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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the 

agenda item on the video recording for each item.  

 

Minutes of Parish Council Meeting held on 29th January 2018 in 

Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 
 

Councillor David Ball 
Councillor Paul Blackwell (Chairman) 
Councillor Andrew Coupe 
Councillor Andrew Kitchen (Vice Chairman) 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Councillor Richard Edgell (Devon County Council) 
Councillor Walter White (North Devon Council) 

6 members of the public were in attendance.       The meeting opened at 7.45 pm. 

1. Apologies – no apologies were received. 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Air Ambulance Night Landing Site - (video time 00:00:45 ) 

Cllr Coupe outlined the Council’s proposals for the Air Ambulance Night Landing Site in the 

Launds Playing field.  The following points were noted from questions raised: 

• The precise time operated by the Air Ambulance was not known, however it was understood 

there was an extension to flying time anticipated during the night dependent upon funding. 

• In theory the Air Ambulance could land anywhere in daylight hours, however, in the dark 

specific ‘safe’ sites are beneficial and lights are required for managing patients. 

• Maintenance required was described and it was noted the cost of this was very low. 

• An added benefit of the proposals would be the provision of electricity to the cricket 

pavilion. 

• The timeline for the project and steps to achieve funds were explained, from which it was 

noted that grants expected thus far amounted to two thirds of the costs. 
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4. Parishioners’ Open Session – (video time 00:21:55)  

Grant to Warkleigh and Satterleigh PCC – a parishioner pointed out that the grant to the church 

had been one payment of £147.00 and, in view of there being two cemeteries managed by the 

PCC, this should have been twice that amount.  Following discussion, it was agreed that a 

further payment was due.  The Clerk confirmed having been contacted about the issue and 

apologised for the error; she had misunderstood the Council’s directions on the amount to be 

paid. 

 

5. Reports (video time 00:24:50) 

• Police – there had been no crimes reported for the local area.   

 

• District Councillor – Cllr White reported that the District Council was still concerned and 

monitoring the situation related to possible reductions to local health services.  
 

• County Councillor – Cllr Edgell explained that DCC were in the process of budget setting, 

describing past incentives to limit the increase and current thinking; he invited the Council to 

consider the implications.  In response to a specific question raised after discussion about 

placing expectations on DCC for work required around the parish, Cllr Edgell confirmed that the 

reverse was now the practice in that it was the Government’s policy to place responsibility for 

local work upon local councils and that included parish councils.  
 

6. Minutes of the Meeting held on 29th January 2018– circulated previously, the Minutes were 

approved by the Council and signed by the Chairman. 

 

7. Matters Arising (video time 00:43:20) 

a. Strategy to deliver work/outstanding work 
Cllr Ball summarised the report of the Strategy Task Group’s meeting on 16th January 2018, 
(available on the Council’s website), reading out the conclusions, including those items for later 
consideration and upon which wider consultation would need to take place at some future point.  

 
It was agreed that, at the next meeting, time should be allowed for discussion about those issues 
which can be progressed.  It was noted that the Task Group had used the previous Parish Plan as 
the baseline for discussions and that it had recommended the following for approval by the 
Council: 

• To progress the Air Ambulance landing site in liaison with Devon Air Ambulance Trust;  

• To create a snowwarden@cswparish.org.uk e-mail address and update the records at Devon 
Highways;  

• To advertise the need for volunteers for the Snow Warden and Road Warden roles and 
present the schemes and terms of reference to the Council at its February meeting including 
an explanation about the impact of no volunteers coming forward;  

• To complete the footpath survey and progress the P3 membership scheme. 
Next meeting 
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b. Road repairs, hedge trimming, mud on the road, etc.   
i. Progress with listing work required to maintain footpaths – this item was discussed at 

Agenda item 7a. 
ii. Noticeboard at Hilltown Cross - Cllr Coupe provided options and costs for backing material to 

the notice board, included a magnetic version.  Following discussion, it was agreed to adopt 
the magnetic option and purchase sufficient for all notice boards.  Cllr Pincombe suggested 
he may be able to purchase materials at a better rate and agreed to liaise with Cllr Coupe. 

Cllr Coupe/Cllr Pincombe 

iii. Progress by Highways with issues reported - Cllr Wilkinson summarised the position, namely 
that out of the nine issues reported, seven had been resolved.  During the past weeks he had 
met with two parishioners and resolved their issues.  He had also liaised with Richard Sables 
with regard to some issues and, in March, would be meeting with the team responsible for 
clearing gullies.  The Council was grateful to a parishioner who had personally rodded drains 
along Newlands Hill and outside the village hall.  Cllr Wilkinson agreed to check the drain on 
Highbullen side of the road, reported by Cllr Coupe. 

 
iv. Snow Warden Scheme - turning to the clearing of verges and consequent problems if this is 

not undertaken during adverse weather conditions, Cllr Wilkinson explained past practice, 
costs of clearance, estimated mileage of the current snow route, responsibility for clearance 
and emphasised that this now lies with the Parish Council. 

 
Accepting that a decision needed to be taken by the Council to undertake any work, he reported 
that some funds were available from the Community Enhancement Fund.  He explained that time 
was of the essence for any application being made within the current financial year.  He therefore 
proposed proceeding with an application whilst discussions took place within the Council about 
work priorities.  He emphasised that the process would not commit the Council to any spending.  
Cllr Kitchen proposed, Cllr Coupe seconded and all agreed Cllr Wilkinson proceed to obtaining 
three quotes for the clearance of verges and that the Strategy Task Group would meet 
beforehand to confirm revisions to the snow route and priority for verge clearance. 

Strategy Task Group/Cllr Wilkinson 

c. Telephone Box – discussion was deferred on this item. 
Clerk/Cllr Coupe/Cllr Kitchen 

d. Public convenience –  discussion was deferred on this item. 
Cllr Ball 

e. Exeter Inn – it was noted that no further developments had been reported. 
 

f. Section 106 Funding – Cllr Ball read the letter to NDC which he had been delegated to draft 

which raised a number of issues.  With the amendment to the Chairman’s name, the Clerk was 

asked to forward this to NDC.  Cllr White reported that he anticipated the Section 106 

Agreement would be issued soon. 
Clerk 

8. Planning (video time 01:21:53) 

a. Night Landing Site – erection of lighting pole – the approval of planning application 64049 for the 

erection of a lighting pole was noted.  Following further discussion, the Council agreed to Cllr 

Edgell’s suggestion of increasing the amount being applied for from the TAP fund.  Cllr Edgell 

recommended discussion with the relevant NDC officer prior to submitting the application. 
Cllr Coupe 
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9. Finances (video time 01:28:30) 

Current balance – to note the balance as at 15th December 2017 was £10,490.48 and, as at 15th 

January 2018 - £9,745.80.  Noting that some payments, such as the Clerk’s salary, were paid 

quarterly it was accepted that the monthly balance did not give an accurate reflection of 

Council’s monthly financial position.  It was agreed that the Finance Task Group consider how to 

better illustrate the monthly financial position. 
Finance Task Group 

b. Account update – to note that the account had been fully updated including the addition of two 

further signatories. 

 

c. Payments – the following were approved for payment: 

i. Vimeo account renewal fee of £49.95 + VAT for hosting video facility.   

ii. Chittlehamholt, Warkleigh and Satterleigh Village Hall - £126.00 - for the hire of hall.  

iii. North Devon Council - £550.72 for Clerk’s salary part year (£543.00 + administrative 

charge of £7.72). 

The Chairman proposed, Cllr Wilkinson seconded and all agreed that cheques be raised in 

payment of the above. 

 

d. IT requirements – it was agreed to defer consideration of options for ‘back up’ facility for the 

Council and, in the meantime, to use an external hard drive; Cllr Kitchen reported that he had 

access to a spare hard drive.   
Cllr Coupe 

10. Matters Raised by Councillors (video time 01:33:10) 

• Cllr Ball reported a very large pothole on the road to Four White Gates; it was noted this had 

already been reported to Highways by Chittlehampton Parish Council. 

• Cllr Kitchen reported problems with congestion through the village by parked cars, causing 

difficulties for larger vehicles.  It was noted the problem had already been discussed with 

the vehicle’s owner who hoped to park it elsewhere shortly. 

• Cllr Pincombe pointed out the safety barrier at West Pugsley Cross to Swing Gate Cross had 

still not been replaced.  Cllr Wilkinson confirmed that the contractor had been instructed to 

carry out the repair.  

• Cllr Blackwell questioned the quality of the audio in the Council’s videos of its meetings.  The 

Clerk reported watching this on a monthly basis.  There had only been an isolated occasion 

where it had been difficult to hear a particular word. 
 

11. Training opportunities for Councillors/Clerk – it was noted that DALC newsletters, containing 

training opportunities, had been circulated separately. 

 

12. Correspondence (video time: 01:40:20) 

a. Cllr Ball reported a number of e-mails received from a parishioner related to budget setting, 

all of which had been circulated to councillors separately.  For the Council’s information, he 

read out his response to the questions raised. 

b. RoSPA inspection 2018/19 – the notice of the forthcoming RoSPA inspection was received. 

c. Roadmap – the Devon Highways update for Parish and Town Councils was noted. 



 

5 
 

d. 2018 Electoral Register – the Clerk was asked to obtain a copy of the register.  The 

restrictions on its use were noted. 

e. Flood Risk Management – an e-mail from the Flood and Coastal Risk Management Team was 

noted. 

f. Brain Tumour Research – an e-mail promoting awareness of brain tumours and efforts to 

raise funds for research into finding a cure was noted. 

 

13. Date of Next Meeting – Monday, 26th February 2018.   

 

Summary of Items of Expenditure 

Description Amount 
Net Amount   VAT 

Chittlehamholt, Warkleigh and Satterleigh Village Hall – hire of village hall £126.00  

North Devon Council – Clerk’s salary and administration charge £549.43 £1.29 

Warkleigh and Satterleigh PCC – 2nd payment of grant  £147.00  

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Next meeting 7a Formally resolve to proceed with/fund specific areas of work. 

Clerk 7a Advertise for volunteers. 

Cllr Coupe 
Cllr Pincombe 

7bii Complete noticeboard at Hilltown X and purchase sufficient 
backing (magnetic) for all noticeboards. 

Cllr Wilkinson 
Strategy Task Group 

7biv Seek quotes for verge clearance. 
Consider revision to snow route if appropriate. 

Clerk 
Cllr Coupe 
Cllr Kitchen 

7c Confirm ownership of land adjacent to telephone box. 
Consider how to engage parishioners about the future use of the 
telephone box. 

Cllr Ball 7d Liaise with Village Hall Committee regarding public convenience. 

Clerk 7f Forward approved letter to NDC re Section 106 Agreement. 

Finance Task Group 9a Consider how to more accurately reflect monthly balance. 

Cllr Coupe 9d Consider options for back up facility. 

  Brought forward from previous meetings 

Clerk  Write article for Round and About re the Council supporting the 
Glow Gold Project. 

Clerk  Prepare article re GPS reference for ‘Round and About’. 

Clerk  Prepare options for storage of historic files. 

Clerk  Write to South West Water re signage/arrangements for 
temporary road closure. 

Clerk  Reminder article about dog fouling/public health issue for 
‘Round and About’.  

Clerk  Apply for VAT refund (partly achieved as at 01.12.2017) 

 
 

Signed         Date 


