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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the 

agenda item on the video recording for each item.  

 

Minutes of Parish Council Meeting held on 26th March 2018 in Chittlehamholt 

Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Paul Blackwell (Chairman) 
Councillor Andrew Coupe 
Councillor Andrew Kitchen (Vice Chairman) 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Councillor Richard Edgell (Devon County Council (DCC)) 
Councillor Walter White (North Devon Council (NDC)) 

2 members of the public were in attendance.  The meeting opened at 7.45 pm. 
 

1. Apologies – no apologies were received. 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Parishioners’ Open Session – (video time 00:01:05)  

No items were raised by parishioners. 

 

4. Reports (video time 00:01:10) 

a. Police – Cllr Wilkinson reported that he would soon be meeting with Senior Inspector Searle 

and also with PC Beverley Bray who had returned to duties following her maternity leave.  He 

also advised that no crimes had been reported within the parish over the last month. 

 

b. District Councillor – Cllr White reminded the Council about the forthcoming review of parish 

boundaries, the rise of the Council tax and that NDC would be looking at the needs of those 

who were homeless. 
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c. County Councillor – Cllr Edgell’s report and the discussion which followed included: 

• Confirmation that major road repairs to the A377 between Kings Nympton and Umberleigh 

had been planned to take place early in the next financial year although some minor repairs 

had been undertaken recently. 

• Confirmation that the TAP fund would continue and was likely to be more flexible.  The 

local County Council’s grant fund would also continue. 

• An explanation about DCC’s extra allocation of £6.5m towards road repairs, of which £3m 

would be allocated to drainage works.  In response to a question, he confirmed that 

additional funds had been allocated to managing the severe weather conditions and that 

this had not been sourced from DCC’s contingency fund. 

• Advice that ‘Invest in Devon’ was available for capital projects.  It was noted that this may 

be an option for part funding the project to provide public access to the Village Hall toilets. 

• An explanation about DCC’s spending priorities in respect of social care, including important 

work supporting young people. 

• Confirmation that responsibility for all practical aspects of road repair is delegated to the 

contractor. 

5. Minutes of the Meeting held on 26th February 2018 – circulated previously, the Minutes were 

approved by the Council and signed by the Chairman. 

 

6. Matters Arising (video time 00:13:35) 

a. Strategy to deliver work 
i. Snow Warden activities – Cllr Kitchen proposed, Cllr Coupe seconded that a vote of thanks to Cllr 

Wilkinson and Paul Wingrove be recorded for their work to maintain access to the village, 
particularly during the first period of severe weather and also to Cllr Pincombe in respect of the 
more recent snow.  Cllr Ball and the Chairman supported the vote of thanks. 

 

Cllr Wilkinson reported on issues which had arisen during the severe weather including the lack 

of communication with Highways.  It was noted that these concerns had been conveyed to the 

DCC Community Protection Officer (CPO) following a request for feedback.  The Clerk was asked 

to enquire whether the CPO would be reporting back on issues raised and action planned as a 

result. 
Clerk 

It was suggested that a sign, indicating that rock salt was available for parishioners, be displayed 

by the salt and information made available on the website, confirming this was for use on the 

public highway by people’s homes, but not for their personal use. 
Cllr Wilkinson/Cllr Coupe 

ii. Highways Liaison Officer (HLO) 
Subject to one minor amendment which clarified that ‘a vehicle suitable for attaching a gritter…’, 
could be used, Cllr Wilkinson proposed, Cllr Ball seconded and all approved the Terms of 
Reference for the Highways Liaison Officer.  Cllr Coupe agreed to place this on the website and 
Cllr Wilkinson agreed to continue acting as the HLO.  It was also agreed that a deputy be 
appointed. 

Cllr Ball/Cllr Coupe/Cllr Wilkinson 
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iii. Recruitment of volunteers – it was agreed that, subject to one minor amendment, the notice 
prepared by Cllr Coupe be posted on the Council’s website and generally publicised. 

Cllr Coupe/Clerk 

iv. Replacement of noticeboard at Hilltown Cross – Cllr Coupe confirmed that he had made minor 
amendments to the noticeboard which had required its removal for a short period.   

 
v. Verge Ploughing – Cllr Wilkinson provided an update including confirmation that the application 

to the Community Enhancement Fund had been successful.  Cllr Wilkinson proposed, Cllr Kitchen 
seconded and all agreed that the preferred contractor be asked to commence work, that this 
would be carried out along the current snow route with any modifications to this route being 
considered for the following year.  It was also confirmed that Cllr Wilkinson, with the assistance 
of Paul Wingrove as a volunteer, would closely monitor work undertaken by the contractor.  
Following discussion about the administrative process, Cllr Ball agreed to liaise with Cllr Kitchen 
in relation to the invoice. 

 Cllr Wilkinson/Cllr Ball 

vi. Progress by Highways with issues reported (e.g. road repairs, hedge trimming, etc) – in some 
detail, Cllr Wilkinson summarised the difficulties faced by him in monitoring the various issues 
raised with Highways; he acknowledged one item of work had been outstanding for nearly two 
years. 

 
Following discussion Cllr Ball proposed, Cllr Kitchen seconded and all agreed that a letter be sent 
to DCC (Highways) outlining the issues raised, pointing out that whilst the Council is abiding by 
relevant Highways’ schemes, the two-way liaison anticipated had not materialised.  Cllr 
Wilkinson agreed to draft the letter and circulate it for consideration.  Cllr Edgell suggested 
addressing the letter to Ms Megan Booth, Head of Highways at DCC and forwarding a copy to 
him. 

Cllr Wilkinson 

Cllr Ball reported that a parishioner had contacted him regarding a long-term issue about 

significant ‘run off’ from the public bridleway on to their land, questioning the land owner’s 

responsibility in this connection.  Cllr Kitchen agreed to liaise with the relevant officer for 

footpaths, Ros Davies to seek her advice about the way forward. 
Cllr Kitchen 

vii. Exeter Inn – Cllr Ball recapped on previous discussions, tabling a draft letter to NDC, which 
sought clarification about the regulations to be applied to any future application for change of 
use.  Cllr Ball proposed, Cllr Kitchen seconded and all approved its contents and the Clerk was 
asked to forward this to NDC.  

Clerk 

viii. Telephone Box – noting further correspondence received from NDC which confirmed public right 
of way over the land surrounding the telephone box, Cllr Coupe agreed to speak with the 
landowners to ascertain their suggestions or concerns about its future use. 

Cllr Coupe 

Strategy Task and Finish Group – next meeting – it was agreed that dates be circulated in order 

to convene a meeting prior to the 30th April 2018. 
  

b. Launds Playing Field – play equipment (video time – 01:11:15) 

i. RoSPA report – 2018 – Cllr Coupe thanked the Chairman for his assistance in repairing one item 

of equipment.  Summarising the RoSPA report’s findings, he concluded that the 2018 report was 
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more positive than in recent years and suggested another ‘Launds day’ be organised later in the 

year to carry out the issues raised, none of which were above ‘risk factor’ 6, thus not serious.   
Future agenda – Cllr Coupe 

ii. Padlock to field gate – Cllr Coupe suggested replacing the current arrangements with a 

combination lock, thus facilitating ease of access to the night landing site.  Cllr Kitchen agreed to 

obtain this at no cost to the Council, for which he was thanked. 
Cllr Kitchen 

c. Air Ambulance – Night Landing Site – Cllr Coupe reported on progress, including the successful 

applications for grants which had resulted in all costs being met apart from approximately £300.  

He confirmed that, in accordance with DAATs requirements, he had obtained two quotes from 

the three firms contacted.  Following discussion, it was confirmed that no further decisions were 

required in order to proceed, commissioning the most competitive firm.  He understood that 

work was likely to start in April.  The Clerk was asked to complete final DAAT forms on behalf of 

the Council, accepting the terms and conditions connected to their grant. 
Clerk 

 It was agreed that a draft agreement with the Village Hall for their hosting of the electricity 

supply would be considered at the next meeting. 
Next meeting/Cllr Ball 

7. Planning (video time 01:23:10)  

a. Proposed addition of a footpath over the Downs between Broadmoor Farm and Watergate 

Bridge – Chittlehampton Parish – following discussion, Cllr Ball proposed, Cllr Wilkinson 

seconded and all agreed that the Council would not comment on this ‘Informal Consultation 

Schedule 14 application’. 

b. Application 63610 for Chicken Farm – following further consideration of this application (details 

circulated separately) some concern was expressed about the additional movement of heavy 

vehicles and the impact of this on roads which were already poorly maintained.  In order that 

detailed consideration could be given to the application prior to any submission, Cllr Coupe 

proposed, Cllr Ball seconded and all agreed that the Clerk be asked to enquire whether a late 

submission was possible and if so, the application be considered at the next meeting. 
Clerk 

c. NDC – Community Governance Reviews – it was agreed to defer this to the next meeting. 
Next meeting 

8. Finances (video time 01:39:00) 

a. Current balance – to note the balance as at 15th March 2018 was £12,194.98 and that this 

included recent grants of £2,200 (TAP & Community Council Funds) and £452.16 (DALC 

Transparency Code) and excluded the Clerk’s salary for three months ending March 2018. 
 

b. Reporting on monthly balance – it was noted that a more realistic way of reporting the monthly 

balance would be considered by Cllr Kitchen for consideration at the next meeting. 

 

c. Payments – payments were agreed as follows: 

• Playsafety Ltd - £92.40 for RoSPA inspection (authorised 2017/18 budget) – proposed by Cllr 

Coupe, seconded by Cllr Pincombe and agreed by all. 
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• Clerk - £66.83 for minor expenses, details of which had been circulated previously 

(authorised 2017/18 budget) – proposed by Cllr Coupe, seconded by Cllr Pincombe and 

agreed by all. 

• North Devon Council - £550.72 – (authorised 2017/18 budget) – for the Clerk’s salary to 31st 

March 2018.  Cllr Kitchen proposed, Cllr Ball seconded and all agreed that payment of the 

invoice be made in line with the Council’s Standing Orders (Emergency Business – Clause 10) 

in view of the impact of this on the end of year balance if unpaid prior to 31st March 2018. 

d. Parish Grant – it was noted that NDC had confirmed the Parish Grant to be received by Councils 

for 2018/19 would be at the same level as 2017/18, namely £590.00 for the Council. 

 

9. Matters Raised by Councillors (video time 01:42:00) 

a. Cllr Ball reported on the following: 

• Clerk – fixed term contract – that in accordance with Council business, he had issued a 

fixed term contract for Clerk in respect of the new financial year. 

• Internal auditor – on behalf of the Council he would shortly renew the arrangements for 

the Internal Auditor for the new financial year which was also in line with the Council’s 

normal business. 

• Hire agreement – for Launds Playing Field – that he would draft an agreement for the 

Council’s consideration which related primarily to expectations placed upon people using 

the field to align with insurance arrangements. 
Cllr Ball 

b. Rubbish around the parish – referring to item 11d, Cllr Wilkinson encouraged people to collect 

some items of rubbish whenever possible. 

 

c. ‘Thank you to councillors’ – the Chairman thanked all councillors for their support and 

contribution to the Council’s activities over the last year and asked that his ‘thanks’ be recorded. 

 

10. Training opportunities for Councillors/Clerk – it was noted that DALC newsletters, containing 

training opportunities, had been circulated separately. 

 

11. Correspondence (video time: 01:47:50) 

a. Parish Council video – in response to a parishioner’s comment about the quality of the video (e-

mail circulated separately), Cllr Ball and Cllr Coupe confirmed there had been a review of the 

video on different equipment.  With the exception of the Chairman, those present at the 

meeting reported the video was of reasonable quality in that they could hear and see it clearly.  

The conclusion was that the quality of the video was dependent upon the equipment being 

used.  The Clerk was asked to convey this view to the parishioner. 

 

b. Parking outside Hope Cottage – in response to a parishioner’s concern about this issue, (e-mail 

circulated separately) it was noted that the Council had no power in the matter and it appeared 

that the vehicle was not contravening any parking regulations.  Nevertheless, the Chairman 

advised that he had made enquiries with the van owner to talk through alternatives and would 

contact him again to suggest the vehicle’s contact details were placed in the vehicle in order 
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that the owner could be contacted if it needed to be moved. Cllr Ball agreed to contact the 

Village Hall to check whether it was feasible for the vehicle to park within the car park. 
Cllr Ball/Chairman 

c. DCC – Traffic Sensitive Review – it was confirmed that the review did not include any areas 

within the Parish. 

 

d. Keep Britain Tidy – the promotional leaflet was noted. 

 

e. NDC (Community Protection Officer) – it was noted that a response had been made to the 

request from the Community Protection Officer for views on the impact within the parish of the 

severe weather conditions, (response circulated separately). 

 

f. Highbullen planning application (58603) – following discussion it was confirmed that the 

Council was awaiting further developments. 

 

12. Date of Next Meeting – Monday, 30th April 2018 – to be preceded by the Annual Parish Meeting 

at 7.00 p.m.  Cllr Edgell offered his apologies for meetings on the 30th April. 

• It was understood that the Village Hall would now be vacant from 7.00 p.m. and Cllr Kitchen 

agreed to confirm this would be the case.  

Cllr Kitchen 

• Cllr Ball confirmed the purpose of Annual Parish Meetings and in response to a request 

agreed to draft a report for presentation to the meeting. 
Cllr Ball 

 

Summary of Items of Expenditure 

Description Amount 

Net Amount   VAT 

Playsafety Ltd – for RoSPA inspection 2018/report   £77.00 £15.40 

Clerk – for expenses during 2017/18 including print cartridge @ £51.50   £57.25  £8.58 

North Devon Council – for Clerk’s salary to 31st March 2018 £549.43  £1.29 

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Clerk 6ai Enquire whether the Community Protection Officer will be providing a 
report on issues raised/action to be taken. 

Cllr Ball 6aii Amend terms of reference (ToR) for Highways Liaison Officer. 

Cllr Coupe 6aii Make HLO ToR available on website. 

Cllr Wilkinson 6aii Continue as acting HLO until further notice. 

Cllr Coupe 
Clerk 

6aiii Amend poster and publicise on website, 
notice boards and via newsletters. 

Cllr Wilkinson 6v Advise preferred contractor to proceed and monitor their progress. 
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Cllr Wilkinson 6vi Draft letter to Head of Highways and circulate to Council. 

Cllr Kitchen 6vi Follow up ‘run off’ on parishioner’s land and liaise with Ros Davies to 
establish responsibilities. 

Clerk 6vii Forward letter to NDC legal department, copy to Planning. 

Cllr Coupe 6viii Liaise with owners of land around telephone box to establish 
preferences or concerns about its future use. 

Cllr Coupe 6bi At a future meeting arrange a ‘Launds’ day to carry out renovations to 
play equipment. 

Cllr Kitchen 6bii Purchase combination padlock. 

Clerk 6c Complete and forward forms to DAAT, which accept the terms and 
conditions connected to their grant. 

Clerk 7b Seek an extension to allow the Council to consider specific comments 
at its next meeting. 

Next meeting 7d Consider Planning Application 64708 at the next meeting. 

Cllr Ball 9a Renew Internal Auditor’s contract. 

Cllr Ball 9a Draft hire agreement for the Launds Playing Field. 

Cllr Kitchen 12 Check availability of Village Hall from 7.00 p.m. on 30 April 2018. 

Cllr Ball 12 Draft report for presentation to Annual Parish Meeting – 30 April. 

  Brought forward from previous meetings 

Clerk  Write article for Round and About re the Council supporting the Glow 
Gold Project. 

Clerk  Prepare article re GPS reference for ‘Round and About’. 

Clerk  Prepare options for storage of historic files. 

Clerk  Write to South West Water re signage/arrangements for temporary 
road closure. 

Clerk  Reminder article about dog fouling/public health issue for ‘Round and 
About’.  

Clerk  Apply for VAT refund (partly achieved as at 01.12.2017) 

 
 
 
 
 
 
 
Signed         Date 


