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Minutes of Annual Parish Council Meeting held on 22nd May 2017 in  

Chittlehamholt Village Hall 

Meeting 
chaired by 

Councillor Paul Blackwell 

Meeting 
minuted by 

Parish Clerk Linda Stapleton 

Councillors 
present 
 
 
 
 
In 
attendance 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Andrew Kitchen 
Councillor Michael Pincombe 
 
County Councillor Richard Edgell 
District Councillor Walter White 

 

7 members of the public were in attendance. 

The meeting opened at 7.00 pm. 

1. Apologies  - there were no apologies 

 

2. Declarations of Interest and Dispensations – no declarations were received. 

 

3. Parishioners’ Open Session – no issues were raised by parishioners. 

 

4. Reports 

a. Police – no report was received about traffic incidents or update regarding the use of speed 

monitoring equipment.  
Next agenda 

b. District Councillor – Cllr White was pleased to report that the Queens Theatre would 

soon be opening.  There were no other issues of significance to bring to the Council’s 

attention other than the possible reduction to local NHS services about which it was 

already aware. 
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c. County Councillor – Richard Edgell pointed out that no meetings had taken place since the local 

elections.  He confirmed he was also concerned about the possible reductions to NHS services. 

 

With regard to the erosion of banks, raised by a parishioner previously, he confirmed that this 

was discussed at the Planning Committee Meeting when the Highbullen application was 

considered.  There had been no specific response from Highways, other than “this is probably 

happening all over Devon”.  He did not feel that he could add anything further. 

 

5. Minutes of the Meeting held on 24th April 2017 – circulated previously 

These were approved and signed by the Chairman with the following amendments: 

• Page 4, penultimate line amend to “(3:1)” 

• Page 5 – 4th paragraph, to add the following sentence after “10th May 2017 meeting.”  “The 

Council’s response should include the voting ratio, e.g. 3:2.” 

 

6. Matters Arising 

a. Strategy to deliver work (road repairs, Snow Warden duties, etc.) 
Andrew Kitchen reported that he had now travelled around the parish, including visiting 
19 junctions.  He had identified seven areas that required improvements to the white 
lines and proposed drawing up a report, with photos, indicating what improvements were 
required to these and other areas. 
 
A general discussion followed about the nature of improvements, associated costs and 
issues of safety.  It was agreed that preparing a schedule of work required was the way 
forward, including an estimate of the costs and priority. 

Andrew Kitchen/Andrew Coupe 

i. Launds Playing Field 
A vote of thanks was passed by the Council to Henry Godfrey for replacing the gate posts 
and hanging the gate to Launds Playing Field, free of charge.  The Clerk was asked to 
convey the Council’s thanks within a letter to Henry Godfrey. 

Clerk 

Lay-by – following discussion about the way to proceed with repairs to the lay-by outside 
Launds Playing Field, it was agreed that three quotes were required and that a 
specification of requirements needed to be drawn up and advertised beforehand.  
Andrew Kitchen agreed to draft a specification. 

Andrew Kitchen 

RoSPA report – Andrew Coupe reported that he had measured the cable identified within 
the RoSPA report as needing attention.  He had also tested the tension and believed 
these were all in order.  He proposed contacting the company undertaking the inspection 
to discuss the issue and would report back. 

Andrew Coupe 

Dave Ball asked for authority to proceed with the work related to installing the concrete 
markers for the underground cable.  It was noted that a quote for the work had already 
been obtained and costs included within the budget.  Andrew Kitchen proposed; Andrew 
Coupe seconded and all agreed that Dave Ball proceed up to the cost of £100.  
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b. Public conveniences – it was noted that the Village Hall Committee had yet to meet to 

consider the options put forward. 
Next meeting 

c. Biographies – there had been no progress since the meeting and therefore Andrew Coupe 
suggested he would arrange to bring in his own camera to take photos. 

Andrew Coupe 
d. Air ambulance – it was noted there was nothing further to report related to progress with 

opportunities for funding.  Both Cllr Richard Edgell and Cllr Walter White reiterated that 
there may be grants available from their respective authorities.  Dave Ball reported that 
he had obtained a draft agreement for discussion with the parishioner who had offered to 
host this, if the project went ahead. 

Andrew Coupe/Michael Pincombe 

e. Exeter Inn – it was noted from NDC’s response that a pre-application had been received 
and that NDC’s reply was considered confidential.  The response provided details of the 
restrictions applied to conversions of public houses.   

 

Following discussion, the Clerk was asked to request details of the advice given to the applicant, 

as it was believed this would not constitute confidential information. 

Clerk 

f. Annual Parish Meeting – the report of the meeting, held on 24th April 2017 was received.  It was 

noted that there was one issue not already being addressed by the Council, which was to 

establish when Broadband upgrade would be extended to the remainder of the Parish.  The 

Clerk was asked to make enquiries from BT, where Paul Coles was the previous contact. 

Clerk 

The other issue raised and already being addressed related to whether Launds Playing Field 

could be used for grazing sheep which would be an option for reducing the cost of cutting grass.  

 

g. Ownership/restrictions on Launds Playing Field – it was noted that the next step in researching 

this information would be to review historic information currently held at a former chairman’s 

home.  Barbara Kilvington confirmed that she had already arranged for collection.   

 Clerk 

h. West Pugsley X/Swing Gate X – following receipt of Richard Sable’s (DCC) e-mail, it was noted 

that work was planned, not yet undertaken and no firm date for its delivery available.  It was 

suggested that a temporary barrier would be advisable to increase safety if the repair was not 

imminent.  The Clerk was asked to make this request and confirm that no councillors had 

knowledge of how the damage had occurred or who had been involved.  
Clerk 

i. Vacancy for Parish Councillor – correspondence from NDC was received that indicated no 

request had been made for an election and that the Council should therefore co-opt.  Following 

discussions, it was agreed that an advertisement be displayed with an end point for receipt of 

applications two weeks prior to the next Council meeting.  This would provide councillors with 

an opportunity to review applications prior to making a decision at the meeting.  The Clerk was 

asked to amend the NDC template application form to include a section asking why candidates 
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were interested in becoming a councillor.  Dave Ball drew attention to an example guide, that he 

felt would be useful to the Clerk when drafting relevant documents.  
Clerk 

7. Planning 

a. Planning Application 58603 – High Bullen – comments were received from councillors who 

attended the Planning Committee meeting on the 10th May, noting the following: 

• Although the application was approved, no Decision Notice had yet been issued. 

• Cllr White confirmed he had no further update although he had spoken recently with Mike 

Kelly, NDC Chief Planning Officer. 

• Discussions related to Section 106 monies and the way forward were deferred until a later 

agenda item. 

Michael Pincombe asked whether the Chairman had read out the Council’s voting ratio (3:2) to 

the Committee.  During discussions, which confirmed that the Planning Committee had been 

issued with the Council’s full response, the Chairman checked and confirmed he had 

concentrated his allotted time on the main issues raised within the letter and had not included 

the introductory paragraphs on the first page which contained the voting ratio.  The Chairman 

apologised if he had not met Michael Pincombe’s expectations in this regard. 

 

The Council noted Michael Pincombe’s dissatisfaction with the fact that the Chairman had not 

verbalised the voting ratio to the Planning Committee which had underlined that the Council’s 

decision to oppose the application was not unanimous.  It was agreed that if the occasion arose 

again, what information would be included in any verbal presentation would be agreed by the 

Council beforehand. 

b. NDC – changes to viewing planning applications from 3 July 2017 – it was noted from 

correspondence, circulated previously, that viewing planning applications would be limited to 

online.  The changes were being brought in to reduce costs to NDC.  

 

8. Finances 

a. Current Balance – was noted as £8,865.12 as at 15 May 2017. 

b. Annual Return – it was noted the Annual Return was approved at the Annual Parish Council 

Meeting held earlier in the evening. 

c. Alternative to balance sheet – the issue raised at the Annual Parish Meeting was discussed.  It 

was agreed that the detailed breakdown used to inform the Council’s Annual Return should 

provide an alternative to a balance sheet.  It had already been agreed this would be made 

available online. 

d. Payments – Andrew Kitchen proposed; Dave Ball seconded and all agreed payments to the 

Clerk for the reimbursement of i. cartridge for the printer of £56.96 and ii spare key for Launds 

Playing field; in addition payment for RoSPA Annual Inspection of £92.40. 

9. Matters Raised by Councillors 

a. Item for discussion in closed session - Dave Ball proposed and all agreed to discuss a specific 

issue within a closed session immediately following the open meeting.  
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b. CSW Parish Council historic records – Andrew Kitchen raised the issue of historic files that were 

now held by the Clerk, suggesting that the Council needed to consider alternative and 

appropriate arrangements for holding these.  It was agreed to discuss this issue. 
Next agenda 

c. VAT return – Andrew Kitchen highlighted the fact that the VAT return was outstanding and 

offered to prepare this in liaison with the Clerk. 
Andrew Kitchen/Clerk 

d. Section 106 Funding - priorities – it was noted that the Council had been asked by NDC (e-mail 

of 19th May 2017) to confirm elements of expenditure in respect of Section 106 Funding.  

Following discussion about reinstating previous requests, the process and possible new 

projects, such as the night landing site for the Air Ambulance, the Clerk was asked to clarify 

whether an extension to the date for submissions of the 9th June 2017 could be granted.   
Clerk 

Andrew Coupe proposed; Paul Blackwell seconded and all agreed to establish a task group to 

consider a revised list and, should an extension not be granted, to submit this as a provisional 

application.  Alternatively, the list would be considered at the June Council meeting.  The 

Village Hall Committee was also asked to submit requests.   
Task group/Village Hall Committee 

e. Branches overhanging on Newlands Hill – Michael Pincombe reported some branches 

overhanging the road on the lower end of Newlands Hill.  Andrew Coupe agreed to notify the 

landowner. 

 

10. Training opportunities for Councillors/Clerk 

a. Clerks’ Short Training Course – issues arising from the course, circulated previously, were 

deferred for discussion at the next meeting.                                                                         Next Agenda 

b. Training opportunities – Devon ALC Newsletter – the newsletter, circulated previously, was 

noted. 

 

11. Correspondence 

a. Pinpoint – the correspondence was received and it was noted that this had now been displayed 

on local notice boards. 

b. North Devon Against Domestic Abuse (NDADA) – discussion was deferred to the next meeting. 

c. Community News – there was agreement that the Council was not in a position to make 

general donations. 

d. Grants and Community News from NDC – the newsletter, circulated separately, was noted.   

e. Spring Council Matters – the newsletter, circulated separately, was noted. 

f. Devon ALC Newsletter (May) – the newsletter, circulated separately, was noted. 

g. North Devon Council – the Council was not aware of any groups to which the dispensation 

detailed in the letter applied and agreed to publicise the information on the website. 
Clerk 

h. Dogs fouling byways – a parishioner’s letter was received which reported increased problems 

related to dog fouling.  The Clerk was asked to obtain further details about where the problem 

mostly occurred in case local surveillance was an option.  Contacting the dog warden if the 
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problem was persistent and providing appropriate bins in an open area were other suggestions 

to consider. 
Clerk 

i. Healthwatch Devon – a hard copy of the newsletter was available but not distributed. 
Distribute at next meeting 

j. Dogs Trust – this item was deferred to the next meeting. 
Next agenda 

12. Date of Next Meeting – was noted as 26th June 2017. 

 

 

 

 

 

Summary of Items of Expenditure 

Description Amount 
Net Amount      VAT 

Cartridge People – for printer (via Linda Stapleton) £47.47 £9.49 

Spare Key – for Launds Playing Field Padlock (via Linda 
Stapleton)  

£6.00 - 

 

 

 

Summary of Actions 

Councillor/Clerk/ 
Next agenda 

Agenda 
Item 

Details 

Clerk 4a To consider independently monitoring traffic. 

Andrew Kitchen 
Andrew Coupe 

6a Draft schedule of improvements. 

Clerk 6ai Letter of thanks to Henry Godfrey. 

Andrew Kitchen 6ai Draft specification for works to lay-by for consideration. 

Andrew Coupe 6ai Contact RoSPA inspectors regarding comment on cable. 

Next agenda 6b To discuss alternatives re public convenience. 

Andrew Coupe 6c Consider taking photos of councillors at next meeting. 

Andrew Coupe 
Michael Pincombe 

6d Consider opportunities for funding. 

Clerk 6e Seek further information from NDC. 

Clerk 6f Seek update from BT re Broadband upgrade. 

Clerk 6g Continue to research ownership/restrictions re Launds Playing 
Field. 

Clerk 6h Ask DCC for a temporary barrier to be erected. 

Clerk 6i Prepare and display notice for vacancy on Council. 

Next agenda 9b Consider alternative storage for historic Council files. 

Andrew 
Kitchen/Clerk 

9c Prepare and submit VAT return. 
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Clerk 9d Check time limit for S106 funding applications. 

All councillors 9d Meet as a task group to agree priorities for S106 funding. 

Next agenda 10a Issues arising from Clerks’ Short Course. 

Clerk 11g Publicise NDC dispensation on website. 

Clerk 11h Seek further information from parishioner. 

Clerk 11i Distribute Healthwatch newsletter. 

Next agenda 11j Consider letter from Dogs Trust. 

 
 
 
 
 
 
 

Signed  Paul Blackwell    Date  26th June 2017 

  Chairman 

 


