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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the 

agenda item on the video recording for each item.  

 

Minutes of Parish Council Meeting held on 18th December 2017 in 

Chittlehamholt Village Hall 

Meeting chaired by Councillor Andrew Kitchen 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Andrew Coupe 
Councillor Andrew Kitchen (Vice Chairman) 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Councillor Richard Edgell (Devon County Council) 

6 members of the public were in attendance. 

The meeting opened at 7.45 pm. 

1. Apologies - apologies were received from Cllr Paul Blackwell and Cllr Walter White. 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Parishioners’ Open Session – (video time 00:50)  

a. Theft of dogs – a parishioner raised awareness of dogs being stolen.  
 

b. Fire hydrants – referring to a recent incident, a parishioner questioned the knowledge, visibility 

and quick access to fire hydrants by the Fire Service.  The importance of this issue and the need 

to address it within the parish plan work was agreed.  It was also agreed to write to the Fire 

Service asking what arrangements were currently in place for locating fire hydrants/ensuring the 

water pressure was adequate. 
Strategy Task Group/Clerk 

c. General state of the roads – two parishioners commented on the road conditions which would 

hamper emergency vehicles.  The bottom of Satterleigh Hill was highlighted as particularly poor 
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with the suggestion that a ‘slow’ notice be erected.  It was confirmed that white lining had been 

identified for this location and that its condition would be added to the list of issues for 

Highways to address.   
Cllr Wilkinson 

4. Reports (video time 00:9.50) 

• Police – reflecting on his liaison with the Police Service over past weeks, Cllr Wilkinson stated 

that there had been no crimes reported locally and that the Service would be acting on the issue 

of cars parked where this was causing an obstruction in the village.  It was agreed that  

Cllr Wilkinson should act as the Council’s representative at future meetings. 

 

• District Councillor – in the absence of Cllr White there was no report. 
 

• County Councillor – Cllr Edgell confirmed that grant funds were available towards the Night 

Landing Site and that relevant forms had now been passed to Cllr Coupe for completion.  He 

reported that DCC’s budget for 2018/19 was yet to be finalised, pointing out that should there 

be adverse weather conditions over the Winter period, this could have a significant financial 

impact.  
 

5. Minutes of the Meeting held on 27th November 2017 – circulated previously, the Minutes were 

approved by the Council and signed by the Chairman with the addition of “Cllr Ball” to the 

membership of the Strategy Task Group. 

 

6. Matters Arising (video time 00:15:00) 

a. Strategy to deliver work/outstanding work –  
i. Progress with listing work required to maintain footpaths – due to continuing poor weather 

there had been no progress with this work. 
Cllr Kitchen 

ii. Progress with repairing noticeboard at Hilltown Cross – there were further discussions about 
problems with cork backing to the board, with Cllr Coupe agreeing to look again at 
alternatives.  With regard to the cost of plywood purchased by him, it was agreed to approve 
its purchase/payment at the next meeting.  Councillors were reminded to acquire invoices 
and/or receipts addressed to the Council in order that a successful claim for a VAT refund 
could be made.  

Cllr Coupe/Clerk 

iii. Progress by Highways with outstanding work – Cllr Wilkinson reported on his recent activities 
and findings, including: 

• That he had tracked all previous issues raised by the Council in recent months, which had 
all been ‘closed’.  He explained how to track an enquiry, which was not an easy process. 

• That the safety issue at West Pugsley X Swing Gate X had also been inappropriately 

‘closed’; he confirmed again raising this issue.   

• That issues for Highway’s attention are best reported and/or monitored via the online 
Highways system.  Contacting the senior manager simply delayed the process.   

• That the sign, reported to the Council and collected by him, is a duplicate.  He has sought 
advice from Highways about its disposal. 

Cllr Wilkinson confirmed he would continue to monitor issues raised and report back. 
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Cllr Wilkinson 

iv. Identifying work required to drains and gullies – this issue was included within discussions 

immediately below. 

b. Snow Warden Scheme – the following was noted from Cllr Wilkinson’s report of the current 

situation: 

• Cllr Wilkinson had walked the ‘snow route’ with Paul Wingrove and identified where work 

was required to verges, hedges etc. 

• He had looked at the approach taken in other parishes, including the Braunton area and 

made contact with a contractor, currently undertaking similar work in North Molton, who 

had provided an estimate of £240 per mile for clearing drains and gullies etc.   

• He had estimated that approximately 6 miles of clearance was currently required within the 

Council’s two parishes.  

• The owner of the land where Highways had dumped soil containing Himalayan Balsam did 

not wish to take any action provided Highways resolved the drainage problem. 

• Cllr Wilkinson proposed that the Strategy Task Group look at creating a rolling programme 

aimed at addressing sections of the road each year until the roads were satisfactory and that 

priority should be given to the 3 miles of the snow route. 

Points raised following a general discussion on the above included: 

• The type of work envisaged was best undertaken in the Spring of each year. 

• It was accepted if no action was taken the situation would worsen. 

• It was noted that there was no duty placed upon a parish council to keep the roads clear, 

however there was a view expressed that the Council had a moral obligation to improve 

these. 

• The costs involved would exceed £1,000 so would require efforts to attract three estimates. 

• A plan, illustrating the need, outline of work, priority and options for staging the work and 

possibly working with another parish to minimise costs, was felt to be the way forward.  

Decision making would include consideration of funding options and the use of reserves. 

• Chapter 8 training course had been cancelled by Cllr Wilkinson following e-mail exchanges. 

The purpose of this training and its benefit for the work envisaged was generally discussed. 

It was agreed that the Strategy Task Group should convene before the next Council meeting to 

address all the issues raised above in order to propose a way forward. 
Strategy Task Group 

c. Telephone Box – the Clerk was asked to seek further advice about ownership of the land around 

the box as this has been questioned by the parishioner who owns the surrounding land.  It was 

noted that confirmation of ownership was obtained from the previous owners.  How to seek 

views from parishioners about its use was still under discussion. 
Clerk/Cllr Coupe/Cllr Kitchen 

d. Public convenience –  Cllr Ball advised that no immediate action was required by the Council; an 
application for funding to Leader 5 was a possibility, but this would require the Village Hall taking 
the lead in the application. 

Cllr Ball 

e. Night Landing site for the Air Ambulance – discussions about further opportunities to fundraise 
were initiated by Cllr Coupe.  It was agreed that fundraising needed to proceed in advance of the 
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next meeting which would include a presentation about the project.  Applications were currently 
being made to DCC (via Cllr Edgell) of £1,000, to NDC (via Cllr White) £100 and to the TAP Fund.  
It was confirmed that pre-publicity should be given to the January 29th meeting in order that 
parishioners had the opportunity to learn more about, or comment on the proposals for the 
Night Landing Site.   

Clerk/Cllr Coupe/January Agenda 

f. Exeter Inn – it was noted that no further developments had been reported. 
Next agenda 

g. Noise from fireworks – a letter from a parishioner was received, apologising unreservedly for 

any distress which had been caused by the celebratory firework display held at their home.  It 

was agreed to thank her for the letter and to forward the briefing paper about the law 

surrounding the issue for information. 
Clerk 

h. Section 106 Funding – following discussion, about the response received from NDC detailing the 

Section 106 Agreement, it was agreed its (unsigned) status be checked and the other points 

made by Cllr Ball be raised with NDC.  Cllr Ball agreed to draft a letter. 
Cllr Ball 

7. Planning (video time 01:17:50) 

a. Non-material amendment to Planning Application 57665 - Highbullen Hotel – the response to 

the Council’s enquiries was noted.  With regard to the query about mobile homes and planning 

requirements, the Clerk was asked to write to NDC asking them to investigate and enforce any 

planning requirements. 
Clerk 

b. Agricultural Building Works – Pugsley Farm Warkleigh – the prior notification for erection of a 

store was noted. 

c. Shepherds Hut – Farriers, Chittlehamholt – approval for the change of use to holiday 

accommodation was noted. 

8. Finances (video time 1:23:00) 

a. Current Balance – a statement had not yet been received due to the December meeting being 

held earlier in the month.   

b. Payments – payments considered and approved were as follows: 

• Repayment to Cllr Coupe for the renewal of website hosting - £129.00 to SiteGround Hosting 

Ltd.  It was noted this cost was covered by the Transparency Grant.  Cllr Ball proposed this 

payment; seconded by Andrew Kitchen and all in agreement. 

• Retrospectively – the purchase of a copy plan from BuyAPlan to accompany the planning 

application 64049 at a cost of £25; reimbursed to Cllr Wilkinson (ref Minutes 27.1.2017 8b).  

Cllr Kitchen proposed, Cllr Coupe seconded with all in agreement.  It was agreed that all costs 

associated with the Night Landing Site would be recorded separately in order to keep track of 

these. 

The following was reported for information by the Clerk: 

• Another cheque (for the grant of £147) was requested by Chittlehamholt PCC as the name of 

the PCC stated by them and therefore written on the cheque was unacceptable to the bank.  

The original cheque has been destroyed. 
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• The cheque (for the grant of £147) to Warkleigh and Satterleigh PC was to be passed to Cllr 

Pincombe for hand delivery.  This grant had been approved previously, but payment delayed 

whilst awaiting confirmation of the correct name.  Cllr Wilkinson agreed to seek a second 

signatory for the above cheques and post or deliver as appropriate.  He confirmed that the 

additional signatories had now been arranged with the Bank. 
Cllr Wilkinson 

c. Application to the Transparency Fund – Cllr Coupe confirmed that the application had been 

submitted excluding the inclusion of a projector as he had clarified this was not eligible.   
 

d. Budget – Precept for 2018/19 – further to previous discussions and the circulation of documents 

prior to the meeting, Cllr Kitchen proposed; Cllr Ball seconded and all agreed that the Precept 

would be set at £4,750.00.  It was noted that the Parish Grant was £295.00 and the Council Tax 

Support Grant £28.10.  The Clerk was asked to complete and send the application form to NDC 

before the 20th December 2017.  Confirming the amount of £4,750 would not alter in the next 

month, the Clerk was also authorised to complete and return to NDC the form confirming this 

request, which was anticipated early in the New Year with a return date of 22nd January 2018. 
Clerk 

e. Change to external auditors – the appointment of external auditors was noted, details of which 

were circulated separately.   

 

9. Matters Raised by Councillors (video time 01:29:20) 

a. Cllr Pincombe reported a pothole by the bridge (Swingate X).  Cllr Wilkinson agreed to add this 

to the list of issues to be addressed. 
Cllr Wilkinson 

b. Cllr Ball reported that DCC Cllr Des Brayley had indicated DCC’s ability to assist with 

arrangements for neighbourhood planning.  Following discussion, Cllr Kitchen proposed; Cllr 

Coupe seconded and all agreed that Cllr Ball proceed to more formal discussions to identify what 

may be available to support the Council to develop a neighbourhood plan.  
Cllr Ball 

c. Cllr Ball reported correspondence regarding historical issues from a parishioner living in his and 

Cllr Pincombe’s part of the parish, asking the Council’s authorisation to meet with the parishioner 

to discuss the issues raised.  Cllr Kitchen proposed; Cllr Coupe seconded with all in agreement that 

Cllr Ball meet with the parishioner aiming to clarify issues raise by him. 

 

d. Cllr Coupe reiterated what progress was being made with rebuilding the notice board at Hilltown 

Cross (ref 6aii above). 
Cllr Coupe 

e. Cllr Wilkinson questioned the reluctance of fellow councillors to submit a photograph and 

biography for the website.  Councillors present who had yet to provide the information agreed to 

submit this.  Cllr Coupe offered to bring a camera to a future meeting if this was not achieved. 
All/Cllr Coupe 

10. Training opportunities for Councillors/Clerk – it was noted that DALC newsletters, containing 

training opportunities, had been circulated separately. 
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11. Correspondence (video time: 2:06:29) 

a. Volunteer Bureau – request to assist a parishioner – Cllr Wilkinson reported his actions and 

findings after he had responded to the Bureau’s enquiry.  Points below were made: 

• The enquiry raised the question about what process was in place within the Parish to respond to 

such requests for assistance. 

• The Bureau initially contacted the Village Shop, however, the volunteer on duty was unable to 

provide adequate advice at that time.  Cllr Ball stated that he would bring the issue to the 

attention of the Village Shop Committee. 

• Arrangements were made for assistance with the individual’s cleaning and shopping needs by Cllr 

Wilkinson as well as the provision of a bath rail.  He referred to the Village Shop website which 

did provide a link to further assistance. 

It was agreed that the questions this issue raised should be part of the discussions held within 

the Strategy Task Group. 
Strategy Task Group  

b. Village hall/car park/adjacent land – correspondence related to ownership of these areas of 

land was noted, having been circulated previously and discussed at 9c above.   

c. Christmas Services – which had been circulated separately, were noted. 

d. Suicide Prevention – the briefing note on ‘Suicide Prevention Intervention’ was noted, having 

been circulated previously. 

e. Lifetime award for Ron Thorne – Cllr Ball reported this lifetime award for Ron Thorne’s 

contribution to the Village Shop.   

 

12. Date of Next Meeting – Monday, 29th January 2018.   

 

Summary of Items of Expenditure 

Description Amount 
Net Amount   VAT 

SiteGround Hosting Ltd – renewal of website hosting - repayment to  
Cllr Coupe  

£107.50 £21.50 

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Clerk 
Strategy Task Group 

3b • Write to Fire Service re knowledge of fire hydrants etc. 

• Discuss work required to improve visibility of fire hydrants. 

Cllr Wilkinson 3c Add poor condition of road at the bottom of Satterleigh Hill to 
schedule of outstanding work/report to Highways if 
appropriate. 

Cllr Kitchen 6ai Progress the listing of work required to maintain footpaths. 

Cllr Coupe 
Next meeting 

6aii • Progress the repair of noticeboard at Hilltown Cross. 

• Submit invoice for plywood to next meeting. 

Strategy Task Group 6b Address issues raised in relation to improving roads along the 
snow route. 
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Clerk 
 
Cllr Coupe 
Cllr Kitchen 

6c Make further enquiries about the ownership of land around the 
telephone box. 
Consider how to seek views from parishioners about the future 
use of the telephone box. 

Cllr Ball 6d Continue liaison with Village Hall Committee re access to public 
convenience. 

Clerk 
Cllr Coupe 
Next Meeting 

6e • Publicise the 29th January meeting to raise awareness of the 
presentation about the Air Ambulance Night Landing Site. 

• Submit applications for grants. 

Next Agenda 6f Include Exeter Inn on each agenda until further notice. 

Cllr Ball 6g Draft letter to NDC re queries about Section 106 Agreement. 

Clerk 7a Write to NDC requesting it investigates/enforces any planning 
applications requirements. 

Cllr Wilkinson 8b Obtain relevant signatures for cheques and then distribute 
these. 

Clerk 8d Complete and submit relevant forms to NDC for precept 
application. 

Cllr Wilkinson 9a Add pothole at bridge nr Swingate X to road maintenance work 
schedule. 

Cllr Ball 9b Discuss what may be on offer from DDC to assist in 
neighbourhood planning. 

All 
Cllr Coupe 

9e Submit photo/biography to Cllr Coupe for website.  
Arrange for outstanding photos to be taken at future Council 
meeting. 

Strategy Task Group 11a Consider process for responding to requests for assistance from 
parishioners. 

  Brought forward from previous meetings 

Clerk  Write article for Round and About re the Council supporting the 
Glow Gold Project. 

Clerk  Prepare article re GPS reference for ‘Round and About’. 

Clerk  Prepare options for storage of historic files. 

Clerk  Write to South West Water re signage/arrangements for 
temporary road closure. 

Clerk  Reminder article about dog fouling/public health issue for 
‘Round and About’.  

Clerk  Apply for VAT refund (partly achieved as at 01.12.2017) 

 
 
 
 
 
 
Signed         Date 


