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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at: 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-meetings.  

Minutes are therefore limited mainly to action agreed, with the time of the agenda item on the 

video recording for each item.  

 

Minutes of Parish Council Meeting held on 30th April 2018 in Chittlehamholt 

Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Paul Blackwell (Chairman) 
Councillor Andrew Coupe 
Councillor Andrew Kitchen (Vice Chairman) 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Councillor Walter White (North Devon Council (NDC)) 

16 members of the public were in attendance.  The meeting opened at 7.30 pm. 
 

1/04/18 Apologies – apologies were received from Cllr Edgell. 

 

2/04/18 Declarations of Interest and Dispensations – no declarations were received. 

 

3/04/18 Parishioners’ Open Session – (video time 00:30)  

A parishioner raised the issue of dog faeces in the village and the need for dog owners to 

clean up after their dog.  The Clerk confirmed that an article for Round and About was 

outstanding in relation to this and another issue which had been discussed in the past year. 
Clerk 

4/04/18 Reports (video time 00:03:10) 

a. Police – Cllr Wilkinson report included the following: 

• A scheme was being set up by the Police and Crime Commissioner to enable a dialogue 

to be established between the Police Service and local communities.  He anticipated 

that draft terms of reference for the scheme would be available for consideration by 

the Council at its next meeting.  
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• With additional staff being recruited, it was hoped that Community Police would return 

to networking with the local community.  In this respect Cllr Wilkinson is holding 

discussions with PCO Beverley Bray with a view to establishing what could be described 

as a ‘surgery’ at the village shop in order to liaise with parishioners. 

• The Rural Crime Survey is currently available for completion.  Cllr Wilkinson encouraged 

people to complete this individually as the results would influence decision making on 

future local services.  He asked that it be distributed widely. 
Cllr Wilkinson/Clerk 

• Police dogs are now stationed at South Molton. 

 

b. District Councillor – Cllr White reported that John Moore had been elected District Council 

Chairman.  Cllr White also reported that he had attended a meeting of the Overview and 

Scrutiny Committee where the main issue for him had remained the future of local NHS 

services.  He reminded the Council that Cllr Edgell would have reiterated that work on the 

A377 road was planned for this financial year. 

 

c. County Councillor – in the absence of Cllr Edgell, there was no report 

 

5/04/18 Minutes of the Meeting held on 26th March 2018 (video time 00:12:50) – circulated 

previously, the Minutes were approved by the Council and signed by the Chairman. 

 

6/04/18 Matters Arising (video time 00:13:20) 

a. Strategy to deliver work 
i. Recruitment of volunteers – Cllr Coupe reported that he had been awaiting a further supply 

of magnets in order to display the notice appealing for volunteers; these had now arrived.  
For the benefit of those present, he described the type of activity in which volunteers would 
become involved. 

 
ii. Verge Ploughing – Cllr Wilkinson provided an update including an explanation of the work 

involved.  He confirmed that a grant of £2,000 would be forthcoming from the Community 
Enhancement Fund towards the cost and that the start date was now dependent upon the 
contractor.  It was noted the intention was to bid for further funding towards additional 
work in this financial year. 

 

iii. Progress by Highways with issues reported – Cllr Wilkinson was pleased to confirm that the 
repair of the barrier, outstanding for nearly two years, has now been completed.  He went 
on to explain the method he used for recording issues reported in order to ensure, on behalf 
of the Council, that he was able to keep abreast of work completed or still outstanding. 
 

He acknowledged the restrictions placed upon the County’s local Highways Officer, by lack 

of resources, which affected the effectiveness of his department.  He was pleased to report 

being invited to a meeting with Highways to discuss various issues and that he now had 

access to Highways’ website in order to provide updates to Highways.   
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iv. Exeter Inn – it was noted that a response to the Council’s letter to NDC Planning Dept. was 
still awaited.  For the benefit of those present, Cllr Ball explained that the Council had sought 
clarity on regulations to be applied to ‘the last public house in a village’ should an application 
for change of use be made.    

Clerk 

v. Telephone Box – Cllr Coupe confirmed having spoken to the landowners adjacent to the 
village telephone box who owned the surrounding land, whose only concern related to 
parking.  It was agreed to include the future use of this and the Warkleigh telephone box, 
also owned by the Council, on the agenda for the Task and Finish Group. 

Strategy Task & Finish Group 

b. Launds Playing Field (video time – 00:24:20) 

i. Date for undertaking minor repairs – Cllr Coupe explained the type of repairs needed, and 

then went on to raise the issue of flooding at the small gates.  He agreed to discuss with 

Henry Godfrey what could be done to resolve the flooding.  It was agreed either the 

weekend of 19th/20th May or 26th/27th May would be suitable for volunteers to carry out the 

repairs, dependent upon weather conditions on those days. 

 

ii. Draft Agreement for the hire of Launds Playing Field – Cllr Ball explained the purpose of the 

agreement, which did not relate to charging but was required for insurance purposes.  The 

document was tabled for consideration in readiness for discussion at the next meeting. 
Next agenda 

c. Air Ambulance – Night Landing Site (video time – 00:29:15) 

i. Progress report - Cllr Coupe explained the background to the Night Landing Site, from its 

conception to current position including an explanation of the minimal costs to be 

incurred by the Council in view of grants received.   

 

ii. Draft Agreement - Cllr Ball advised that a draft agreement related to the provision of 

electricity to the site from the Village Hall had been passed to Spence Seaman to share 

with the Village Hall Committee for their consideration. 
Next meeting/Cllr Ball 

7/04/18 Planning (video time 00:31:15)  

a. Application 63610 for Chicken Farm – following further consideration, it was decided not to 

comment on this application, details of which had been circulated previously.  Cllr White 

reported that considerable objections had been raised about the application.   

 

b. Highbullen planning - application 58603 – Cllr White advised that the completed S106 

agreement had been received by NDC and that it was anticipated planning permission would 

be issued in the next week.  The Clerk confirmed a letter to this effect had been received 

from NDC and circulated to the Council.  In response to a question by the Vice Chairman, it 

was confirmed that the Chittlehamholt Action Group, referred to in the e-mail, was not part 

of the Parish Council. 

 

c. Demolition of agricultural building/erection of one dwelling – application 64568 at 

Mollands Farm, Chittlehamholt – it was noted that the applicant was in attendance, should 

any queries be raised.  Cllr Coupe provided an overview of the application commenting that 
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in his opinion there was no impact on other property owners, the plan was ‘eco-friendly’ and 

there was likely to be less traffic than that associated with a previous permission at the site, 

which would be given up.  It was decided not to comment on the application. 

 

d. South Hams SA Greater Horseshoe Bat Supplementary Planning Document – it was agreed 

that this had no local impact. 
 

e. NDC – Community Governance Reviews – Cllr Wilkinson suggested the issue of parish 

boundaries be considered in some detail.  Following discussion, it was agreed to consider the 

issue within the Strategy Task and Finish Group. 
Strategy Task & Finish Group 

8/04/18 Finances (video time 00:41:30) 

a. Current balance – Cllr Kitchen reported that although the current balance was £14,016.45, 

after excluding all current outstanding costs, the current balance would be approximately 

£5,300. 
 

b. Reporting on monthly balance – in order to provide a more realistic report of the monthly 

Council balance, Cllr Kitchen confirmed that he intended to present the monthly balance as 

illustrated above. 

 

c. Payments – payments were agreed as follows: 

i. Mat Electrics Ltd - £4,182.79 (incl VAT - £697.13) – for the Air Ambulance Night 

Landing Site (ref Minutes 26-02-2018 paras 6b & 8f) – Cllr Wilkinson proposed; Cllr 

Coupe seconded and all agreed. 

ii. Devon Association of Local Councils (DALC) - £83.76 (incl VAT -  £10.98) – for 2018/19 

affiliation fee (ref budget 2018/19 line 26) – Cllr Wilkinson proposed; Cllr Coupe 

seconded and all agreed. 

iii. CW&S Village Hall - £126.00 – for the hire of the Village Hall (ref budget 2018/19 – 

expenses for 2017/18 line 21) – Cllr Wilkinson proposed; Cllr Kitchen seconded and all 

agreed. 

 

d. External Audit – Cllr Ball explained the purpose of the external audit, which covered the 

manner in which the Council conducted its business in addition to managing its finances. 

 

9/04/18 Matters Raised by Councillors (video time: 00:45:40) 

a. Layby – outside Launds Playing Field – expressing concern about the state of the layby,  

Cllr Kitchen asked whether there had been any progress in response to the Council’s 

enquiries.  Cllr Wilkinson confirmed he was still awaiting a response to his enquiries, that he 

hoped the chippings would be forthcoming when the A377 work was undertaken.  It was 

generally agreed that the implications on insurance of improving the surface of land not in 

the Council’s ownership needed to be explored and Cllr Ball agreed to make enquiries.  It 

was also agreed that further discussion about the practicalities of repair, attention to the 

issue of drainage and of ownership should be considered within the Strategy Task and 
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Finish Group.  Cllr Wilkinson also confirmed he already had costings for the surface repairs 

to bring to the Group’s discussions. 
Cllr Ball/Strategy Task & Finish Group 

b. Improvements to noticeboards - Cllr Coupe reported that a metal backing had now been 

fitted to the noticeboard outside the Village Shop with materials donated by councillors 

including the metal backing which had been donated by Cllr Pincombe. 

 

c. Training – in response to Cllr Coupe’s request to attend a New Councillor Training Course, 

the Vice Chairman proposed, Cllr Ball seconded and all agreed that the Council would meet 

the cost of £25.00 for the course.  Cllr Coupe also advised he was looking into another 

course on the same day. 

 

d. Invoices & VAT – Cllr Kitchen asked that councillors ensure all invoices are appropriately 

addressed to the Council and, where applicable, are appropriate for reclaiming VAT. 

 

e. Charges by the Recycle Centre – the Chairman drew attention to the charges being made at 

the Centre, tabling details of costs. 

 

10/04/18 Training opportunities for Councillors/Clerk – it was noted that DALC newsletters, 

containing training opportunities, had been circulated separately. 

 

11/04/18 Correspondence (video time: 00:56:55) 

a. Peter Heaton-Jones MP – the MP’s letter and request to consider joining the ‘Plant a Tree 

campaign’ was noted.  It was agreed to defer the item to the next meeting. 
Next meeting 

b. DCC – recycle info for Devon residents – the information, circulated previously, was noted. 

 

c. Enquiry received about ancestry – it was noted that the Clerk had received an enquiry 

about ancestry.  She had referred the enquirer to the ND Library & Records Office for 

information and to Exeter University which archives material for historical research. 

 

d. NDC – Community Governance Reviews – this item was discussed at 7/04/18e above. 

 

e. DALC – reminder/toolkit – re General Data Protection Regulations – the new regulations 

related to Data Protection were explained by Cllr Ball.  It was also noted that efforts were 

being made at a national level to exclude parish Councils from these.  Electoral Register – 

Cllr Wilkinson reminded the Council that the register of electors was outstanding.  The Clerk 

apologised for not yet acquiring this information. 
Clerk 

f. Invitation to launch of the Rural Dementia Guide – it was noted that this event had taken 

place on 17th May. 

 

g. Museum of Barnstaple and North Devon Pop Up Museum news - the information 

circulated was noted. 
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h. NDC – information circulated by Ken Miles was noted.  This requested the Council ‘sign up’ 

to the objectives related to reducing plastic use.  Cllr White suggested this would be an 

issue for discussion at the next Forum meeting and would make enquiries in this respect. 

 

i. NDC Devon Communities Resilience Forum Newsletter – the newsletter, circulated 

previously, was noted. 

 

j. Advertising – the Clerk was asked to include ‘policy on advertising’ on the next agenda.  
Next meeting 

 

12/04/18 Date of Next Meeting – (video time: 01:01:50) - Monday, 21st May 2018 – to be preceded 

by the Annual Parish Council Meeting at 7.00 p.m.  
 

Summary of Items of Expenditure 

Description Amount 

Net Amount   VAT 

Mat Electrics – for Air Ambulance Night Landing site £4,182.79 £697.13 

Devon Association of Local Councils (DALC) – for affiliation fee      £83.76  £10.98  

C W & S Village Hall – for hire of hall (October to March 2018)    £126.00  

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Cllr Wilkinson 
Clerk 

4/04/18 Widely publicise/circulate Rural Crime Survey. 

Strategy Task & 
Finish Group 

6/04/18av. Issues related to future use of both telephone boxes to be 
considered. 

Next agenda 6/04/18bii. Consider draft agreement for the hire of Launds Playing Field 

Next agenda 
Cllr Ball 

6/04/18cii. Consider draft agreement related to provision of electricity to the 
site from the Village Hall. 

Strategy Task & 
Finish Group 
Clerk 

7/04/18e • Consider boundaries of the Chittlehamholt, Satterleigh and 
Warkleigh parishes. 

• Clarify timescale for Community Governance Review. 

Cllr Ball 
Strategy Task & 
Finish Group 

9/04/18a • Check implications on insurance of repairs to layby whilst not 
in Council ownership. 

• Consider issues related to adopting layby and options for 
improving surface. 

Next meeting 11/04/18a Consider MP’s request for Council to join the ‘Plant a Tree’ 
campaign. 

Clerk 11/04/18e Obtain Electoral Register. 

Next meeting 11/04/18j Include ‘policy on advertising’. 
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  Brought forward from previous meetings 

Clerk 04/18 Enquire whether the Community Protection Officer will be 
providing a report on issues raised/action to be taken. 

Clerk 12/17 Write to the Fire Service asking what arrangements were 
currently in place for locating fire hydrants/ensuring the water 
pressure was adequate. 

Clerk 09/17 Update Declaration of Interests in liaison with NDC & councillors. 

Clerk  Write article for Round and About re the Council supporting the 
Glow Gold Project. 

Clerk  Prepare article re GPS reference for ‘Round and About’. 

Clerk  Prepare options for storage of historic files. 

Clerk  Write to South West Water re signage/arrangements for 
temporary road closure. 

Clerk  Reminder article about dog fouling/public health issue for ‘Round 
and About’.  

Clerk  Apply for VAT refund (partly achieved as at 01.12.2017) 

 
 
 
 
 
 
 
 
 
 
 
 
Signed         Date 


