Parishioners’ Open Session – (video time 00:01:25)  

a. District Council elections – a prospective councillor introduced himself, advising that he 

would be standing in the local elections on 2nd May.  Following an intervention by Cllr 

Coupe and questions about the appropriateness of such an introduction, the Clerk agreed 

to check the position. 
Clerk 

b. Planning application 66281 – the applicant for this issue alerted the Council to his presence 

should any questions arise when the matter was discussed later in the Agenda.  He also 

advised that a further application (66402) would be forthcoming and the reasons for this.  
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8/03/19 Reports (video time 00:04:40) 

a. Police – Cllr Wilkinson reported that the local Police Officer was currently absent due to 

sickness.  He also reported that he was due to meet the new Chief Inspector for the local 

area soon and hoped to report on the discussions at the next meeting. 

 

b. District Councillor – in the absence of Cllr White, there was no report. 
 

c. County Councillor – Cllr Edgell reported on the percentage increase to the Council Tax in 

Devon, totalling 3.99%.  He explained the background and how this had been calculated. 

 

9/03/19 Minutes of the Meetings held on 25th February and 8th March 2019 (video time 00:08:10)  

a. The Minutes of the Meeting held on 25th February, 2019, which had been circulated 

previously, were approved by the Council and signed by the Chairman.   

 

b. The Minutes of the Extraordinary Meeting held on 8th March 2019, which had been 

circulated previously were approved by the Council and signed by the Chairman.  Cllr Ball 

explained the purpose of holding the Extraordinary Meeting, which was to consider a 

planning application to avoid any further delay for this particular parishioner whose house 

had been destroyed by fire. 

 

10/03/19 Matters Arising (video time 00:10:25) 

a. Maintenance of roads, footpaths etc.  Cllr Wilkinson’s report included the following:  
i. Highway cleaning/verge ploughing – it was confirmed that a decision would be made this 

month about the Council’s application for £1,100 from the Community Enhancement Fund. 

 

ii. Bridleways & Footpaths – it was noted there were no current issues, although it was 

expected this would not remain the case as the grass started to grow. 
 

iii. Progress with issues reported to Highways – it was noted that two potholes had been 

reported on the road towards Deason Farm.  It was also noted that Cllr Wilkinson intended 

to meet with Richard Sables to discuss priorities for road repairs during the next financial 

year.  In this respect, work required on Newlands Hill, the road past Swingate Cross and 

towards Portsmouth Arms were discussed.  There was also discussion about the value of 

patching as opposed to a full repair.  Cllr Edgell pointed out that additional money had been 

allocated by DCC for road repairs and confirmed the right approach would be to start 

discussions early about local priorities.   

 

iv. Signposts – in response to a question from Cllr Pincombe, it was confirmed that damaged 

signposts had been reported and their repair awaited. 

 

v. Traffic calming – it was noted that the anticipated report from DCC which considered the 

effectiveness of various traffic calming measures would be available soon.  Cllr Wilkinson 

confirmed he would circulate this when available.                                               
Cllr Wilkinson 
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b. Review of Standing Orders (SOs) and other control documents (video time: 00:20:20) 
i. Standing Orders – it was confirmed that the final document now incorporated additions and 

amendments made which had previously been brought to the Council’s attention.  Cllr Ball 
proposed; Cllr Coupe seconded and all agreed that the revised Standing Orders be approved.  

 

ii. Privacy Policy – Cllr Coupe commented on the questions posed and advised one change that 
he would be making to the website regarding ‘cookies’.  He also commented on other 
aspects, following which the content of document was agreed.  Cllr Coupe proposed; Cllr 
Kitchen seconded and all agreed that, subject to the amendments proposed, the Privacy 
Policy be approved. 

 

iii. Subject Access Requests Policy and Process – Cllr Coupe expressed the view that the 
document was not in an easily understandable format and agreed to re-draft for the 
Council’s consideration. 

Cllr Coupe 

iv. Complaints Procedure – Cllr Ball presented the draft Complaints Procedure (circulated 
separately) and referred to a briefing note which had also been circulated previously to 
councillors.  He suggested that the briefing note should be edited and also placed on the 
Council’s website to provide a simple introduction to the manner in which complaints should 
be taken forward.  Cllr Coupe proposed; Cllr Kitchen seconded and all agreed that the 
Complaints Procedure and supporting document be approved. 

 

c. Safeguarding the Village Pub Task & Finish Group – (video time 00:33:27) – Phil Catchpole 
advised that he had recently spoken with the owner of the Exeter Inn.  Whilst the owner 
reported that neither the prospective purchaser nor his solicitor were concerned about an 
Asset of Community Value (ACV) being placed on the Inn, there may be some additional cost 
implications within the sale for the vendor if this occurred.  It was questioned whether there 
should be a delay in applying for the ACV and the procedural issues aired.  Following 
discussion, within which the Clerk confirmed she had not yet applied for an ACV due to 
pressure of other commitments, it was agreed to progress with the ACV. 

Clerk 

d. Defibrillator – Cllr Wilkinson confirmed that the order had been placed and delivery of the 
equipment awaited.   

• Electricity supply to telephone boxes – following his enquiries, Cllr Wilkinson advised 
that 8 amps were available free for a period of 7 years – from each box - which would 
allow an additional defibrillator to be supplied from the box at Warkleigh.  He confirmed 
he was waiting to hear how to increase the power supply which would be necessary if 
an information point was installed. 

 

e. Parish Council elections – packs for prospective councillors were made available at the 

meeting.  These were also available online or from NDC.  It was noted that the Clerk would 

be available to deliver completed forms to NDC for any prospective councillor who made 

their completed application forms available to her.  The closing date for applications was 

noted as 3rd April 2019. 
Prospective councillors/Clerk 
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11/03/19 Planning (video time 00:57:10) 

a. Lower Watertown, Chittlehamholt – application 66141 – following discussion, Cllr Coupe 

proposed: Cllr Kitchen seconded and all agreed a ‘no comment’ response. 

 

b. Mollands Farm, Chittlehamholt – application 66281 – following consideration of the 

application which involved discussions with the applicants, Cllr Ball proposed; Cllr Kitchen 

seconded and all agreed that a ‘no comment’ response be made on the grounds that the 

Council had yet to be provided with the criteria for Class Q applications.  The Clerk was asked 

to advise the Planning Department of the reasons for its ‘no comment’ response.  Cllr Ball 

explained the Council’s unsuccessful attempts to obtain the criteria and the way forward 

should this not be forthcoming. 
Next Agenda 

12/03/19 Finances (video time 01:00:10) 

a. Current balance – it was noted that the balance as at 15th March 2019 was £7,600.02 which 

included a VAT reimbursement of £2,500 and grant of £500 grant from DCC towards the cost 

of the defibrillator.  It was also noted that commitments within this financial year were as 

detailed below and the Clerk’s wages of £340.00 thus reducing the balance by approximately 

£1,500.   

 

b. Contract of Employment – the renewal of the Clerk’s contract was noted as well as the fact 

that there had been a national pay award which resulted in an hourly increase to £9.96 

(from £9.23) from April 1st 2019.  It was pointed out this amounted to an additional spend 

for 2019/20 of £105.12. 

 

c. Parish Grant – the Council was pleased to note that the level of the Parish Grant for 2019/20 

would be retained at £590.  Cllr Edgell explained the background to the introduction of the 

grant and that both he and Cllr White had opposed the proposal to reduce the Grant both 

for this and the last financial year.  He pointed out that the proposal remained ‘on the table’. 

.  

d. Payments – the following was approved: 

• AED Locator (E.U.) Ltd of £1,182.00 (including £197.00 VAT) for the HeartSine 

Samaritan equipment (defibrillator), training video, resuscitation kit and training 

evening (ref Minutes 6/02/19d).  Cllr Kitchen proposed; Cllr Wilkinson seconded and all 

approved the payment. 

 

13/03/19 Matters Raised by Councillors (video time: 01:07:20) 

a. North Devon and Torridge Plan – Cllr Ball reported on the significance of the Plan which 

had been introduced towards the end of 2018.  He did not recall being informed that it had 

been formally introduced.   

 

b. RoSPA Report – the Clerk advised that the report had been received and would be made 

available for discussion at the next meeting. 
Next Agenda 
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c. School bus prevented from reaching the village – Cllr Kitchen reported on a recent 

incident, where a lorry was barring the way to the school bus, because of a parked car.  The 

result was that the bus could not reach the village. 

 

14/03/19 Training opportunities for Councillors/Clerk – to note routine DALC newsletters had been 

circulated previously.  As a result of discussions about whether to keep this item on the 

agenda, it was pointed out that there were occasions when councillors wished to attend 

training or other activities and therefore an agenda item would be required for discussion 

and agreement to accept and/or fund an activity.  It was agreed to keep this as a routine 

agenda item. 

 

15/03/19 Correspondence (video time: 01:10.35) 

a. Devon County Council – it was noted that the Clerk had provided DCC with a copy of the 

successful application which the Council had made for a grant from the Communities 

Enhancement Fund and a copy of the approval e-mail.  The request had been made by DCC 

under the FOI.  Cllr Ball provided some background to the request as well as explaining that 

there was no information contained in the exchange about which the Council was unaware. 
 

b. Repeat FOI request/allegation of false claims – e-mail correspondence related to this issue 

was received (circulated separately).  Cllr Ball provided an explanation about the process 

which needed to be followed in respect of FOI requests.  As a result of Cllr Ball’s briefing 

and discussions, the following was noted: 

• Cllr Ball had contacted the Information Commissioner’s Office to ask for its view about 

the expectation of a Parish Council, whose clerk was only employed for 12 hours per 

month, achieving a response time of 20 days.  As a result, he had been asked that this 

question be formally raised by the Council with the ICO. 
Clerk 

• Information requested by the parishioner had already been provided and/or is available 

from another source.  The next step would be to issue a ‘Refusal Notice” for items not 

held by the Council or available elsewhere.  Issues of concern unrelated to FOI would be 

subject to the Council’s complaints policy. 

 

• Discussions had been held with the NDC Monitoring Officer about process.  The 

Monitoring Officer would be the appropriate individual to whom parishioners should 

direct their complaints about individual councillors.  Evidence to support a complaint 

would be a requirement in order for an investigation to be undertaken by NDC. 
 

c. Devon Community Resilience Forum – the January 2019 Newsletter from this forum was 

received (circulated separately).  It was noted that the next meeting would be held on 13th 

June 2019 at Bishops Nympton Parish Hall.  Cllr Wilkinson confirmed attending the last 

Forum meeting and suggested the issues discussed there about contingency planning may 

benefit from discussion by the Council’s Strategy Task & Finish Group.   
Task & Finish Group 
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d. North Devon Council – Parish Forum survey - Cllr Wilkinson confirmed having attended the 

last Forum meeting with Cllr White.  He confirmed responding to what he described as a 

very bland survey which asked for views about the reasons for not attending Forum 

meetings and what items councillors would prefer to see discussed at future meetings. 
 

16/03/19 Items for immediate release to local news outlets – in addition to the ‘Join Keep Britain 

Tidy’s Great British Spring Clean’ event mentioned previously, it was suggested that an item 

asking for ‘volunteers’ to be trained as a ‘First Responder’ would be very useful with contact 

details of the Clerk included for any response.    

 

17/03/19 Date of Next Meeting – Monday, 29th April 2019 which would be preceded by the Annual 

Parish meeting.  Cllr Ball explained that historically the Council had facilitated the Annual 

Parish Meeting, pointing out that it was not a Council meeting where business was 

conducted.   

Summary of Items of Expenditure 

 

Description Amount 

Net Amount       VAT 

AED Locator (E.U.) Ltd – for the HeartSine Samaratin equipment 
(defibrillator) etc (ref Minutes 6/02/19d) 

£985.00 £197.00 

 

Summary of Actions 

 

Councillor/Clerk/ 
Next agenda 

Agenda 
Item 

                                           Details 

Clerk 7/03/19 a. Check position regarding prospective electoral candidates 
speaking at parish council meetings. 

Cllr Wilkinson 10/03/19 a. v Circulate report when available. 

Cllr Coupe 10/03/19 b. iii Re-draft Subject Access Requests Policy and Process. 

Clerk 10/03/19 c. Apply for an ACV. 

Prospective 
councillors 
Clerk 

10/03/19 e. Make available completed application forms to the Clerk. 
Clerk to deliver forms to NDC by 3rd April. 

Next agenda 11/03/19 b. Consider next steps for acquiring criteria for Class Q 
applications. 

Next agenda 13/03/19 b. Consider RoSPA report. 

Clerk 15/03/19 b. Write to ICO re 20 days response time to FOI requests. 

Task & Finish 
Group 

15/03/19 c Consider whether a contingency plan is required. 

 
 
 
 
 
Signed         Date 


