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Minutes of Parish Council Meeting held on 27 March 2017 in the 

Chittlehamholt Village Hall 

Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
 
 
In attendance 

Councillor David Ball 
Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Helen Hollick 
Councillor Andrew Kitchen 
Councillor Michael Pincombe 
 
District Councillor Walter White 
County Councillor Richard Edgell 
David Tearle, Manager Highbullen 

 

15 members of the public were in attendance. 

The meeting opened at 7.30 pm. 

The Chairman explained that a separate, open meeting had been proposed for parishioners to raise 

questions about the most recent planning application submitted by Highbullen.  Mike Kelly, Chief 

Planning Officer, North Devon Council would be invited to attend.  For this reason, discussion about 

the application would be limited during the meeting. 

 

1. Apologies 

No apologies were received. 

2. Declarations of Interest and Dispensations 

 

A declaration of interest was made by Michael Pincombe in relation to the Highbullen 

application.  He explained the rationale for the predetermination based upon advice he had 

sought.  Following discussion about whether this applied to other councillors, it was agreed 

clarification be sought from Ken Miles.  
Clerk 
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3. Highbullen application - ref 58603 - this item was brought forward (from agenda 7b). 

 

Proposed open meeting to discuss Highbullen application 58603 – it was again noted that the 

Council had proposed organising an open meeting, at which further details would be available 

about the Highbullen application.  Following discussion on a number of issues related to the 

Highbullen application, it was agreed to ensure Mike Kelly was able to attend the open 

meeting, thus providing an opportunity for him to clarify these and other outstanding points.  It 

was confirmed by Barbara Kilvington, who had been in liaison with Mike Kelly, that he had 

confirmed people would be able to submit comments after the 13th April and these would be 

considered by him/the Planning Committee.  Barbara Kilvington agreed to continue liaising with 

Mike Kelly to ensure he was able to attend an open meeting which was proposed for either 13th 

or 20th April. 
Barbara Kilvington  

David Tearle – Manager Highbullen was introduced by the Chairman, when it was confirmed 

that his presence at the proposed open meeting would be appreciated. 

 

Referring to the focus on Newlands Hill as the access route to Highbullen, a parishioner asked 

that the NDC Planning Committee be requested to revisit the other lanes, because two of these 

had not been visited by the Planning Committee for a number of reasons.   It was agreed that 

this requested be conveyed to Mike Kelly.  
Clerk 

David Tearle was invited to respond to outstanding questions raised previously with Tim 

Spittles and confirmed within notes of the open meeting held on 20th January 2017.  Points 

clarified following the discussion included: 

• One of the routes considered originally as an option had not been progressed because the 

land in question was not owned by Highbullen. 

• Additional facilities were for clients, not staff. 

• The original application was under consideration currently. 

Explaining that he was not fully conversant with the application, David Tearle proposed inviting 

a representative to the open meeting who was more directly involved in the process. 

4. Parishioners Open Session 

a. A parishioner questioned why rules about determination applied to the Parish Councillors, 

but not to councillors on the planning committee.  Following further discussion on the issue 

it was left that advice be sought as agreed (at 2. above).  

b. In response to a question from a parishioner, it was confirmed that two letters had been 

received about the Highbullen planning application and it was proposed these be taken at 

the open meeting.  The parishioner confirmed issues he had raised had already been 

covered, but he suggested written confirmation of the verbal extension of time limits for 

people to respond be sought by the Council. 
Clerk 

c. In response to a parishioner’s request for an explanation about the Parish Precept, it was 

explained that the Precept represented the funds required to meet the financial obligations 

of the Parish Council for the next financial year.  Following further discussion points raised 

included: 
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• Concern by some parishioners at the level increase and an expectation to have seen a 

budget beforehand. 

• Confirmation that a draft budget had been presented for discussion to the Council 

previously and the Council’s statutory role in its preparation as well as 

acknowledgement that the final document was not yet on the website, but would be. 

• An explanation for the increase, which included additional costs incurred because of 

new obligations placed on local councils (from 2014) which were a legal requirement; 

responsibilities for various work seen as a priority by parishioners, such as weed 

suppressant on roads, trimming hedgerows, filling potholes etc. all of which are no 

longer undertaken voluntarily, or by the local authority.  In addition, a series of risks had 

been identified which had cost implications; there had been no rise in the Precept over 

the past 10 years to accommodate the level of spending now required. 

5 Reports 

a. Police 

Andrew Coupe confirmed he attended a further speed monitoring exercise with PC Beverley 

Bray.  Over 1.30 hrs 16 cars had passed through the village with approximately 16% cars (3) 

speeding.  It was suggested that there may be a possibility of borrowing the equipment to 

undertake further exercises independently, since PCSO is now on maternity leave and 

unlikely to be replaced during this time.  The Clerk was asked to make enquiries. 
Clerk 

b. District Councillor 

Cllr White reported that the main issue of concern for the District Council continued to be 

local health services.  Proposals about changes were still awaited. 

c. County Councillor 

Cllr Richard Edgell explained the rationale and background to the increase in the County 

Council’s share of the council tax.  This included the impact of the costs associated with the 

provision of adult social care and costs related to the increase in the national minimum 

wage.   He also mentioned he had been working continuously for better recognition of the 

need for repairs on minor roads, so was pleased with what he believed was a small but 

welcome increase in the budget for road repairs, namely an additional sum of £2m towards 

minor roads and £.5m towards drainage on the minor roads.  

 

6.    Minutes from meeting held on 27 February 2017, circulated previously, were approved by the 

Council and signed by the Chairman. 

 

7. Matters Arising 

a. Erosion of banks – Newlands Hill – to receive response from Devon County Council (DCC) 

The response from DCC was received, which indicated it had no responsibility in relation to 

the erosion of banks.  Following discussion, Bill Bowen asked Richard Edgell to report his 

concern to DCC that Highways will be making a recommendation on a planning issue, taking 

account of a road which has been illegally widened and therefore not part of that highway.  
Richard Edgell 

b. Strategy to deliver work (road repairs, snow warden duties) 
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Dave Ball reported that before plans could be put in place the Council would need to know 

what funds may be forthcoming from the local authority.  Progress in seeking volunteers for 

the Chapter 8 training was explained, as well as the purpose of this training and other 

aspects related to the scheme.  Andrew Kitchen and Andrew Coupe were tasked with 

undertaking the next steps in developing a strategy, initially identifying what work was 

required. 
Andrew Coupe/Andrew Kitchen  

c. Launds Playing Field 

Andrew Coupe reported on his and the Chairman’s inspection of work required to the 

playing field and equipment.  Some general cleaning and repainting of items was required 

with urgent repairs required to the gates; one of the swing seats also needed attention.  It 

was proposed that a ‘Launds Playing Field day’ be organised for the general maintenance 

and estimates requested for the repairs.  It was also noted that estimates for the safety 

posts which were obligatory for the underground power cable would be sought at the start 

of the financial year.  It was noted the work would be progressed by Andrew Coupe/Andrew 

Kitchen as described in b. above. 
Andrew Coupe/Andrew Kitchen 

d. Monies for traffic calming – it was noted there was no update available. 
Next agenda  

e. Lotteries 

Dave Ball reported on his investigations, which were supported by documentation tabled.  

He recommended the Council did not pursue establishing a lottery, since, as a local 

authority, the Council would be expected to meet a considerable number of controls 

requiring additional responsibility for the Clerk.  In his opinion, the additional responsibility 

and cost to the Council for managing a lottery outweighed the estimated funds likely to be 

raised.  The report was noted with no further action proposed.  The Chairman reminded the 

Council that there had been representations by a parishioner asking that the Council did not 

run a lottery. 

 

f. Biographies – this item was deferred to the next meeting 
Clerk/next agenda 

g. Air Ambulance night landing site 

Andrew Coupe reminded the Council that following agreement that it would be beneficial 

for Chittlehamholt to have a night landing site, he and Michael Pincombe met with Toby 

Russell, from the Air Ambulance Trust.  They reported on the options discussed to meet a 

night landing site.  In summary, the cost to the Council would be £2,700 for erecting a 

lighting pole, with the Air Ambulance Trust meeting the costs of installation.  Andrew Coupe 

proposed; Hellen Hollick seconded with all in agreement that investigations continue in 

relation to proceeding with proposals to establish a night landing site in the Launds playing 

field, including considering possible funding sources. 
Andrew Coupe/Michael Pincombe 

8. Planning 

a. Planning Application 62504 – retrospective application for creation of vehicular access at 

Fair Oak, Chittlehamholt, Umberleigh  -  (application circulated previously) 
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The application, circulated previously, was received and discussed.  It was proposed by 

Andrew Coupe; seconded by Andrew Kitchen with all in agreement that the Planning 

Department be informed the Council was disappointed the application was retrospective in 

that the correct procedures should have been followed at the outset; that the Council 

accepted the route improved access to the property, however it was concerned about the 

removal of a considerable length of hedgerow and suggested the Planning Department may 

consider recommending compensatory action to mitigate against the effect of this on the 

environment. 
Clerk 

b. Highbullen - Planning Application 58603  

This item was taken at the start of the meeting.  However, it was confirmed that two e-mails 

sent to the Council by parishioners would be presented to the open meeting being arranged 

solely to discuss this application. 

 

c. Exeter Inn  

A parishioner requested that the Exeter Inn be included on the Council’s next meeting 

agenda in view of an article in the local paper linking this to change of use.  It was agreed 

that enquiries be made about the contents of the article before the next meeting. 
Clerk 

d. Higher Deason Court – Application 62501 

It was noted that the application had been approved on 22 March 2017. 

 

9. Standing Orders, Dispensation Policy and Financial Regulations 

Dave Ball presented amended documents, confirming that all points made by councillors had 

been addressed.  He expanded on the section related to Dispensations which was included 

within a separate policy following which there was general discussion on its implications. 

 

Andrew Coupe proposed; Dave Ball seconded and it was agreed by majority vote (5:4) to adopt 

the Standing Orders, Dispensation Policy and Financial Regulations.  Michael Pincombe’s 

objection was noted. 

 

10. Asset Register and Risk Register 

David Ball presented the amended documents for information, reminding the Council that these 

were ‘living’ documents.  He reported that with one of the issues for the Council’s attention was 

the public convenience on the Launds Playing Field.  He explained that, as a Council asset, used 

by the public, the toilet (portaloo) does not meet the standards legally required.  Without 

meeting these standards, the toilet posed risks for the Council which needed to be addressed.   

 

It was agreed to defer discussion on the way forward to the next meeting.  In the meantime, 

and because of the risks identified, it was agreed that the portaloo be locked and a poster 

displayed to the effect it would be closed until further advised.  The Clerk was asked to contact 

Party Poopers requesting they cease visits to service the portaloo until further notice and 

enquire whether they would wish to purchase the equipment.   Andrew Coupe agreed to affix a 

padlock and display a poster.                                                                                      Clerk/Andrew Kitchen 
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11. Finances 

a. Current balance as at 15 March 2017 was noted as £6,943.47 

b. Payments approved were: i. £30.00 for the New Clerks Short Course and ii. £82.12 for the 

annual subscription to Devon Association of Local Councils (DALC). 

c. St John’s Church – it was noted that confirmation of receipt for the £150 grant had been 

sent by e-mail, dated 20th March 2017, from St John’s Church. 

d. Transparency Fund – Andrew Coupe reported that the application for a Transparency Fund 

grant was now in process.  

 

12. Matters Raised by Councillors 

• Dave Ball advised the Council that there was no provision in the Budget for Clerk activity in 

relation to information requests and therefore the Council was carrying a risk in this respect.  

The Clerk has therefore been asked to keep a record of time spent on this type of activity in 

order to amend next year’s budget.  He also pointed out that the Council’s Standing Orders 

which covered Freedom of Information requests had been adopted from NDC. 
Clerk 

• Andrew Kitchen reported that he had a new map for the notice board.  In order that this 

would not deteriorate he proposed it be laminated at a cost of £26.  It was agreed to defer 

consideration of this proposal to the next meeting.  
Andrew Kitchen/next Agenda 

 

• Michael Pincombe asked whether there had been a response to the safety issued raised 

with Highways about the section of road between West Pugsley Cross and Swing Gate Cross.  

The Clerk confirmed an acknowledgement had been received and would circulate this. 
Clerk 

• Helen Hollick offered to print the Parish Booklet in colour as her contribution to the Parish, 

as opposed to the black and white option via the Parish Council printer.  She asked whether 

new residents to the Parish could be identified so she could forward them a copy.  Following 

discussions, it was agreed to display a notice of the Booklet’s availability to new parishioners 

in the Village Shop and on the blog. 
Clerk/Helen Hollick 

• Parish Clerk position – following discussion about the appointment process, it was 
confirmed that this had been advertised as a salaried post initially although the current 
Clerk had offered to undertake it voluntarily until the new financial year.  Andrew Coupe 
proposed; Andrew Kitchen seconded and all agreed that the salaried position be confirmed 
from 1st April 2017 and a contract of employment issued to this effect. 

Dave Ball 

13. Training for Councillors 

a. Code of Conduct meeting – it was noted that details of this activity had been circulated 

previously. 

b. Clerks’ Short Training Course – it was agreed to defer issues arising from this training event 

to the next meeting. 

Next agenda 
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14. Correspondence 

Items a to d were deferred for discussion, or note until the next meeting: 

a. Pinpoint 

b. North Devon Domestic Abuse  

c. Community News 

d. Information request 

e. Notice of Devon County Council elections – it was noted that the Council had been asked to 

publicise DCC elections taking place on 4th May 2017.  The Clerk would display notices as 

requested. 
Clerk 

f. Grant Thornton – Annual Return – it was noted that guidance related to the Annual Return 

had now been received.  Andrew Kitchen agreed to provide assistance to the Clerk in 

relation to its completion. 
Andrew Kitchen/Clerk 

15. Dates of Next Meetings – the following were agreed: 

• Monday 24th April 2017 –  

o Annual Parish Meeting 7.00 p.m.   – a similar agenda to be adopted to 2016 

o Parish Council Meeting 7.30 p.m. 

• Monday 22nd May 2017 –  

o Annual General Meeting 7.00 p.m. 

o Parish Council Meeting 7.30 p.m. 

Meeting closed at 9.30 p.m.  
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Summary of Items of Expenditure 

Description Amount 

New Clerks’ Short Course £30.00 

Devon Association of Local Councils (DALC)– annual subscription £82.12 
 

 

Summary of Actions 

Councillor/Clerk Agenda 
Item 

Details 

Clerk 2. Seek clarification re dispensation/Highbullen application.  

Barbara Kilvington 3. Contact Mike Kelly re open meeting about Highbullen appl. 

Clerk 3. Request Planning Committee again visits access routes to 
Highbullen. 

Clerk 4.b Seek written confirmation of consultation arrangements. 

Clerk 5.a Check on availability of equipment for speed monitoring . 

Richard Edgell 7.a Represent concern of landowner to DCC re illegal road 
widening/implications on planning application. 

Andrew Coupe 
Andrew Kitchen 

7.b Undertake next steps in developing a strategy for delivering 
minor works. 

Clerk 7.d Report on monies for traffic calming – next meeting. 

Andrew Coupe 
Michael Pincombe 

7.g Continue to explore issues related to Air Ambulance night 
landing site. 

Clerk 8.a Convey Council’s comments to NDC Planning Dept. 

Clerk 8.c Investigate status of sale/planning re Exeter Inn. 

Dave Ball 
Clerk 
Andrew Coupe 

10. DB - present proposal - next meeting. 
Clerk – contact Party Poopers to suspend maintenance. 
AC – affix lock/display notice. 

Clerk 12. Monitor activity re information requests. 

Andrew Kitchen 12. Initiate discussion re laminating map/cost – next meeting. 

Clerk 12. Circulate Highways response to councillors. 

Helen Hollick 
Clerk 

12. Print booklet/promote on blog. 
Display notice for new parishioners in Village Shop. 

Dave Ball 12. Issue contract of employment. 

Clerk 13. Report on issues arising from training course. 

Clerk 14.e Display notice of DCC elections. 

Clerk 
Andrew Kitchen 

14.f Consider requirements for completing Annual Return 

 
 
 
Signed         Date 


