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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the 

agenda item on the video recording for each item.  

 

Minutes of Parish Council Meeting held on 26th February 2018 in 

Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Paul Blackwell (Chairman) 
Councillor Andrew Coupe 
Councillor Andrew Kitchen (Vice Chairman) 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Councillor Richard Edgell (Devon County Council, (DCC)) 

4 members of the public were in attendance.  The meeting opened at 7.45 pm. 
 

1. Apologies – apologies were received from Cllr White. 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Parishioners’ Open Session – (video time 00:00:40)  

• Maintenance of roads – a parishioner raised concerns related to the snow warden scheme 

including the proposed use of volunteers; he felt the responsibility for maintenance should be 

with DCC.  In response, Cllr Wilkinson summarised how the Parish Council proposed to progress 

road maintenance, going into some detail to explain actions taken by him on behalf of the 

Council.  He also confirmed that DCC was responsible for road repairs which were considered a 

safety issue, but would no longer be able to undertake work on minor roads, such as cutting 

verges, cleaning signs or the repair of minor pot holes.  The meeting was reminded about the 

importance of reporting issues through the formal, online portal which could be accessed from 

the Council’s website.  Cllr Edgell was able to provide a report on the current situation related to 

road repairs and DCC’s budget for these. 
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4. Reports (video time 00:18:30) 

• Police – Cllr Wilkinson reported on the new scheme for ‘advocates’ introduced in the Police and 

Crime Commissioner’s report.  As the current link to the Police Service for the Council, he hoped 

to be recognised as the ‘advocate’ which ensured the Council was represented at certain 

meetings.  He explained that the Police Service was drafting a process which provided a two-

way liaison between the Service and communities.  It was agreed this would be discussed by the 

Council when finalised.  He also reported that 23 sheep had been stolen just outside the 

Council’s parish. 

 

• District Councillor – in Cllr White’s absence, the Clerk reported on issues passed to her by him 

which were: 

o Following a full NDC debate on the future of the parish grant, it was agreed that for this 

coming financial year only there would be no reduction. 

o The outcome of the Ward Boundary Review would not affect Chittlehamholt, Satterleigh 

and Warkleigh Parish. 

o At some future point parish council boundaries will be reviewed.   
 

• County Councillor – Cllr Edgell’s report included: 

o Confirmation that road repairs, to the value of approximately £150,000, had been agreed 

for the A377 between Kings Nympton and Umberleigh.  These have been planned to take 

place early in the next financial year. 

o An explanation of past and current arrangements for setting the Council Tax and 

confirmation that the overall increase was likely to be 5%. 

o Confirmation that County Councils would need to be self-funded by 2021, reliant on funds 

raised through business rates and council taxes with no central funding. 

5. Minutes of the Meeting held on 29th January 2018 – circulated previously, the Minutes were 

approved by the Council and signed by the Chairman. 

 

6. Matters Arising (video time 00:40:40) 

a. Strategy to deliver work 
Cllr Ball summarised the report of the Strategy Task and Finish Group’s meeting on 6th February 
2018, (available at https://cswparish.org.uk//images/reports/Report-of-Strategy-Task-and-
Finish-Group-6-Feb-2018.pdf).  Following discussion, the Council considered the 
recommendations contained within the document, as outlined below. 
 

i. Highways Liaison Officer – Cllr Ball proposed, Cllr Coupe seconded and all agreed to create a 
Highways Liaison Officer post, to be fulfilled by a councillor when terms of reference were 
approved.  Cllr Wilkinson and Cllr Ball agreed to draft terms of reference for this voluntary role 
and, in the interim, Cllr Wilkinson agreed to undertake activities associated with this role. 

Cllr Ball/Cllr Wilkinson 

ii. Volunteers – to continue advertising for volunteers to support maintenance activities associated 
with the Snow and Road Warden schemes.  Cllr Coupe agreed to modify the existing advert. 

Cllr Coupe 

https://cswparish.org.uk/images/reports/Report-of-Strategy-Task-and-Finish-Group-6-Feb-2018.pdf
https://cswparish.org.uk/images/reports/Report-of-Strategy-Task-and-Finish-Group-6-Feb-2018.pdf
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iii. Replacement of noticeboard at Hilltown Cross – Cllr Coupe reported the board was ready to 
erect when weather permitted; he recorded thanks to Cllr Pincombe for donating the metal 
backing sheets and confirmed a number of councillors had volunteered to assist him in erecting 
the noticeboard.   

Cllr Coupe 

iv. Verge Ploughing – Cllr Wilkinson reported his findings on verge ploughing.  These, plus 
discussions which followed included: 

• The background related to DCC’s responsibility in road maintenance was summarised, noting 
that parish councils in Devon were now responsible for much of this, including verge 
ploughing.  

• The need to ensure parishioners were aware that the verge ploughing work would be 
managed by the Parish Council and that it would be funding approximately 50% of the costs. 

• The need for a four-year maintenance management plan was required by the Council for the 
longer term. 

• Part-funding for verge ploughing was currently possible through a grant from the Community 
Enhancement Fund, with applications required by 28th February 2018 for any resources 
within the current financial year. 

• Three estimates per metre for verge ploughing had been acquired by Cllr Wilkinson; these 
were 20p, 30p and 79p per metre.   

• Cllr Wilkinson had knowledge of the most competitive contractor’s work and other related 
aspects, as a result of a useful liaison he had established with North Molton Parish Council. 

• There was a potential 4 miles (12,874 metres) of verge within the parish which required 
ploughing, which would cost £2,574.80, excluding costs of the spoil disposal. 

• Cllr Kitchen confirmed that there were sufficient funds within the Council’s budget to meet 
costs of some verge ploughing during this financial year, due to a reduction in the anticipated 
outgoings of the Council because of successful grant applications. 

o Cllr Wilkinson proposed, Cllr Kitchen seconded and all authorised expenditure on verge 

ploughing to proceed with ‘Forks2U’ (@20p per metre) as soon as practical and for an 

application to be made to the Community Enhancement Fund for £2,000 towards the cost, 

with final details about the priority route to be decided.  Cllr Wilkinson was also authorised to 

proceed with the application.   
Cllr Wilkinson/Strategy Task Group 

o Cllr Kitchen proposed, Cllr Coupe seconded and all agreed that a four-year maintenance 

management plan be drawn up to ensure essential work was undertaken year on year to keep 

the roads in reasonable repair. 
Strategy Task Group 

v. Footpath survey and P3 scheme - this work was on hold until the weather improved. 
Cllr Kitchen 

vi. Progress by Highways with issues reported (e.g. road repairs, hedge trimming, etc) – it was 
noted a further report would be made by Cllr Wilkinson at the next meeting. 

Cllr Wilkinson 

vii. Exeter Inn – the Council was sad to learn about the death of David Glenister who ran the public 

house, whose funeral would be held the following week.  Following discussion on the standing 

agenda item, reference was made to the need for clarity over the precise criteria to be used 

should there be a further application made for a change to the Exeter Inn’s current use.  Cllr 

Coupe proposed, Cllr Kitchen seconded and all agreed that NDC be asked for clarity on this 

issue.  Cllr Ball agreed to draft a letter. 
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Cllr Ball 

vii. Public Convenience – Cllr Ball reported that the project was not a current priority for the 

Village Hall in view of their other capital plans.  However, he intended exploring funding options 

with a view to presenting these to the Village Hall with a ‘ready to go’ package. 
Cllr Ball 

viii. Telephone Box – the Clerk confirmed that she had not made further progress with checking on 

ownership of the ground surrounding the box.  It was agreed that efforts to consult 

parishioners about its future use would be put on hold until ownership was clarified. 
Clerk 

b. Air Ambulance – Night Landing Site – Cllr Coupe provided a progress report, referring to issues 

discussed within the Strategy Working Group.  His report included: 

• The Council’s ‘thanks’ to Cllr Edgell for identifying that it was possible to increase the sum 

applied for from the TAP Fund.  

• A reminder that capital items needed to be purchased by 14th March 2018 in order to apply for 

resources from the TAP Fund in the current financial year. 

• Notification that £1,000 from the DCC Locality Fund had already been paid to the Council. 

• That a meeting with the contractor for relevant works had been arranged. 

• Confirmation that grants to the value of £3,200 had now been authorised, leaving £235.66 to 

be funded by the Council to complete the project. 

• That there was a need to draft an agreement with the Village Hall to cover the hosting of the 

electricity supply from their premises; Cllr Ball agreed to draft this in liaison with a 

representative from the Village Hall Committee.  
Cllr Ball 

• That there was a need to amend the Financial Regulations - Agenda item 8f refers. 

 

Following discussions, the Council agreed to proceed on a number of areas as outlined below: 

i. Cllr Coupe proposed, Cllr Wilkinson seconded and all agreed to proceed with the installation of 

the Air Ambulance Night Landing Site. 

ii. Cllr Ball proposed, Cllr Wilkinson seconded and all agreed that Cllr Coupe be authorised to sign 

relevant paperwork in relation to the funding offered through the TAP Fund and DCC 

Community Fund, thus, on behalf of the Council, accepting these organisations’ terms and 

conditions. 

iii. Cllr Kitchen proposed, Cllr Coupe seconded and all agreed that cash flow for the purchase of 

equipment would be funded from the Council’s reserves. 

iv. Cllr Ball proposed, Cllr Coupe seconded and all agreed the Council would fund the difference 

between grants and total amount of the project, amounting to approximately £300.  
 

c. Highbullen Section 106 Funding – explaining the background to the Council’s recent action, Cllr 

Ball was pleased to report that NDC had considered the Council’s representations and confirmed 

that the full amount of funding would be provided before development commences, rather than 

throughout the development which would have jeopardised any local projects put forward by 

parish organisations.  The Council acknowledged the goodwill gesture by Highbullen, which had 

allowed this change in arrangements.  
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7. Planning (video time 01:36:25) - there were no issues to discuss. 
 

8. Finances (video time 01:37:15) 

a. Current balance – to note the balance as at 15th February 2018 was £9,851.55 and that this 

included the DCC grant of £1,000 towards the Air Ambulance Night Landing Site project. 
 

b. Reporting on monthly balance – Cllr Kitchen reported that he had yet to consider this issue; it 

was agreed useful for a more realistic report to be made available from the new financial year. 

 

c. Payments – noting that RoSPA inspection costs had already been authorised as an expenditure 

(ref budget line 19), there were no other items to approve. 

 

d. Grass cutting – Launds Playing Field – Cllr Wilkinson proposed, Cllr Kitchen seconded and all 

agreed that A & M Contractors be asked to continue for a second year at the same cost (of £750) 

for the year.  It was noted that, as maintenance work to an asset where the contractor had 

proved satisfactory and were maintaining costs of that work, no estimates were required.  Cllr 

Wilkinson agreed to confirm the arrangements with the contractors. 
Cllr Wilkinson 

e. IT requirements – Cllr Coupe offered to provide a hard drive to use for a back-up facility whilst 

he researched longer term options.    
Cllr Coupe 

f. Financial Regulations - Cllr Ball provided background for the need to amend the Council’s 

Financial Regulations (FR).  Cllr Ball proposed, Cllr Kitchen seconded and all resolved to amend FR 

paragraph 11.1 to add the following sub-clause:  

“vi. Where the contract is part of a co-funded project or grant process, the co-funding 

organisation’s requirements shall apply.”   

 

g. Warkleigh with Satterleigh PCC – the PCC’s acknowledgement of the Council’s grant was noted. 

 

9. Matters Raised by Councillors (video time 01:49:55) 

a. Cllr Wilkinson raised the issue of councillor’s photographs for the website.  Cllr Coupe agreed to 

bring his camera in to the next meeting. 
Cllr Coupe 

b. Cllr Kitchen reported two items, an incident at the bottom of Newlands Hill where a truck had 

gone into the hedge.  The second item concerned a complaint he had received and would be 

following up, about someone living in a hut by the river which was within the Council’s parish.  

Cllr Edgell pointed out that if this was raised with the Enforcement Officer, they would make 

appropriate enquiries.  
Cllr Kitchen 

c. Cllr Coupe reported on two signs which were not in place, one of which was at the bottom of 

Newlands Hill; he would advise Cllr Wilkinson of the precise location of the other missing sign in 

due course.  He also questioned what had occurred on the layby outside Launds Playing Field.  

In response, Cllr Wilkinson reported on his understanding of what action should have taken 
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place and that he had e-mailed Highways to seek clarification about this.  He anticipated a 

response within the next four weeks. 
Cllr Wilkinson 

d. Cllr Ball was grateful for the drain being cleared by the War Memorial, making the point that the 

mud remaining continued to be a problem.  Cllr Wilkinson accepted that the mud laying on the 

surface still needed to be removed from the surrounding area. 

 

e. Cllr Pincombe questioned whether the video hosting was to be reviewed.  Following discussion 

about the availability of Council meetings by video, it was agreed that the issue be reconsidered 

when the next budget was discussed.  It was noted that funding for the facility was already in 

place for the coming financial year.  It was generally agreed that when parishioners were 

consulted on longer term plans, this issue be one for discussion. 
Strategy Task Group 

f. The Clerk reported she had received verbal enquiries about the rationale for improving the road 

surface outside Highbullen over other sections of road within the parish.  Cllr Wilkinson 

explained that it was part of pre-planned work from Highbullen to the Village Shop, however he 

offered to make further enquiries from Highways and report back. 
Cllr Wilkinson 

g. The Chairman questioned what progress had been made in respect of Snow Warden duties.  Cllr 

Ball explained that for this and next financial year Paul Wingrove had agreed to undertake work 

required in liaison with Cllr Wilkinson who described the process, and that a ‘snow warden’ e-

mail had been set up.  Cllr Coupe agreed to ensure e-mails received were forwarded to Cllr 

Wilkinson.  Cllr Wilkinson advised that “ICE” signs were required and agreed to liaise with Cllr 

Ball about these.  The meeting was reminded that bags of salt were available to parishioners 

from the Village Hall car park and that their availability should be publicised on the Council’s 

website. 

 

10. Training opportunities for Councillors/Clerk – it was noted that DALC newsletters, containing 

training opportunities, had been circulated separately. 

 

11. Correspondence (video time: 02:09:55) 

a. Devon County Council – the e-mail regarding the Traffic Sensitive Street Review was noted. 

b. Devon County Council – the definitive map review was discussed, although it related to 

Chittlehampton parish Cllr Wilkinson pointed out what relevance it may have to Chittlehamholt, 

Satterleigh and Warkleigh parish.  Cllr Edgell asked if the Council wished to make any comments, 

he would be happy to make representations on the Council’s behalf.  He reported having 

already received a comment about the review. 
Next agenda 

12. Date of Next Meeting – Monday, 26th March 2018.   
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Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Cllr Ball 
Cllr Wilkinson 

6ai Draft terms of reference for the post of Highways Liaison Officer. 

Cllr Coupe 6aii Amend advert for volunteers and post on website. 

Cllr Coupe 6aiii With the assistance of councillors, erect noticeboard at Hilltown Cross. 

Cllr Wilkinson 
Strategy Group 

6aiv Finalise application for £2,000 to the Community Enhancement Fund. 
Commission Forks2U to plough verges – the exact route to be agreed. 

Strategy Task 
Group 

6aiv Prepare four-year maintenance management plan to enable essential 
work to be undertaken year on year. 

Cllr Kitchen 6av Complete footpath survey when weather permits. 

Cllr Wilkinson 6avi Report on progress about issues reported to Highways at next 
meeting. 

Cllr Ball 6avii Draft letter regarding Exeter Inn to NDC Planning seeking clarity over 
the criteria to be used should another application for change of use be 
received. 

Cllr Ball 6avii Explore funding options for creating a public convenience in the 
village hall 

Clerk 6avii Clarify ownership of the ground surrounding the telephone box. 

Cllr Ball 6b Draft an agreement between Village Hall and Parish Council in respect 
of the electricity supply to the Night Landing Site. 

Cllr Wilkinson 8d Confirm with A & M Contractors the Council’s instructions that they 
continue cutting/strimming grass on Launds Playing in 2018. 

Cllr Coupe 8e Provide hard drive to Clerk for back up facility and continue to explore 
longer term arrangements for this. 

Cllr Coupe 9a Prepare to take photographs of some councillors at next meeting. 

Cllr Kitchen 9b Liaise with Enforcement Officer re inappropriate residency. 

Cllr Wilkinson 9c Report response to enquiries made about Launds lay-by. 

Strategy Task 
Group 

9e Seek parishioners’ views about recording Council meetings when 
consultation about the Council’s strategy is undertaken.  

Cllr Wilkinson 9f Ask Highways about rationale for repairs to road outside Highbullen. 

Next Agenda 11b Consider submitting views about the definitive map review. 

  Brought forward from previous meetings 

Clerk  Write article for Round and About re the Council supporting the Glow 
Gold Project. 

Clerk  Prepare article re GPS reference for ‘Round and About’. 

Clerk  Prepare options for storage of historic files. 

Clerk  Write to South West Water re signage/arrangements for temporary 
road closure. 

Clerk  Reminder article about dog fouling/public health issue for ‘Round and 
About’.  

Clerk  Apply for VAT refund (partly achieved as at 01.12.2017) 

 
 
Signed         Date 


