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CSW Parish Council meetings are recorded – videos of proceedings can be accessed at 

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-

meetings.  Minutes are therefore limited mainly to action agreed, with the time of the 

agenda item on the video recording for each item.  

 

Minutes of Parish Council (PC) Meeting held on 29th August 2017  

in Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Michael Pincombe 
Councillor Steve Wilkinson 

2 members of the public were in attendance. 

The meeting opened at 7.30 pm. 

1. Apologies - apologies were received from Cllr Andrew Kitchen and NDC Cllr Walter White. 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Parishioners’ Open Session – (video time 00:00:35)  

• Notice Board at Hilltown Cross – in response to a question about progress with repairing 

the notice board, Andrew Coupe apologised for the delay and confirmed his intention to 

replace the notice board.   

Andrew Coupe 

• Gorse around war memorial – a parishioner’s request to trim the gorse was welcomed, 

acknowledging it was the Parish Council’s responsibility to maintain war memorials. 

 

4. Reports  (video time 00:03:43) 

a. Police – correspondence from the new Neighbourhood Beat Manager for the South Molton 

Urban and Rural patches was received.  Michael Pincombe proposed; Andrew Coupe 

seconded, with all in agreement that Steve Wilkinson liaise with the local Police Service on 

behalf of the PC, including attending the North Devon Policing Forum and pursuing enquiries 

Chittlehamholt, Satterleigh and Warkleigh 

Parish Council  www.cswparish.org.uk 
 

Chairman:  Paul Blackwell  paul.blackwell@cswparish.org.uk 

     01769 540180 

Parish Clerk:  Linda Stapleton clerk@cswparish.org.uk  

https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-meetings
https://cswparish.org.uk/the-council/how-we-make-decisions/council-meetings/19-past-meetings
http://www.cswparish.org.uk/
mailto:paul.blackwell@cswparish.org.uk
mailto:clerk@cswparish.org.uk


 

2 
 

related to speed monitoring.  Steve Wilkinson referred to Agenda Item 6a which also linked 

to speed monitoring. 

b. District Councillor – in the absence of Cllr Walter White there was no report. 

c. County Councillor – in the absence of Cllr Richard Edgell there was no report. 

 

5. Minutes of the Meeting held on 31st July 2017 – circulated previously, the minutes were 

approved by the Council and signed by the Chairman. 

 

6. Matters Arising (video time 00:08:00) 

a. Road repairs/hedge trimming, etc – David Ball and Steve Wilkinson reported on the outcome 
of their meeting with Richard Sables, Neighbourhood Highways Officer, DCC earlier that day.  
(The appendix to these minutes provides a report of the discussions and outcome.) 

Next agenda 

b. Telephone Box – Steve Wilkinson proposed; David Ball seconded and all agreed to:  

• Pay £1.00 for the purchase of the village phone box.  

• Sign and return the agreement to BT Payphones. 

• Amend the PC’s Asset Register to include the telephone box, when value established. 

• Discuss the future use of the telephone box. 
Next agenda  

c. Illegal dumping of soil containing Himalayan Balsam – it was noted this was dealt with at 6a. 
d. Strategy to deliver work (road repairs, Snow Warden duties, etc.) – it was noted some issues 

under discussion had been dealt with at 6a (ref. appendix for full details). 

• RoSPA report – Andrew Coupe reported that the RoSPA inspector had not yet responded 
to his enquiries.  In the meantime, he had approached Sutcliffe Play, who provided the 
equipment in question, to seek confirmation that the work had been undertaken to 
correct standards.  Andrew Coupe also reported that funding for the replacement seat 
had been secured and the seat ordered. 

• Report on outcome of Launds Playing Field Day – Andrew Coupe/Chairman reported on a 
successful day, which had involved a number of parishioners in renovating various 
areas/items within the Playing Field.  The following expenditure was approved: 

o David Ball proposed; Andrew Coupe seconded and all agreed that up to £100 
expenditure be approved for the purchase of stain for the cableway.     

o Andrew Coupe proposed; Steve Wilkinson seconded and all agreed to reimburse 
the Chairman to the value of £64.81 for paint used in renovating the play 
equipment. 

• PC liability for strimming/other tasks undertaken – as a result of discussions, David Ball 
agreed to check that there was no PC liability for parishioners undertaking such tasks. 

   David Ball  
• Portaloo – it was agreed to discuss arrangements for disposal at the next meeting; 

Andrew Coupe agreed to research its value. 
Andrew Coupe 

e. Public conveniences – David Ball reported on his research, which revealed two grant giving 
bodies to which the Village Hall Committee could apply, none applicable to Parish Councils.  It 
was noted he would be pursuing this with Spence Seaman. 

David Ball 
f. Biographies – Andrew Coupe confirmed two additional biographies had been received. 

Andrew Coupe 
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g. Air ambulance –  Andrew Coupe reported on progress.  Following discussion, it was agreed 
that specific plans needed to be drawn up to fundraise for the project in liaison with the 
Village Shop and others.  It was also agreed to consider the use of some reserves for the 
project, which could be considered alongside budget setting. 

Andrew Coupe 
h. Exeter Inn – the Clerk confirmed that a response was still awaited from NDC and confirmed 

she would make sure the FOI request had been raised appropriately. 
Clerk 

i. Ownership/restrictions on Launds Playing Field – Acknowledging the considerable amount of 

work undertaken in researching this issue by Barbara Kilvington, Steve Wilkinson confirmed 

he had reviewed the available documentation and, from his experience, was doubtful that 

any new documentation would be forthcoming from the Land Registry.  This was because it 

was usual for supporting documentation to be returned by the Land Registry and therefore 

any such documentation may not be available.  Following discussion, it was agreed to obtain 

a copy of any information held by the Land Registry, as agreed previously by the PC, to 

ensure all avenues had been covered to retrieve information related to the Deeds. 
Clerk 

j. Section 106 Funding – information in support of the process was discussed.  In consequence, 

there was a view that the strength of the case would be the determinant of funding being 

granted.  It was agreed that specific issues would be discussed at the next meeting.          
Next agenda 

k. Issues arising from Clerk’s Short Course – the Clerk advised she would bring a report to the 

PC’s attention in due course, rather than include it as a separate item in future agendas.  
Clerk      

l. Parish booklet – it was confirmed that Helen Hollick had kindly placed a copy within the 

village shop and a brief note on how this could be accessed.  The Clerk confirmed she would 

draw up a poster for the website/shop inviting new parishioners to contact Helen Hollick or 

the Clerk for a copy. 
Clerk  

7. Planning (video time 01:25:25) 

a. Planning Application 63322 – Slew Wood, West of Molland, Chittlehamholt - the Decision 

Notice was noted. 

b. Planning Application 63203 – Old Forge, Chittlehamholt – the decision to approve was 

noted. 

c. Planning Application 63112 – Little Satterleigh, Satterleigh – the decision to approve was 

noted. 

d. Non-material amendment to Planning Permission 57665 - High Bullen Hotel - the Decision 

Notice was discussed, resulting in agreement that the following enquiries be made. 

• Why NDC Planning Department had not informed the Council of the amendment and the 

precise reasons for NDC’s ‘non-material’ decision, as the amendment did not seem in 

keeping with the ‘Master Plan’. 

• Steve Wilkinson to make informal enquiries regarding the possible delivery and use of 

static caravan/s. 
Steve Wilkinson/Clerk 
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8. Finances (video time 01:40:20) 

a. Current Balance – was noted as £8,462.69 as at 15th August 2017. 

b. VAT return – progress with the submission for a refund was noted. 

c. Payments – the following payments were approved: 

• £82.12 to Devon Association of Local Councils (DALC) annual affiliation fee.  Proposed by 

Andrew Coupe; seconded by David Ball and all in agreement. 

• £64.81 to Paul Blackwell in reimbursement of paint purchased from Brewers Decorator 

Centres for Launds Playing Field.  This payment was discussed and approved at Agenda 

Item 6d. 

9. Matters Raised by Councillors (video time 01:41:10 ) 

a. Reduction in NDC Grant – David Ball referred to the proposed reduction and eventual 

elimination of the NDC grant, currently at £569.  The PC used these funds for allocating 

grants to churches within the Parish and to the Village Hall.  Following discussion, it was 

agreed that the PC should make an argument to NDC that it has particular difficulties due to 

its size and therefore the grant should be maintained.  David Ball agreed to draft a letter for 

the PC’s consideration. 
David Ball 

b. Election of councillors – Michael Pincombe reported there had been some concern from 

parishioners about the election process undertaken at the last meeting.  Following 

discussions, it was agreed that, in future, only names of the applicants would be made public 

at the PC meeting. 

c. Possible invasive species/sign obscured by flowers – Andrew Coupe reported that a 

parishioner had asked whether a certain species of flower was invasive; it was confirmed this 

was not the case.  Michael Pincombe pointed out that flowers were obscuring the sign to the 

village and Steve Wilkinson offered to remove them. 
Steve Wilkinson 

d. Strategic approach to PC responsibilities – reflecting on the increasing tasks expected of PCs, 

the associated costs and options for their delivery, the Chairman asked for the issue to be 

included on the next agenda.  It was noted that it was an opportune time for these 

discussions in that budget setting should now be started and, ideally, a three-year budget 

forecast prepared. 
Next agenda 

e. Apple Day – Andrew Coupe reported that he would make enquiries about the hire of 

equipment for 2018. 
Andrew Coupe 

f. Dog Fouling – David Ball asked for the issue of dog fouling to be included on the next agenda 
Next agenda 

10. Training opportunities for Councillors/Clerk (video time 02:06:45) – the recent DALC 

newsletter was noted including ‘new councillor’ training.  It was confirmed that the PC would 

meet the cost of Steve Wilkinson attending the course. 

 

David Ball recommended all councillors read the Financial Regulations prior to the next 

meeting. 
All councillors 
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11. Correspondence (video time 02:07:45) 

a. North Devon Town & Parish Forum – a report of the meeting held on 10th July was noted. 

b. Notice of insurance renewal – Steve Wilkinson’s offer to obtain quotes was welcomed. 
Steve Wilkinson 

c. DALC AGM conference and exhibition – on 10th October 2017 was noted. 

d. Parish Plans – Andrew Coupe offered to contact Devon Communities Together to ask what 

assistance was available. 
Andrew Coupe 

e. The proposed review of the TAP Fund for 2018/19 was noted. 

f. Poor visibility – it was reported that a parishioner had complained about visibility at the 

junction between Kingsford Bridge/A377, via Cllr Walter White.  It was confirmed this had 

been reported to DCC Highways as a safety issue. 

12. Date of Next Meeting – 25th September 2017. 

 

Summary of Items of Expenditure 

Description Amount 
  Net Amount                VAT 

Devon Association of Local Councils – annual affiliation fee £82.12  

Brewers Decorator Centres – for paint to renovate equipment etc 
within Launds Playing Field (repayment due to Paul Blackwell) 

 
£54.01 

 
£10.80 

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda  
Item 

                                           Details 

Andrew Coupe 3 Replace notice board at Hilltown Cross. 

Steve Wilkinson 4a Progress PC undertaking speed monitoring.  

Cllrs to agree 6a (see 
Appendix) 

Clean signs on 30mph Speed Signs. 

Clerk “ Formally request deployment of traffic flow monitoring 
equipment from DCC Highways. 

Clerk “ FOI request to DCC for copy of results from traffic flow 
monitoring at bottom of Newlands Hill. 

Next Agenda – see 
also 9d below 

“ Consider implications of being commissioned for hedge 
trimming. 

Andrew Coupe “ Publicise process for reporting overhanging trees to DCC 

Clerk “ Write to DCC re PC’s concern about spread of Himalayan 
Balsam, possible further erosion of river bank and need to 
contain the spread of this weed.  

Clerk “ Provide confirmation of PC ownership of Launds to DCC. 

Andrew Coupe “ Explain process for reporting and link PC website to relevant 
DCC site, to enable parishioners to report issues to DCC and/or 
check progress on work in hand. 

Cllrs to agree “ Maintain pothole register. 

Andrew Coupe “ Share list of improvements to white lining/signs via website. 

Clerk 6b Sign and return agreement and pay £1.00 for telephone box. 
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Clerk 6b Amend Asset Register to include telephone box. 

Next Agenda 6b Consider future use of telephone box. 

David Ball 6d Check on implications of councillors/parishioners undertaking 
gardening or minor repairs – in respect of insurance cover. 

Andrew Coupe/ 
Next Agenda 

6e Research value of portaloo/discuss arrangements for its 
disposal. 

Andrew Coupe/ 
Michael Pincombe 

6g Draw up specific plans for fundraising in liaison with Village 
Shop. 

Clerk 6h Ensure FOI raised for outstanding information from NDC. 

Clerk 6i Obtain copy deeds from Land Registry. 

Next Agenda 6j Discuss specific issues for Section 106 funding. 

Clerk 6i Prepare poster for promoting parish booklet. 

Clerk 7d Ask NDC for the reasons why amendment was ‘non-material’. 

Steve Wilkinson 7d Make informal enquiries regarding possible delivery and use of 
static caravan/s. 

David Ball 9a Draft letter to NDC re particular difficulties for CSW Parish 
Council by removal of grant. 

Steve Wilkinson 9c Remove flowers obscuring village sign. 

Next agenda – see 
also 6a above 

9d Consider strategic approach to CSW responsibilities to fill pot-
holes, trim hedges, etc. 

Andrew Coupe 9e Make enquiries for hire of equipment for Apple Day 2018. 

Next Agenda 9f To consider issues raised about dog fouling. 

Steve Wilkinson 11b Obtain quotes for renewal of insurance. 

Andrew Coupe 11d Make enquiries from Devon Communities Together about 
assistance with Parish Plans. 

Brought forward  Brought 
forward 

From meeting held on 31 July 2017 

 
Clerk 

“ Prepare article re value of GPS reference for ‘Round and 
About’ 

Andrew Kitchen “ Contact High Bullen re contributing to funding Air Ambulance 
Landing Site. 

Clerk “ Prepare options for storage of historic files. 

Clerk “ Write to South West Water re signage/arrangements for 
temporary road closure. 

Clerk “ Reminder article about dog fouling/public health issue for 
‘Round and About’. Note: defer pending further discussions – 
see Minute 9f. 

 
 
 
 
 
 
Signed         Date 
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Appendix to CSW Parish Council Minutes – to meeting held 29th August 2017 

 

Schedule of issues/action agreed by CSW Parish Council (PC) at its meeting held 

on 29th August 2017 (ref Minute 6a) 

 
PC discussions followed a meeting between Richard Sables (RS), Neighbourhood Highways 

Officer, Devon County Council (DCC) and Cllrs David Ball and Steve Wilkinson on 29th August 

2017.  This schedule provides supporting information to the PC’s decisions.  

 

Issue/action taken by PC comment Outcome of discussions 

West Pugsley X Swing Gate X 
 
Enq. 17982900 
Reported to Highways 190517. 

Accident damage – PC 
request for temporary 
barrier due to safety if 
improvements delayed. 
 

RS explained that the cost of maintaining 
a temporary barrier is prohibitive. 
Action: Material has been ordered and 
work to be undertaken a.s.a.p. 

30mph Speed Sign 
Enq. 171019276   
27/0717 reported by Highways 
to PC as working.  

Sign not working 
consistently.  

This is likely to be caused by dirt on the 
solar panel. 
Action: PC to clean signs – no health 
and safety issues were identified for this 
action. 

Speed monitoring 
 
 
PC currently in discussions with 
Police Service about 
independently undertaking 
speed monitoring. 
 
 
 
 

As a result of research 
undertaken by Steve 
Wilkinson, discussions on 
the above expanded to 
consider  a more 
systematic approach to 
monitoring. 

RS suggested a more systematic 
approach to monitoring traffic flow/ 
speeding, by temporarily installing 
automatic data collecting equipment 
which will record: 

• How many vehicles pass through the 
village 

• What speed they are travelling 

• What time travelling occurs 
This needs to be initiated through a 
SCARF meeting anticipated in approx. 8 
weeks’ time. 
Action:  

• Write, formally, to RS for his 
presentation to SCARF, requesting 
equipment be deployed as above.  

• Make an FOI request to DCC for copy 
of data collected at the bottom of 
Newlands Hill (during previous year/s) 
requesting this is provided in a format 
appropriate for lay people. 

Temporary Traffic Notices 
 
 
 
 
 
South West Water responsible 
for the works/erecting diversion 
signs. 

inaccurate or 
inappropriate notices 
placed for diverting 
traffic. 
 
Does DCC have any 
responsibility in such 
instances?  

RS confirmed the process for utility 
companies to seek approval to place 
road diversions (with approved routes) 
which requires 3 months’ notice.  This 
information goes on DCC website. SWW 
claimed the work in question was an 
‘emergency’ and thus the usual process 
was not possible.  Local discussions with 
contractors revealed the definition of 
‘emergency’ was inappropriate. 
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Action: PC had agreed (310717) to write 
to SWW pointing out the inappropriate 
action and requesting that in similar 
situations SWW contact the relevant 
Parish Clerk with details.    

Hedge trimming 
 
General issue – photos 
available from Andrew Coupe. 

Recent hedge trimming 
by DCC Highways has 
been to an unacceptable 
standard. 

Highways (via contractors) is responsible 
for trimming where visibility is an issue.  
RS was aware of the issue raised/ 
confirmed that a PC could be 
commissioned to trim hedges. 
Action: 

• PC to monitor hedge trimming. 

• PC to consider implications of being 
commissioned for such work. 

Trees overhanging roads 
 
General issue. 

High trees overhanging 
roads are causing 
damage to high vehicles.   
 

 

Confirmed that height of overhanging 
trees should be limited to 5.029m (16ft 
6ins) and that Highways is the enforce-
ment authority.  Process is that 
contraventions should be drawn to 
Highways’ attention. 
Action: PC to publicise the process for 
reporting and an alternative approach 
which will enable parishioners to contact 
the PC who will refer the issue to 
Highways.  

Himalayan Balsam (HB) 
 
 
Reported to Highways – 
190817. 

Alleged dumping by DCC 
of soil in village which 
contained Himalayan 
Balsam. 

RS confirmed Highways was responsible 
for dumping soil.  Soil dumping is 
allowable under current environmental 
arrangements (within a certain distance 
from the site).  RS accepted it was an 
error as contractor assumed land was 
owned by Highways.  Highways/the 
contractor were unaware this would 
generate issues related to Himalayan 
Balsam; RS accepted this was 
inappropriate. 
Action: write to DCC expressing PC’s 
concern about the spread of HB on the 
river bank and the need for its removal to 
avoid further river bank erosion. 

Layby – outside Launds 
Playing field 
 
Used as a ‘drop off’ for the 
school bus – needs 
improvement. 

PC has established that it 
does not own this 
ground. 
 
It would therefore be 
inappropriate to 
undertake works required 
to bring the area to an 
acceptable standard. 

Whilst further detail regarding ownership 
was requested by RS, he provisionally 
accepted it was owned by DCC and that 
its current state posed a health and 
safety issue. 
Action:  

• Provide confirmation of PC ownership 
of Launds to RS;  

• Highways to assess work required to 
meet safety standards and will 
proceed to improve, subject to 
confirmation of ownership. 

State of roads 
 

The general state of the 
roads has been raised at 

Action: 

• Maintain a ‘pothole register’. 
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Particular problem reported at 
PC mtg (29/08/17) towards 
bottom of Newlands Hill. 
 

the Parish Council – 
concern about the effect 
on road safety. 

• Adopt approach similar to Andrew 
Kitchen’s register of white line/sign 
improvements required – e.g. using 
map to specifically locate site. 

• On PC website, create a link to DCC 
website to enable parishioners to 
report issues to PC/check progress 
on those already reported. 

• Register to be forwarded to RS, to 
plan into schedule of improvements. 

• PC to monitor action taken to 
improve. 

Portsmouth Arms road/A377  
 
 
Problem re visibility - reported 
to Highways 14/08/17 

Concern about visibility at 
this junction and 
therefore safety - raised 
by parishioner via Cllr W 
White. 

Action: 
RS confirmed he will inspect this location 
and that the work will be undertaken. 

White Lines/signs – within 
the parish 
 
Various issues identified which 
need improvement. 

In response to issues 
raised by parishioners 
and councillors, AK 
compiled a register of 
where work is required to 
address issues raised 
and/or improvements 
required. 

RS was grateful for the detail provided 
within Andrew Kitchen’s register of where 
white lines/signs need improvement.    
Action: 

• RS will schedule work required 
arising from register. 

• PC to share register of issues/work 
being planned via PC website. 

28 August 2017 

 

 

 

 


