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Minutes of Parish Council Meeting held on 27 February 2017 in the 

Chittlehamholt Village Hall 
Meeting chaired by Councillor Paul Blackwell 

Meeting minuted by Parish Clerk Linda Stapleton 

Councillors present 
 
 
 
 
In attendance 

Councillor Paul Blackwell 
Councillor Andrew Coupe 
Councillor Helen Hollick 
Councillor Michael Pincombe 
 
District Councillor Walter White 
County Councillor Richard Edgell 

 

6 members of the public were in attendance. 

The meeting opened at 7:30 pm. 

1. Apologies 

Apologies were received from Cllr David Ball and Cllr Andrew Kitchen. 

 

2. Declarations of Interest and Dispensations 

No declarations of interest or dispensations were received.  

 

3. Parishioners’ Open Session 

a. A parishioner pointed out that the Church relied heavily on the 100 Club for raising funds.  

She asked the Council not to adopt a lottery approach, which would mean it would be in 

competition with the Church.  In response, the Chairman explained that at this stage the 

Council was simply exploring options.  

b. Concern was expressed about what was considered serious erosion of the banks to 

Newlands Hill.  There was a view that this erosion had increased in recent months, 

particularly on the lower part of the hill.  Discussions included possible reasons for the 

erosion and acknowledgement by many of those present that this was a concern. 

It was proposed by Andrew Coupe; seconded by Helen Hollick and agreed that these 

concerns be conveyed in writing to Devon County Council (solicitor) with copies to Cllrs 

Richard Edgell and Walter White and to North Devon Council Planning Department (Mike 

Kelly). 
Clerk to draft/circulate letter to councillors for amendment prior to despatch 
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c. The state of the layby in front of the playing fields was again raised.  It was acknowledged 

that this was discussed at the last meeting when it was agreed that all such repairs needed 

to be addressed within the strategy/work plan to be followed up at agenda item 6a.  

 

In the meantime, Andrew Coupe agreed to check on responsibility for this layby with Devon 

Highways (Richard Sables).  
Andrew Coupe to contact Devon Highways 

4. Reports 

a. Police 

PCSO Beverley Bray’s e-mailed report was received.  It was noted there had been a road 

traffic collision near Warkleigh on 8 February and a landslide near Satterleigh Cross on 19 

February which caused highway disruption.  Andrew Coupe agreed to meet with PCSO Bray 

for further traffic monitoring on 2 March 2017. 

b. District Councillor (Cllr) 

Cllr Walter White reported on issues considered by North Devon Council (NDC), including 

possible reduction in local NHS services, ongoing issues on the future management of the 

North Devon theatres and Council Tax for 2018/19. 

c. County Councillor 

Cllr Richard Edgell expanded upon action taken by local MPs and others aimed at 

minimising the impact of any change in service provision on local NHS services.  He also 

explained the composition of the Council Tax which would be increased by 1.99%.  

 

5. Minutes 

With amendment to “Fire Beacon Cross” from “Hilltown Cross” on (bottom of) page 8, the 

Minutes were approved by Council and signed by the Chairman as a correct record.  

 

6. Matters Arising 

a. Strategy to deliver work (road repairs, snow warden duties) – to consider next steps 

This item was deferred to the next meeting in Dave Ball’s absence. 
Next Agenda – Dave Ball 

b. P3 – Parish Paths Partnership Scheme 

Andrew Kitchen reported on the Scheme, (via email) including funding, training available 

and action required by the Council.  He suggested that the next step would be to set up a 

small working party (2 councillors) whose first task would be to meet with Ros Davies 

(Devon County Council(DCC)), and then produce a plan of action for the Council to consider. 

 

Andrew Coupe proposed; the Chairman seconded, with all in agreement that the approach 

detailed above be followed.  Andrew Coupe agreed to link with Andrew Kitchen to take the 

work forward.    
Andrew Kitchen/Andrew Coupe to liaise 
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c. Monies for traffic calming 

It was unclear whether appropriate steps had been taken by the local authority to inform 

the Council about accessing monies available some years back for traffic calming.  It was 

agreed the Clerk check that the correct process had been followed with North Devon 

Council (Ken Miles) copying in Cllr White to the communication.   

d. Lotteries – update – to be deferred to the next meeting in Dave Ball/Andrew Kitchen’s 

absence. 
Next agenda – Dave Ball/Andrew Kitchen 

e. Biographies 

Andrew Coupe reported that he had received one biography, reminded councillors of what 

was required and explained an option for using alternative landline arrangements to avoid 

disclosing personal telephone numbers. 
Councillors to provide biographies/contact tel numbers to Andrew Coupe 

f. Constitutional position  

The Clerk referred to draft Standing Orders (SO) (para 4.2 and 3.7) which set out 

requirements for decision making and confirmed current practice had been in line with the 

SOs to be adopted.  It was confirmed that good practice should be to circulate all written 

information, which supported decision making, three clear days before meetings.   

g. Possible change of priority/white lining at Fire Beacon Cross 

Michael Pincombe reminded the Council of the issue he raised previously.  Following 

discussion, it was agreed consideration of this issue should be included in outstanding work, 

namely to check all white lines, to be undertaken by Andrew Coupe and Andrew Kitchen. 
Andrew Coupe/Andrew Kitchen to check white lines and report back 

Andrew Coupe pointed out that he had reported three potholes to Devon Highways which 

he felt were a safety issue. 

h. Call for potential Traveller sites 

It was agreed to publicise the local authorities’ work related to identifying traveller sites, by 

posting information on the website. 
Post information on website – Andrew Coupe/Clerk 

i. Parish Welcome Booklet 

The final version of the booklet had been circulated by Helen Hollick.  Andrew Coupe 

expressed the view that the booklet should not promote any specific commercial businesses 

as this could be seen as a form of favouritism.  He was also concerned that the author 

retained copyright in the content of the booklet, which could restrict the Council’s ability to 

reproduce the booklet in future.  The general view was that the booklet was acceptable as 

drafted.   Helen Hollick proposed; Michael Pincombe seconded and, by majority vote, the 

final version was accepted.  The Council noted that Andrew Coupe disagreed with the 

booklet being made available in its present form. 

It was agreed black and white copies be printed to offer for display in the Community Shop.  

Permission to display at the shop would be confirmed beforehand by the Clerk. 
Parish Booklet to be copied/offered to the Community Shop for display 
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7. Planning 

a. Woodside Cottage - ref Planning Application 60869 

Andrew Kitchen’s e-mail was received, which indicated his dissatisfaction with NDC Planning 

Department’s decision not to formally pursue enforcement action (enforcement no 10160) 

on the grounds that this was “not in the wider public interest”.   

Following discussion, Andrew Coupe proposed; Chairman seconded and all agreed the 

Council conveys its concern that the enforcement action was being waived and asks that this 

decision is reconsidered.  It was felt that failure to follow such enforcement action would set 

a worrying precedent. 

b. Planning application 62501: conversion of outbuilding to form additional living 

accommodation and extension to dwelling at Higher Deason Ct Rd from Broadmoor Cross 

to Cockrams Butt Cross 

With the assistance of the applicant, a number of queries were clarified, following which it 

was agreed the Minutes record ‘no objections’. 
Clerk to contact ND Planning Dept. with decision 

c. High Bullen developments – ref Planning Application 58603 

The Council noted NDC’s communication which reported (as at 23 February 2017) that “as 

the Local Planning Authority we were still awaiting amended information relating to access 

and highway matters……….Once we receive the revised information we will re-consult all 

parties and publish the information on our website…….I would anticipate the application 

being presented to the District Council’s Planning Committee probably in May …….” 

 

Following discussion on the consultation process, the Clerk was asked to seek clarification 

about the exact timescale anticipated and about what aspects of the development 

consultation will cover.  The Clerk was also asked to extend an invitation to David Tearle, 

who has replaced Tim Spittles at High Bullen, who is now responsible for liaising with the 

Council on behalf of High Bullen, to attend a Council meeting in order that he may respond 

to issues raised about the development.  In this connection, the Clerk was asked to forward 

notes of the open meeting held on 30 January to David Tearle. 
Clerk to seek clarification from NDC/extend invite to David Tearle 

d. Planning correspondence 

In response to a query, it was confirmed approval had been given on 8 February to Planning 

Application 62343 – change of use of agricultural building to dwelling – Deason Farm. 

 

8. Standing Orders and Financial Regulations – it was agreed to defer discussion to the next 

meeting in the absence of Dave Ball.    
Next meeting – Dave Ball 

9. Asset Register and Risk Register 

a. Public Conveniences – it was agreed to defer discussion to the next meeting in the absence 

of Dave Ball. 
Next meeting – Dave Ball 
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b. Play equipment 

Andrew Coupe confirmed that work planned had been completed; he suggested a 

‘volunteers’ day’ to complete other tasks.   

Prior to this the Chairman agreed to accompany him to check precise tasks and whether 

some works could be included within the Parish Paths Partnership Scheme. 
Check work required to complete/whether cost eligible for Paths scheme – PB/AC 

10. Finances 

a. Current balance 

The current balance was not available at the meeting; it was agreed this would be included 

within the minutes if available before these were drafted.   

b. Grant application form for the Transparency Fund 

Andrew Coupe presented the completed Transparency Fund application form, which had 

previously been circulated to councillors.   Andrew Coupe proposed; Michael Pincombe 

seconded and all agreed the form be approved and presented to DALC. 
Application to be forwarded – Andrew Coupe 

 Andrew Coupe said he would like it to be recorded in the minutes that the cost of the 

recent purchase of the Parish computer and scanner would be covered by grants from the 

Transparency Fund.  The Fund will also cover costs associated with the setup and 

maintenance of the Council’s website. 

c. Payments 

It was noted that payments for items below had already been approved; cheques would 

now be drawn, signed and forwarded in line with Council practice.  The Clerk advised there 

may be some delay in completing this task as a new cheque book was awaited.   

(i) Storage of salt spreader - £216.00 – there was a reminder that parishioners may take a 

bag of salt for personal use; it was agreed this option be promoted on the website\Blog. 
Andrew Coupe/Helen Hollick to include information on website/Blog 

(ii) Software for computer - £183.19 (iii) New Councillor Training - £27.00  (iv) Play 

equipment - £1,509.60  (v) Video hosting - £59.94 (vi) Servicing Portaloo - £60.00 

 

d. An acknowledgement from Warkleigh with Satterleigh Parochial Church Council (PCC) for 

the Council’s £300 grant was noted. 

 

11. Matters Raised by Councillors 

No matters were raised by councillors. 

 

12. Training Opportunities for Councillors 

a. DALC Transparency Code compliance – further details were still awaited 

b. Code of Conduct Meeting – further details were still awaited 

c. New Clerk’s Short Course (training) – the Clerk reported that a number of issues had arisen 

from a training session attended by her earlier in the day.  It was noted that she would 

provide a report to share with the Council, highlighting the issues which needed 

consideration. 
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13. Correspondence 

a. Promoting Independence – discussion opportunities - the invitation from DCC, circulated 

previously to councillors, was noted. 

b. Invite to Devon Communities Together information and advice surgery, 8 March 2017 – 

Filleigh – the invitation, circulated previously to councillors, was noted. 

 

14. Next Meeting  - Monday 27 March 2017 at 7.30 pm in the Chittlehamholt Village Hall. 

 

The meeting closed at 9:20pm. 

Summary of Items of Expenditure 

Description of items over £100 VAT Net cost 

   

Storage of salt £36.00 £180.00 

Software for computer £30.53 £152.66 

Play Equipment £251.60 £1,258.00 

Description of items under £100   

New Councillor Training (including USB stick & Guide)  £27.00 

Video Hosting £9.99 £59.94 

Servicing Portaloo £10.00 £50.00 

 
Summary of Actions 

Councillor Agenda  
item 

                                Details 

Clerk 3.b Draft/circulate letter (to DCC solicitor) re erosion of banks on 
Newlands Hill. 

Andrew Coupe 3.c Contact Devon Highways to check responsibility for layby. 

Dave Ball 6.a Next agenda – strategy to deliver work (next steps). 

Andrew Coupe 
Andrew Kitchen 

6.b Consider next steps in joining Parish Paths Partnership 
Scheme. 

Clerk 6.c Check correct process followed re monies for traffic calming. 

Dave Ball 
Andrew Kitchen 

6.d Consider cost/benefit of introducing a lottery. 

All councillors 6.e Provide biographies/telephone numbers for inclusion within 
Parish website. 

Andrew Coupe 
Andrew Kitchen 

6.g Include Fire Beacon Cross in task to check all white lines in 
Parish. 

Andrew Coupe 
Clerk 

6.h Post information re local authorities’ work to identify traveller 
sits on Parish website. 

Clerk 6.i Copy/offer parish booklet for display in Community Shop. 

Clerk 7.b Convey decision of ‘no comment’ to NDC planning dept. 
  



 

Page 7 of 7 
Approved by Chairman ………………….27 March 2017 

 

Clerk 7.c Seek clarification from NDC about consultation process for 
High Bullen development/invite David Tearle to respond to 
queries raised thus far. 

Dave Ball 8. Amend SO’s/Financial Regs. and present to next meeting. 

Dave Ball 9. Amend Asset/Risk Register and present to next meeting 
together with any matters arising incl. ‘public conveniences’. 

Andrew Coupe 9.b Check if work required on play equipment is eligible for 
inclusion within Parish Paths Partnership Scheme. 

Andrew Coupe 10.b Forward application to Transparency Fund. 

Clerk 10.c Draw, obtain signatures and forward cheques  

Andrew Coupe 
Helen Hollick 

10.c Promote availability of salt bags – one per household – on 
Parish website/Blog 

 

 

 

 

 

 

 

 

Signed      Date 


