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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the 

agenda item on the video recording for each item.  

 

Minutes of Parish Council Meeting held on 25 September 2017 in  

Chittlehamholt Village Hall 

Meeting 
chaired by 

Councillor Paul Blackwell 

Meeting 
minuted by 

Parish Clerk Linda Stapleton 

Councillors 
present 
 
 
 
 
In 
attendance 

Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Andrew Kitchen 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 
 
Devon County Councillor Richard Edgell 
North Devon District Councillor Walter White 

6 members of the public were in attendance. 

The meeting opened at 7.30 pm. 

1. Apologies - apologies were received from Cllr David Ball. 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Parishioners’ Open Session – (video time 00:1:30)  

The speed of traffic through the village - was raised by a parishioner.  Proposals for more 

detailed monitoring of traffic flow/speed were explained. 

 

4. Reports (video time 00:4:40) 

• Police – Steve Wilkinson reported his contact with the local service personnel and arrangements 

for attending quarterly meetings organised by the Police Service. 
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• District Councillor – Cllr White reported NDC’s continued concern about possible reductions to 

the local NHS.  He also reported on the activity of the Boundary Commission and the likely 

changes proposed in North Devon, none of which affected the local parishes. 

• County Councillor – Cllr Edgell expanded on the Boundary Commission’s activities, encouraging 

parishioners to contribute to the discussions.  He reported on an issue raised with him by a 

parishioner related to blocked gullies.  The Clerk was asked to follow up the issue by contacting 

the parishioner.  Promoting funding available under Leader 5, he pointed out that the time-

frame for applications was being brought forward due to the ‘Brexit’ negotiations. 
Contact parishioner - Clerk 

5. Minutes of the Meeting held on 29th August 2017 – circulated previously, these were approved 

by the Council and signed by the Chairman. 

 

6. Matters Arising (video time 00:18:00) 

a. Strategy to deliver work (road repairs, Snow Warden duties, etc.) – noting the outcome of the 
meeting with Richard Sables (ref Appendix P7-9), it was agreed the Clerk should contact Richard 
Sables routinely, in order to obtain an update and report on the progress of outstanding work.   

Seek update on progress - Clerk  

b. Telephone Box – Andrew Coupe and Andrew Kitchen agreed to consider action required to seek 

parishioners’ views about the future use of the box. 
Andrew Coupe/Andrew Kitchen 

c. Strategic approach to the delivery of the Parish Council’s (PC) responsibilities – the Chairman 
outlined a possible alternative approach whereby the PC purchased appropriate equipment and 
councillors/parishioners undertook work, as opposed to the current arrangements which were 
delivered via commissioning arrangements.  Discussions included agreement that future plans 
should be based on the needs of the parish, the involvement of parishioners and that the existing 
Parish Plan may provide a way forward.   It was agreed detailed discussion should take place 
about alternative approaches, with relevant costings obtained for comparison.  The Clerk was 
also asked to circulate the existing Parish Plan to councillors for information. 

Clerk 

d. Insurance & parishioners’ volunteering – in the absence of David Ball, this item was deferred. 
Next agenda 

e. Public convenience – following discussion it was agreed that Party Poopers be asked by the Clerk 
to empty and clean the portaloo in readiness for its sale.  It was proposed by Steve Wilkinson, 
seconded by Andrew Coupe and all agreed that it be sold.  Steve Wilkinson agreed to advertise 
the item. 

Clerk/Steve Wilkinson  
The quotation for the disabled toilet, circulated previously, was noted and that the cost related 
to RADAR involvement had been omitted.  It was noted that liaison between Spence Seaman and 
David Ball would continue to consider next steps. 

David Ball 

f. Air ambulance –  Andrew Coupe reported he was populating a project plan with costings, that 
applying to the TAP Fund may be an option and hoped to have an application drafted by the next 
meeting.  Other points to note from discussion were: 

• Suggestions for encouraging fundraising; 

• Cllr Edgell’s suggestion of an application for some grant funding from DCC; 

• Cllr White’s suggestion of an application for some grant funding from NDC; 
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• Options for making power available to the site, which Steve Wilkinson offered to discuss with 
Henry Godfrey; 

• The benefit of the Village Shop hosting fundraising; Andrew Coupe offered to raise this issue 
at the next meeting of the Village Shop Committee; 

• Other practical issues to resolve, such as setting up a separate account and checking 
feasibility of business sponsorship.  It was hoped that David Ball could research these issues. 

David Ball/Andrew Coupe/Steve Wilkinson 

g. Exeter Inn – the response from NDC was noted, asking for clarification of information requested. 
h. Ownership/restrictions on Launds Playing Field – in view of the advice from HM Land Registry 

that it did not hold additional information, it was agreed not to pay for what had transpired to be 

duplicate documentation and to ensure the Land Registry’s e-mail advice was filed with the copy 

of the Launds Title Deeds.  A parishioner’s letter was received, which asked that the PC should be 

consulting parishioners on the use of the field and that when documentation confirming 

ownership was available, it should be displayed on the PC’s website.  It was agreed to display 

this, although noted that it was already in the public domain at the Heritage Centre in 

Barnstaple.  It was also confirmed that strategic planning would involve parishioners. 

i. Section 106 Funding – Cllrs Edgell and White reminded the PC about the need to keep NDC aware 

of projects suitable for Section 106 Funding.  This was followed by discussions related to the 

need to update the Parish Plan, to link projects to this and what action had been taken in respect 

of submissions already made to NDC.  It was noted that detailed costings for each of the projects 

submitted was required, apart from those related to the Village Hall which were nearing 

completion.  

j. North Devon Council Grant – the Council was reminded that David Ball had offered to draft a 

letter to NDC making the point that the PC had particular difficulties due to its size and therefore 

the grant should be maintained.  In the absence of David Ball, Andrew Kitchen proposed; Andrew 

Coupe seconded and all agreed that David Ball be asked to circulate the draft letter to councillors 

by e-mail for comment, to avoid waiting until the next PC meeting. 
Advise David Ball of decision - Clerk 

k. Problems with dogs – a summary of the concerns raised by letter from a parishioner had been 

circulated previously.  It related to aggressive behaviour towards the parishioner’s dog.  

Following contributions from Steve Wilkinson and Andrew Coupe, and with reference to relevant 

documents circulated by David Ball, it was agreed the parishioner be referred to the Dog Warden 

whose contact details were 01 271 388870.   
Advise parishioner of contact details for Dog Warden - Clerk 

Andrew Coupe clarified the position with relation to reporting issues related to dogs, in that 

dogs’ fouling could be reported to NDC anonymously.  In relation to dogs being seen within 

Launds Playing Field, Andrew Kitchen reported his discussions with a holidaymaker exercising her 

dog within the field and Andrew Coupe displayed new signs he had purchased.  He did not intend 

to reclaim the cost for these, which he would fix to the gates soon. 

  

7. Planning (video time 1:17:56) 

• Planning Application 63445 – Fair Oak – it was noted that the condition had been discharged 

regarding the disposal of surface water. 
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• Non-material amendment to Planning Application 57665 - High Bullen Hotel – the Clerk 

reported that NDC’s response to the PC’s query was still awaited.  Steve Wilkinson reported on 

his informal meeting with David Tearle, who had confirmed that a mobile home was being used 

to house residents of a building being refurbished.  The Clerk was asked to check on planning 

requirements for such temporary accommodation.  David Tearle had indicated his interest in 

being more involved with the local community and to attend PC meetings on occasions.  
Check on planning requirements - Clerk 

8. Finances (video time 1:25:16) 

a. Current Balance – was noted as £8,413.29 as at 15th September 2017. 

b. VAT return – it was noted that the Clerk still had to complete this application. 

c. Clerk’s Salary – arrangements available for payroll facility at NDC were explained, noting that a 

one-off charge of £30 for set up arrangements would be made and a charge for each payroll 

activity.  The Clerk was currently confirming what other costs may be incurred if payments were 

made on a quarterly or annual basis.  She indicated her wish to bear the cost of this 

arrangement. 
Next agenda 

d. Payments – Andrew Kitchen proposed, Steve Wilkinson seconded and all agreed to accept the 

Aviva insurance quotation of £600.66 to cover the initial period from 1st October 2017 to 30th 

September 2018 and to maintain cover with Aviva at this reduced rate by accepting the offer of a 

3-year binding agreement.  The three quotes and renewal details had been circulated previously.  

It was also agreed to continue payments by monthly direct debit.  

e. Budget – Steve Wilkinson proposed, the Chair seconded and all agreed to establish a finance task 

group in order to prepare a budget for 1 – 3 years.  It was agreed the group would comprise of 

David Ball, Andrew Kitchen, Steve Wilkinson and the Clerk. 

9. Matters Raised by Councillors (video time 1:34:17) 

a. Signs/toddler seat/kickboard – Andrew Coupe reported that he had purchased signs for Launds 

Playing Field restricting dogs; the toddler seat had also been delivered.  He intended to fit these 

soon.  At the next meeting he would ask the PC to consider payment for the kick board at a cost 

of £111.00. 
Next meeting 

b. Signpost at Fire Beacon X damaged – Michael Pincombe reported this sign had been damaged 

during hedge trimming.  It was agreed to add this item to the schedule of issues for the attention 

of Highways. 
Add to schedule - Clerk 

c. Ditch – bottom of Newlands Hill – Andrew Kitchen asked if councillors/parishioners would 

replace the cones, if moved, to mark the ditch, which could cause damage to unsuspecting 

drivers. 

 

d. Hedge trimming – Andrew Coupe reported that had David Ball been present, he would have 

raised the issue of large ‘trimmings’ being left in certain roads, following hedge cutting.  It was 

noted that clearance was the responsibility of the landowner, or the contractor on their behalf.  

He confirmed that a link to Highways was now on the PC website so that such instances could be 

reported easily and thus addressed. 
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e. Cllr liaison, representation and/or marketing generally – it was agreed to defer this item to the 

next meeting in view of David Ball’s absence. 

f. Declaration of interests – Andrew Coupe reported on his understanding of the regulations 

related to ensuring this information was accurate and available to the public.  Following a review 

of the information available, the practice by some other parish councils and discussions with 

David Ball, he now believed that a link from the Parish Council’s website to NDC’s relevant 

section would be appropriate.  However, it was important that the information contained by 

NDC was up to date and, in order to achieve this, councillors would need to review and update 

their respective Declaration of Interests.  The Clerk was asked to take relevant action to achieve 

this. 
Update Declaration of Interests - Clerk  

10. Training opportunities for Councillors/Clerk – the DALC newsletter was noted. 

11. Correspondence (video time 1:43:44) 

a. North Devon Council – the extraordinary meeting organised for 20th September 2017, to 

consider issues related to the Boundary Review, was noted. 

b. Devon Association of Local Councils (DALC) – the Annual Report was received together with 

details of the DALC conference on 10th October 2017. 

c. Deeds to Launds Playing Field – correspondence from a parishioner was discussed at 6h. 

d. Dogs behaviour – the letter from a parishioner, which concerned aggressive behaviour of a dog 

towards their own dog was discussed at agenda item 6k. 

e. Hay stolen – an e-mail from a parishioner was noted, which publicised the fact that hay had 

been stolen within the village. 

f. Devon Highways Conference – it was suggested that an item for the agenda would be ‘to 

improve communication between Highways and Parish Councils’.  Steve Wilkinson’s offer to 

attend the conference, subject to the date being suitable, was welcomed. 
 

12. Date of Next Meeting – it was agreed to next meet on Monday, 30th October, 2017. 

 

Summary of Items of Expenditure 

Description Amount 
Net Amount      VAT 

Aviva – insurance – paid monthly by direct debit £600.66  

Homebase – wood preserver (refund to David Ball) 59.15 £11.82 

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Clerk 4 Contact parishioner regarding blocked gullies. 

Clerk 6a Obtain update from DCC Highways on schedule of work. 

Andrew Coupe 
Andrew Kitchen 

6b Consider how to seek parishioners’ views about the future use 
of the telephone box. 

All 6c Consider alternative approaches to the delivery of PC’s 
responsibilities. 
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Clerk 6c Circulate current Parish Plan to councillors. 

David Ball 6d Research implications (on insurance cover) for volunteers 
undertaking repairs, maintenance, etc. 

Steve Wilkinson 6e Advertise portaloo for sale. 

Clerk 6e Contact Party Poopers requesting the empty/clean portaloo 
ready for removal/sale. 

David Ball 6e Continue to liaise with Spence Seaman re public convenience/ 
RADAR. 

 
David Ball 
Andrew Coupe 
Steve Wilkinson  

6f Progress issues related to Air Ambulance: 

• Funding – Andrew Coupe 

• Power to the site – Steve Wilkinson 

• Research issues related to business sponsorship/separate 
account – David Ball 

Clerk 6h Obtain refund for payment to HM Land Registry. 

David Ball 6j Draft and circulate letter for comment to councillors. 

Clerk 6k Clerk to advise parishioner of Dog Warden’s contact details. 

Next Agenda 8c Consider payroll facility for Clerk’s salary. 

David Ball, Clerk 
Andrew Kitchen 
Steve Wilkinson 

8d Meet as a Finance Task Group to prepare a budget for 1 – 3 
years for the PC’s consideration. 

Andrew Coupe 9a Seek agreement at next meeting for kick board - £111.00. 

Clerk 9c Add damage to signpost at Fire Beacon X to list of works for 
Highways to address. 

Next Agenda 9e Cllr liaison, representation and/or marketing generally 

Clerk 9f Check Declaration of Interests for each councillor/NDC 
information is up to date. 

   

  Brought forward from previous meetings 

Clerk “ Prepare article re GPS reference for ‘Round and About’. 

Clerk “ Prepare options for storage of historic files. 

Clerk “ Write to South West Water re signage/arrangements for 
temporary road closure. 

Clerk “ Reminder article about dog fouling/public health issue for 
‘Round and About’.  

Clerk “ Apply for VAT refund. 

 
 
 
 
 
 
 
 
 
Signed         Date 

 


